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MUHUCTEPCTBO OBPA30BAHMUSA
Bearopoackoii obaacTu

INMPUKA3

«JZ y» [Z/////{f/% ~_2023 rona Ne é/ ZZ/

O6  yTBepKAeHHH  MHCTPYKUHH
AAS JIMLL, Y4acTBYIOMIHX
B OpPraHH3alMH H [POBeJICHHH
HTOrOBOr0 COYMHEHHS (M3JI0KeHHs)
Ha  TeppuTopuH  Bearopoackoi
obnactu B 2023/24 yuebuom roay

Ha ocnosannun nynkra 21 [lopaaka npoBeaeHus rocy/apcTBEHHOH HTOrOBOH
arTecTallid no oOpa3oBaTeNlbHBIM NporpaMMaM cpejiHero ooduiero obpazoBaHus,
YTBEPKJACHHOrO mnpHKazoM Munuctepersa mnpocBemieHus Poceuiickoi denepartiuu
u DencpanpHoit  cayxObl no Hagsopy B chepe obpasoBaHMs M HayKH
ot 4 anpens 2023 romga Ne 233/552, pyKOBOACTBYACE METOAHYECKHMH PEKOMEHIALIMAMH
M0 OpraHU3alMM M TNpPOBEJIEHHIO HTOrOBOrO CouyMHeHus (u3nokenus) B 2023/24
yueOHOM rojy, HampasJieHHEIMH nmHcbMoM DenepanbHoi cmykObl no Ham3opy B chepe
obpasoBanua M Hayku oT 29 centabps 2023 rona Ne 04-303, ¢ uenbio CBOCBPEMEHHOM
MOAroTOBKH M obecrieueHHs OOBEKTUBHOCTH TPOBEJACHUS HTOrMOBOrO COUHHEHMSA
(u3noxenuss) Ha TteppuTopuM benropoackoit obnactu B 2023/24 yuyebHOM romy
NMPHKA3BIBAK:

1. YTBepauTh:

1.1. MHCTPYKUHMIO /Ul PYKOBOAMUTENS MeCTa MPOBEJCHUS UTOrOBOrO COYHHEHHS
(M3nokeHus) (npuyoxeHue 1).

1.2, UHCTPYKUMIO JUIA  PYKOBOAMTEIs  oOpa3oBaTEe/IbHOW  OpraHM3all{H,
peanusyloweii oGpasoparenbHbIe NporpaMMel cpeHero obuero obpaszosanus, Ha Hase
KOTOPOl OpPraHM30BaHO MECTO MPOBEAEHHS WMTOrOBOr0 COYHHEHHs (M3/I0KEHHS)
(npunoxeHue 2).

1.3. MIHCTpYKUHIO s YNOJIHOMOUYEHHOIO [IPEACTABUTENA Oprasos
caMoyTIpaBJieHHs,  OCYILECTBISIONMX  ynpasneHue B chepe  obpasoBaHMsA
MYHHUIMNIATBHBIX PAiiOHOB U FOPOJCKHX OKPYTOB (MpHJIOKEHHE 3).

1.4, MUHCTPYKUHMIO Ui 4WieHa KOMHCCHH, OKAa3bIBAIOWEro HH(POpPMaUHOHHO-
TEXHHUYECKYIO TIOMOIIIb, B TOM YHKCIIe 10 OpraHu3aluy BUACOHAOIIONCHUS, MOTYYEHHIO
KOMIUICKTOB TE€M COYMHEHMi, OpraHM3auuM TnedaTH TeM COYMHEHHi, TEeKCTOB
U3NIOKEHHM, MHCTPYKUMH /I8  YYacTHHKOB HTOrOBOTO COYHHEHHA (H3/10KEHHA)
H KOMTMPOBAHMIO OJIaHKOB UTOTOBOTO COYMHEHHS (M310KeHUs ) (NpHokerue 4).
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1.5. VHCTPYKUHMIO N5 YJIEHOB KOMHCCHH 1O NMPOBEJCHHIO HTOTOBOIO COYHHEHHS
(M3NOXKEHHA), YYACTBYIOUIMX B OpraHM3alWH MPOBEACHHA HTOrOBOrO COYHHCHHA
(3n10keHus) B yueOHBIX KaOuHeTax (npunoxeHue 5).

1.6. VMHCTPYKUMIO NS YWIEHOB KOMHCCHH 110 TIPOBEACHUIO HTOIOBOTO COYHHEHHS
(M3I0KEHMs), Y4YacTBYIOIMX B OpPraHu3alMy MTOrOBOIO COYMHEHHS (M3JI0XKEHHA)
BHE yueOHBIX KaOHHEeTOB (npuiokenue 6).

1.7. UHCTPYKUMIO U1 MEAMUMHCKOro paboTHHKA MecTa MpoBe/IeHHs UTOrOBOro
COYMHEHHS (U3JIOKEHNUA) (NMPUIIOKEHHE 7).

1.8. MHCcTpykumio 18 ydyaCTHHKAa MTOrOBOTO COYMHEHHS (M3JIOKCHMSA),
3QYMTBIBAEMYIO WIEHOM KOMMCCHH 10 [POBEJACHHK) HMTOrOBOr0  COYMHEHHS
(M3n0XKeHus), YYacTBYIOIIUM B OpPraHW3allHH TIPOBENEHUS HWTOrOBOIO COYHWHEHHS
(u3nokeHus) B yueOHbIX KaOuHeTaX, mnepel Ha4aloM TMPOBEIEHUS WTOTOBOro
COMMHEHUA (M3JI0KeHUs) (npuiiokenue §).

1.9. MHCTpYKUHIO Ul YYAaCTHHKA HMTOrMOBOrO COYMHEHHA K KOMIUIGKTY TeM
WTOrOBOTO COYMHEHHS (npunoxenue 9).

1.10. MHCTpYKIMIO 15 y4aCTHHKA MTOrOBOIO H3JI0XKEHHSA K TEKCTY MTOrOBOIO
H3noxeHua (npunoxkenue 10).

2. PykoBoaMTeNsAM OpraHoB, OCYUIECTBIAIONIMX ynpaBieHue B cdepe
00pa3oBaHUA MYHHMLHNAIbHBIX pPaHOHOB M TOPOACKMX OKPYIroB, PYKOBOAMTEJSAM
oOpa3oBaTeNbHBIX OpraHMsauMi, peanmsylomux oOpa3oBaTenbHBIC TNPOrpaMMBbl
cpeauero obuero obpazoBanHus:

2.1. O3HaKOMMTEL NOJA MOJANMCH JIKLL, NMPHBJIEKAEMbIX K IMPOBEJEHUIO HTOTOBOIO
COYHHEHUS (M3/I0KEHHUS), C HACTOSLIMM IPHKA30M B Te4yeHHe oAHoro pabouero AHA
CO JIHA €ro MOMyYCHHS.

2.2. OGecneydTh HA MYHULUMNAIBHOM YpPOBHE TMOArOTOBKY BCeX JIHIL,
YYacTBYHOIHX B MpOBEEHHH HTOroBOro COYMHEHHUA (M3710KEHHA),
a0 1 pexabpsa 2023 roaa.

2.3. TlpoBecTH MHCTPYKTX JHL, NPUBJICKAeMBIX K MPOBEJACHHIO HTOrOBOTrO
COuMHEeHHs (M3N0KeHHst), MO BOMPOCAM OpraHW3aluMM W TPOBEJACHUS HTOrOBOrO
COYMHEHHS (M3JIOKEHHS) B COOTBETCTBHMH C CaHUTAPHO-3MHIAEMHOJOrHYECKMMH
PEeKOMEHIALHAMH.

3. KouTtposne 3a  HCMNOJHEHHEM  HACTOAIIEr0  MpHKasza  BO3JIOKHTH
Ha HaYaJlbHHKA JienapTaMenTa o0pa3oBaTeabHOIN MOJIUTHKH MUHHCTEPCTBA 00pa3oBaHUs
Benropoackoii o6nactu Knumenuernko E.H.

3amecrurens I'yGepuaropa
bearopoackoii obaacTm -

MHHHCTP 00pazoBaHus
Bbearopoackoii obaacTu — // A.B. Muiéxun

Yaycosa Tateana BaaaumuposHa
(4722) 35-76-59




Tepeuens ycaoBHbIX 0003Ha4eHnil 1 COKpaLIeHHI

Hexypusie Unensl KOMHMCCHHM MO  TMPOBEJCHHIO  HTOrOBOTO  COYHMHCHHA
(M3J10KEHH), YHACTBYIONIME B OpraHM3alliM HTOrOBOIO COYHHCHHA
(u3nokeHus ) BHe yueOHBIX KaOHHETOB

MHHHCTEPCTBO Munncrepcrso oOpasosanus bearopojickoit o6nacru

Jlononuurensuei | OpHOocTOpOHHMI Gl1aHK 3amMcH, KOTOPBIH BBIAACTCS JAOMNOIHUTENBHO

0JIaHK 3a1HcH

10 3a1pOCy YYacTHUKA MTOrOBOTO COYMHEHHMA (M3/I0KCHHA) B Ciydae
HEXBATKH MeECTa BO BTOPOM OJHOCTOpOHHeM OJlaHKe 3amHCcH
(3anoJIHEeHE! JIBa 0ZHOCTOPOHHHX O/1aHKa 3alHCH)

OGpasosarenbhas | Oprasusais, ocymecTasiomas o0pa3oBaTeibHyl0 ACATEAbHOCTH

opranusatms Mo MMelollell TocyAapCTBEHHYIO aKKpeauTauuio o0pa3oBare/IbHOH
nporpamMme

OMCY Oprai MeCTHOr0 caMOYTNpaBJA€HHs, OCYIIECTBISAIONIHI YrpaB/ieHue
B chepe obpasosanus

[Topsiiox Ilopsaziok  MPOBEACHUS  WTOTOBOTO  COYMHEHHMs  (M3JI0KEHMA)
Ha Tepputopun Bearopoackoii o6iactu B 2023/24 yuebHom roay

Pocobpnajzop DenepannHas cayxba no Haazopy B chepe obpasoBaHus H HAYKH

Pykosoaurens PyKoBOAHTEIb MECTa TIPOBECHHS HTOrOBOTO COYMHEHNS (M3/I0KEHNA )

Pykosomurens QO | PykoBoaureas o0pa3oBareibHO opraHusaluu, Ha 0asze KOTOpO#
OpraHH30BaHO MECTO NMPOBE/ICHHA HTOTOBOTO COUHHEHHS (M310MKEHH )

PIIOH Pernonaneubiii  neHtp oOpaborku uHpOpMamuu  Bearopoackoi
obnactu

Texunueckui YneH KOMHMCCHH, OKasbiBalOmMii HHGOPMALHOHHO-TEXHHYECKYIO

CTICIHATHCT NOMOIb, B TOM YHCIC [0 OpraHM3alMH BHACOHAOIIOACHHSA,

MOTYYEHHIO KOMILIEKTOB TeM COYMHEHMIl, OPraHu3aluM rnevyaru TeM
COYMHCHHH, TEKCTOB W3JIOKCHHUI, HHCTPYKIMI I8 YYaCTHHUKOB
HTOrOBOr0 COYMHEHHMA (M3I0KEHHA) H KONMMpoBaHHIO O/1aHKOB
UTOTOBOI0 COYHHEHUA (M310KEHNA)

YnoaHoMoueHHbII
Mpe/ICTaBUTE b
OMCY

VNONHOMOYCHHBIH  MpEACTaBHTEs  OpPraHoB
OCYIIECTRISIOLINX yIpaBjeHue R cepe
MYHHIMIIAJIBHEIX PaifOHOB H FOPOJACKHX OKPYIOB

caMoynpaBJieHus,
oOpazoBanus

UneHnt KOMHCCHH

B y4eOHBIX
KaOunerax

Unensl  KOMHCCHMM 10  TNPOBEJACHHK)  WTOrOBOrO  COYHHEHMSA
(M37I0KEHHA), YYaCTBYIOIIHE B OpraHU3allM¥ NMPOBEJCHHUA MTOrOBOIO
COUMHEHMA (M310KeHHs) B Y9eOHBIX KaOnHeTax




punoxenne 1
K NPHKA3y MEHHCTEPCTBA 00pazoBanus
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WuCcTpyKuns st pYKOBOAUTE ISt MECTA NPOBEICHHS HTOTOBOr0 COMHHEHHS (M3JI0KEHH)

PykoBoauTeb COBMECTHO ¢ pykooguTeneM OO obasan obecneunTh MOArOTOBKY H
NPOBE/CHHE HMTOTOBOTO COYMHEHMS (M3JIOKEHHA) C y4YeroM CoOMO/eHHs CaHHTapHO-
MHACMHOIOIHYECKHUX PEKOMEHIALINIT, MpaBHJl, HOPMATHBOB.

[MoAroToBKA K NPOBEAEHHIO HTOrOBOI0 COMHHEHHA (M3JI0KEHHS)

PyKoBOAMTEH J10JIKEH 03HAKOMUTBCS C!

(beepalbHEIMH ~ HOPMATHBHLEIMH  IIPABOBLIMH  @KTaMM, PeriiaMCHTHPYIOIMMH
MPOBEJCHHE MTOrOBONO COYMHEHMA (M3J0KEHHsA), B TOM YHCIC METOJHYECKHMM
marepuazamu PocoGpransopa, pekoMeHAyeMbIMH K HCHOIb30BAHHIO TMPH OpraHH3aliy
H [IPOBEJACHHH HTOrOBOI0 COYHHEHHS (M3JI0KEHHS);

pPerHOHAJILHEIMH  HOPMATHBHBIMH  NPABOBEIMH  aKTaMM, PerIaMeHTHPYIOLIHMH
MPOBEJIEHHE HTOTOBOTO COYMHEHUA (H310%eHH), B ToM 4Hcie [Topsakom;

MHCTPYKUMAMH,  ONpPEACNAIOMMMH  NOPAAOK  paboThl  AMI,  NPHBICKACMbIX
K MPOBEJCHHIO HTOTOBOTO COUHHEHHS (M3JI0KEHHA).

He no3anee Yem 3a AeHb 10 NPOBeJIeHAA HTOrOBOr0 COMHHEHHS (H3JI0KEHHA):

1) obecneunts nosyuyeHHe GIAHKOB HTONOBOTO COMMHEHHA (M3JIOKCHMA) OT JIHLA,
Haznauennoro OMCYV B kauecTBe OTBETCTBEHHOrO 3a J0CTAaBKY OIaHKOB JUIA ITPOBE/ICHHS
UTOroBoro counHeHna (usnoxenus) w3z PLIOU 8 OMCY;

2) pacnpefeNuTh YYacTHHKOB HMTOTOBOIO COMMHEHHMA (M3/M0XKEHHA) MO yueOHBIM
kabuHeTam B NPOM3BOJILHOM nopsiake (ne Gonee 25 ywacTHuMkKOB B yueOHOM KaOuHere,
MO OJIHOMY Y4acTHHKY 3a paGounit cton) (popma MC-04 «Cnucok y4aCcTHMKOB HTOIOBOIO
coynneHua (m3noxkenus) B OO (MecTe npoBeaeHu )»);

3) szanonumuts ¢Gopmel UC-03 «Crnucok 49neHOB KOMHCCHM MO  TNPOBEICHHIO
HTOroBOoro couynHenus (ussiokenus)», HC-05 «Beaomocrs NpOBEACHHS HTOMOBOIO
counnenns (uznoxkenus) B yueOuom kabunere OO (mecre nposeaenms)», MC-05-01
«IIpoTOKON MPOBEAEHHsE HTOTOBOIO COYMHEHHA (M3/10%KeHNs) B yyeOnom kabunere Ne
00 (mecre npoBeeHNA)» (C yKa3aHHEM MeCTa y4acTHHKa B ydeOHOM KaGuHeTe).

CosmecTHo ¢ pykoBoautrenem OO:

1) onpeaeants GJAHKH MTOrOBOrO COYMHEHHS (M3/10KEHHMsA) HA XpaHeHHe B celd
B IOMCIICHAN JUIA PYKOBOAMTENA WM B KaGuuere pykosoaureas OO, HCKIIOUHB 10CTYI
K HHM NOCTOPOHHHX JIMIL;

2) NpOBECTH MPOBEPKY IOTOBHOCTH 00pa3oBaTe/IbHON OpraHH3alui K MPOBEACHHIO
MTOI'OBOIO COYMHCHHA (M3M0KEHHA);

3) mnposecTH MpOBEpPKY NOTOBHOCTH yueOHOro KabMHETa JUIS OpraHu3aliii MHTaHus
YYaCTHMKOB HTOIOBOTO COUMHEHHS (H3/10KeHHA) (1PH HEOOXOAUMOCTH);

4) TpOBECTH MNPOBEPKY IOTOBHOCTH MEAMLMHCKOro kaOuHeTra A/is TMpOBEACHHA
MEMKO-IPOQHIAKTHYECKHX NpoLeayp (MpH HATHYHI),

5) nNpoBepHUTH HAIHYHE K PaboTOCIIOCOOHOCTE YacOB, HAXOAAMIMXCS B 110/1C 3PCHUA
VYaCTHHKOB, B KQKJI0M KaOHHETE;

6) TNpoBepHTh HAJIWYHE MECTa JUIS XPAHEHHs IJHMYHBIX BEIICH YYaCTHHKOB
MTOrOBOr0 COYMHEHHs (M3J0XKEHHE), KOTopoe A0/KHO ObITh OpPraHH30BaHO /0 BXOJa
B MECTO TPOBEJCHHUA UTOIOBOIO COUMHEHHA (M3TOKEHU ),
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7) IPOBEPHTH HAJIMYME MECTa [UIA XPaHEHHs JIHYHBIX BEIICH WICHOB KOMMCCHH
10O MPOBEACHUIO MTOTOBOTO COYMHEHUA (M3I0KCHHA), KOTOPOE JI0JKHO OBITH OpPraHH30BaHO
J10 BX0J1a B MECTO MPOBE/ICHHA HTOIOBOTO COYMHEHNA (M3I0KEeHNA );

8) OATOTOBHTH JMCTHI OyMaru A1 YEPHOBUKOB CO IITAMIIOM 00pa3oBaTeIbHOM
opranusaiy, Ha 0aze KOTOPOH OpPraHM30BaHO MECTO IPOBEJACHHA HTOrOBOTO COYMHCHHA
(M3/105KeHHA) HA KaXKJAO0ro YYacTHHKA MTOTOBOIO COYMHEHHS (M3J0KeHUs) (MHHMUMAIBHOE
KOJIMYECTBO — JIBA JIMCTA), @ TAKKE IOTIONHUTEIBHEIC IUCTHI OyMaru /i YepHOBHKOB;

9) ofecneynTh MOArOTOBKY B HEOOXOAMMOM KOJIHMYECTBE HHCTPYKUMH /14
VYACTHHKOB MTOTOBOTO0 COYMHEHMS (M3JI0KEeHWA), 3aYMTHIBAEMBIX WIEHOM KOMMHCCHH
B y4eOHBIX KaOHHETaxX nepej HayajloM MPOBEJACHHS HTOrOBOr0 COYMHEHHA (M3JI0KCHMA)
(oHa MHCTPYKIMA Ha OAMH Y4cOHBIH KaOuHeT) (npriokeHue 9 K HacTOAEMY [IPHKa3y )

10)  obecrieuuTs NMOATOTOBKY HHCTPYKLMUIA U1 YHaCTHUKOB HTOTOBOIO COUHHEHHS
(W30KeHuA) (Ha KakaA0ro yyacTHuka) (mpunoxkenus 10, 11 K HacTosmemMy npHKasy),

11)  obecreunTh NOArOTOBKY OTYETHBIX (OpPM UIA NPOBEJEHHA HTOrOBOTO
COYMHEHHS (H3NOKEHNSA);

12)  MOArOTOBHTHL BO3BPATHBIC JOCTABOYHBIC MAKETHI /UIA YIAKOBKH MAaTepHaioB
HTOTOBOI'O COYMHEHMS (M3JI0KEHHS ):

- OpUTHHANIOB OJIAHKOB PErHCTPaLHU (110 KOJIHYECTBY YUeOHbIX KaOHHETOB):

- opuruHasioB  O/niaHKOB  3anucH  (JAONOJMHUTEAbHBIX  OJIaHKOB  3anmucu)
(1o xonuyecTBy yueOHEIX KaOHMHETOR X2);

- KOMuit 0JIaHKOB 3anucH (AOMOMHHTENbHBIX OJAHKOB 3anucH) (M0 KOJIHYECTBY
yucOHBIX KaOHHETOB X2);

- OPUTHHAJIOB GJaHKOB perucTpauny ¥ 0J1aHKOB 3alUCH YYACTHUKOB, JOCPOYHO
3aBEPIIMBIINX HAIKUCAHHE HTONOBOTO COYMHEHWS (M370XKCHHA) HMIM (M) YIAJICHHBIX
C UTOrOBOro COYMHEHMA (M3/105KeHuUs) 3a Hapywenune TTopajaka (no KonuyecTsy y4eOHbIX
KaOMHeTOoR);

- HCIOJIb30BAHHBIX JIMCTOB OyMard JUis 4YEPHOBHKOB [OCJAE TMPOBEACHHA
MTOrOBOI0 COYMHEHHS (M3/10K€HHA) (10 Konn4ecTBy y4eOHBIX KaOHHETOB);

13) opranmsoBaTk  npoBepky  paboTocrnocoGHOCTH — TEXHHYECKHMX  CPeCTB
B TOMCHICHUM JUIA PYKOBOJUTENS, CPEACTB BHACOHAOMOACHHUA B yuyeOHBIX KaOuHeTax,
B MOMEIICHHH JUIA PYKOBOAMTEN, B KOPHIOpPAX, BX0J/IC B MECTO IPOBEACHHA MTOrOBOro
COUMHEHUA (H3NONKEHNA);

14) opranusosathb obGecneuenue YYaCTHHUKOB HTOroBOIo COYHHEHHUSA
opdorpaduyeckuMH CII0BApAMH, YIACTHHKOB HTOINOBOIO H3/IOKEHHSA — opdorpadHiecKHMu
1 TOJIKOBLIMH C/IOBAPAMH.

B aenb npoBeeHNst HTOroBOro COYHHEHHN (M3/10KeHHS) PYKOBOAHTEIb 0053aH:

1) JIaTh YKa3aHWE TCXHHYECKOMY CIIEHHAIHCTY NMPON3BECTH BKIIOYEHHE peKuMa
3allHCH B MECTe€ mpoBeAecHHA HrOoroBoro coudnHenusa (08:00 - nomeweHue
I PYKOBOAMTE/IA, KOPHIOPBI, BXOA B MECTO [IPOBEJACHHA HTOIOBOIO COYHHECHHA
(n3n00kenna), 09:00 — yueGusie kabuneTnl);

2) MPOBEPHTE TOTOBHOCTE YYEOHBIX KaOMHETOB K IPOBCACHHUID HTONOBOro
COYHHEHHA (M3/T0KCHHUA);

3) MPOBEPHTH TOTOBHOCTHL YyuyeOHOro kabuHeTa IS OpraHM3alMM IHTAHHA
YYACTHHKOB HTOTOBOTO COYHHEHHA (M3J100KeHHA) (npH HEOOXOAUMOCTH);

4) NMPOBEPHUTL INOTOBHOCTL MEAMIIMHCKOro KaGHHeTa Ul NpOBeAeHHA MEINKO-
npodHIaKTHYECKHUX NPOLEAYP (NpH HATHYMH);

5) MPOBECTH MHCTPYKTAX JIHIL, MPHUBJICKACMBIX K TMPOBCACHHIO MTOrOBOro

COUMHEHMS (M3/I0KEeHHA), 10 MOPSJAKY M npoueaype MpoBeACHHS HTOrNOBOrO COYHHEHHS
(H3n0KeHun);
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6) pacnpeieuTh WICHOB KOMHCCHH M0 TPOBEACHHIO HTOTOBOTO COYHHCHHA
(u32103KeHUsA ) N0 yueOHbIM KabnHeTam, 1o MecTaMm JACKYpPCTB;

7) obecreynTs BXOJ YYACTHHKOB HTOTOBOIO COYMHEHMS (M3JI0KEHHs) B MECTO
1POBE/IEHHA HTOTOBOTO COYMHEHMA (M3n0keH ) HaunHad ¢ 09:00 N0 MECTHOMY BPEMEHH;

8) cocTaBHTH B NPHUCYTCTBHM ymoiHoMoueHHoro npeacragurens OMCY  akr
0 HEJONYCKE YIaCTHUKA UTOMOBOIO COYMHEHNS (M3/I0)KEHNUS) B CITyyae:

OTCYTCTBHSA JIOKYMEHTA, YAOCTOBEPAIOIICIO JIMYHOCTD, Y BbIILYCKHHKA NPOILIBIX JIET,
ofyyaiomerocs  cpeaHero  npodeccHoHanbHoro  ofpasoanus,  obyvarouierocs,
nojaydalomero cpeaHee obmee o0pazoBaHue B HHOCTPAHHBIX  OpPraHW3alMAX,
OCYIECTBASIOWMX 00pa30BaTe/IbHYIO JCATEIbHOCTE,

OTCYTCTBHMA  YYAaCTHHKa HMTOTOBOIO  COMMHCHMA  (M3JIOKCHHA) B CIHCKAX
pacnpejie/ieHHs B JaHHOE MECTO NMPOBEJICHHS HTOTOBOTO COYMHEHUA (M3JI0KEHHA).

VKasaHHeI# aKT MOANKCHIBAETCA YIOIHOMOYEHHBIM nipescrasuteiem OMCY,
PYKOBOJIMTEJIEM M YYACTHHKOM HTOIOBOTO COMMHEHHMA (M3M0KeHHA). AKT COCTABISETCA
B JABYX o9K3emiuiipax B cBoGosaHoii ¢opme. Ilepbiii 3K3eMIUIAp BMECTE C JAPYyIrUMH
MarepuajiaMM MTOroBOro coyMmHeHms (m3nomkenws) nepeaacrca 8 PLIOH, sTopoii
MPe10CTaBAAETCH YYACTHHKY HTOITOBOTO COMHHEHHUS (M3JI0KEHH).

9) BBIAATH YJICHAM KOMHCCHH B yueOHBIX KaOHHETAX:

- MHCTPYKLMIO U YYaCTHMKOB MTOTOBOTO COYMHCHHMA  (M3JMO0MKCHHA),
3aUHTBIBAEMYIO WJIEHOM KOMMCCHM IO NpPOBEJCHHIO MTOrOBOIO COUMHEHUS (M3JI0XKCHNS)
B y4eOHOM kaOMHETe mepel HayajloM [POBEICHHS HTOrOBOIO COYMHEHMA (H3JIOKCHHSA)
(o/tHa HHCTPYKUMA Ha OJIMH YUcOHBII KaOHHET),

- MHCTPYKUMM U8  YY4aCTHMKOB MTOrOBOrO  COYMHEHHS  (M3/I0XKEHHSA)
(Ha KaXXJ10ro y4acTHHKA),

- GI1aHKM UTOrOBOI0 COYHHCHUA (H3I0KCHNA);

- aucTel OGymaru Ui YepHOBMKOR (2 nMcTa Ha OJIHOrO YYaCTHMKA MTOrOBOTO
COYHHEHHS (M3T0XKEHHUA ),

- oTyeTHbIC HOPMBI VIS NPOBEICHUA HTOIOBOIO COMHHEHHA (M3I0KEHHA);

E opdorpadpuyeckue cnoBapM JUIS  YYACTHHKOB  WTOTOBOIO  COYMHEHHS,
oporpaduyeckne u TOJKOBLIE CIOBAPH I YHACTHUKOB HU3JI0KCHHA.

Jlath ykasanme TexuuyeckoMmy crenuamuety B 09:45 momyduTh TeMbl COYHHEHHS
B COOTBETCTBMH C MWHCTPYKUMEH I8 TEXHHYECKOro CHEHHATIHCTa [0 MOJIYYCHHIO
KOMILICKTOB T€M HTOroBOro coyumHeHHs (npwioxkenue 4). YOeaurTbes, 4HTO TEMBI
npeaHa3Ha4YeHsl U1 yyacTHHKOB U3 benropockoii ob6aacTy.

Haumnas ¢ 09:45 no MeCTHOMY BpEMEHHM BBIJIATh 4JIE€HAM KOMMCCHH B YYEOHBIX
KaOuHETax Tembl COYMHCHMH (TEMBI COUMHEHHMA MOryT OBITH pacreyaraHbl Ha Kaaoro
YYacTHHKA WJIM pasMelleHsl Ha Jocke (MHPOPMALMOHHOM  CTEHjIE)), TEeKCTHI
JUIA W3JI0/KCHHUA.

OO6ecneynTh TCKCTAMM M3JI0KCHHI TIYXHX, [O3AHOOIIONMX M cladocaplmammmx
YYaCTHHKOB HTOrOBOrO H3JIOKEHHA, a TakKkKe YYaCTHHKOB C  paccTpoiicTBamMu
AYTHCTHYECKOTO CHEKTpa, ¢ HApYIICHHAMH OIOPHO-ABHIATEBHOIO allllapara, CJHCNbIX,
c1aboBUAAINIMX YYAaCTHHKOB HTOTOBOTO COYMHCHMA (M3NIOKEHHA) (TEKCT A1 H3I0XKCHHA
BEIZIAETCA TAKMM yuacTHHKaM Ha 40 mumyTt (B Hem paspemaercs jenath nometku). [lo
HCTCYCHHH JTOTO BPEMEHHM WICH KOMHCCHHM B yueOHbIX KaGuHerax sabupaeTt TekcT n B
OCTABILEECH BPEMA YYACTHHK NMUIIET HIIOKEHHE ),

1 B JieHb NPOBEICHHS MTOrOBOTO COYMHEHMS (M3/10)KeHMS) (B MEPHOJ C MOMEHTA |
:on.ua B MECTO IMPOBEJACHHSA HTOrOBOr0 COYMHEHHMA (M3JIOKEHHA) H JI0 oxouqauux:
| HTOTOBOTO  COYMHCHHA (M3I0KEHHA) B MECTC MPOBEACHHA HMTOrOBOIO COYHHCHHA |
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(usnoxcemm) PYKOBOJIMTENIO B MECTE MPOBEJICHHA HTOrOBOIO COYMHCHHS (u:mox(ermx)
.3anpemaercﬂ° |
1 a) OKa3bIBATH COJAEHCTBHE YYaCTHUKAM HTOTOBOTO COUMHEHHS (M3IOKCHMA), B TOM l
Iqucnc nepeiaBaTh UM CPEACTBA CBA3M, SJCKTPOHHO-BHIYMCIHMTEIBHYIO TEXHHKY, doro-, ' '
; AY/IMO- M BUJCOANNaparypy, CHPaBOYHBIC MaTCPHANbI, JIMTCPATYPHBIC HCTOUHHKH, |
| IMCHMEHHBIE 3aMETKH M MHBIC CPEJICTBA XPAHEHUS U Tiepe/iaud HHGOpMalnH; I
' 0) mnONb30BaTBCA CPEJACTBAMM CBA3M BHE TOMEIICHHA JUIA  PYKOBOAMTE/A :
i (nonmoaaunc CPE/ICTBAMH CBA3M JIONYCKACTCA TOJIBKO B MOMELICHHH JUIS PYKOBOJIMTENS B |
| CaTyyae _cqy)xepﬂoﬁ HEeoOX0UMOCTH). I

TpoBeseHHe HTOrOBOrO COMHHEHHS (H3T0KEHHS)
Ha stane npoBecHHUS HTOrOBOI'O COMMHEHHA (M30KEHHSA) PYKOBOANTEIb:

~  ofecneunBaeT KOHTPOIIb IPOBEICHHA HTOIOBOTO COYMHEHHA (M3IOKEHHA )]

— e 3axoaur B yueGHble KaOMHETEl BO BpeMA [POBEJCHHUSA HTOIOBOIO COYHHCHHS
(H3J10KEHHA ),

— paccMarpuBaer HMHOOPMALMIO, [OJYHCHHYIO OT YICHOB KOMHCCHH 110
[POBE/ICHHIO HTOTOBOTO COYMHEHMA (H310KEHMS) H HHBIX JIMI O HAPYIICHUSAX, BRIABICHHBIX
NPy TPOBEIEHHMH MTOTOBOTO COUHHEHMS  (M3/I0)KCHHMS), INpPUHMMAeT Mepbl 10
npoTHBO/CACTBIIO HapyweHusM [Topaaka, B TOM YHCIC OpraHH3yeT NMPOBE/ICHHE MPOBEPOK
no ¢axram Hapymenus [Topsxa;

~  COBMECTHO € YNOJHOMOUEHHBIM mpeiacrasureieM OMCY npuHHMaeT pemcHHe
00 yJaJeHHH YYaCTHMKOB MTOTOBOIO COYMHCHMsS (M3nOXeHMs), Hapymmsumux Ilopsiok.
B cayuae npuHATMS pemieHus 00 yAaneHMM YyacTHHKA C MTOrOBOTO COUMHEHHSA
(M3710KEHHS) COBMECTHO C YIOJHOMOUYEHHBIM npeictasuTeaeM OMCY sanonHsaer popmy
MC-09 «AkT 00 yaaieHus y4aCTHUKA HTOIOBOTO COYMHEHHS (M3JI0KCHHA)» B TIOMCILICHHH
JUIS PYKOBOAMTENs B 30HE BHIMMOCTH Kamep BujacoHabmozenus. ies KoMmuccHH
B yueOHBIX KaOMHeTaxX [MOAMMCHIBAET AaHHY @opMy. PykoBojauTelb Ha Kamepy
3a4YMTHIBACT TCKCT JIOKYMCHTA,;

~ B CIyY4ac €C/IM YYACTHHK HTOTOBOIO COUMHEHMS (M3JI0KCHHS) 1O COCTOAHMIO
310pPOBLS HE MOJKET 3aBEpUINTh BHINOIHEHHE HTOTOBOrO COYMHEHHA (M3MOKEHHS),
PYKOBO/IMTE/Ib COBMECTHO YMOAHOMOUYCHHBIM TpeictasureieM OMCY coctasiasior «AKT
0 JIOCPOYHOM  3aBEpPIICHHH  HAIMCAHUS  HMTOMOBOIO  COYMHEHHS  (M3JIOKEHHS)
Mo yBaxuTeabHeIM npuunHam» (Gopma MC-08). YineHoM KOMHCCHM B y4eOHOM KaOMHETE
MOJINHCHIBACT JIaHHBIH aKT,

~ B CIydae Yrpo3bl BO3HHKHOBEHHS Upe3BLIYAHOW CHTyalMu COBMECTHO
C  YNOJHOMOYEHHBIM mpeactasutenem OMCY  HezaMeUIMTENBHO — HHPOpPMHPYET
MHHHCTEPCTBO O CJAOKHMBIICHCA CHTYallHM JUIA NPHHATHA MHHHMCTEPCTBOM peLUCHHA
0 MEepPEeHOCe MPOBEACHHS UTOrOBOrO COUMHEHMSA (M3/10XKEHMS) B JIPYroe MecTo NMpoBe/ICHUSA
WK B JPYroM JIeHb, NPeayCMOTPEHHBIH paciucaHHeM MMPOBEJCHUS UTOTOBOr0 COYMHEHUA
(M3n10/KeHNA ). PYKOBOHTE b ONOBEIAET BCEX YYACTHHKOB O BPCMCHH M MECTC [MOBTOPHOIO
MPOBE/ICHUA HTOMOBOTO COYHHEHHS (M3I0KEHHUS ).

3aBepuIeHHe HTOrOBOTO COMHHEHHS (H3JIOKEHHS)

[lo OKOHYAaHMM  HMTOrOBOIO  COYHMHCHHMS  (H3T0KEHHA) B MMOMEIICHHH
IS PYKOBOJMTENS, 33 CHCHHAIBHO [MOArOTOBJICHHBIM CTOJOM, HAXOAAUIEMCA B 30HE
BHMMOCTH KaMep BHACOHAGMOACHHMS, NPHHHUMACT Y WICHOB KOMHCCHH B y4eOHBIX
kabunerax no ¢opme UC-14 «Cpoanas BeAOMOCTh yU€Ta YHaCTHUKOB M HMCIOIL30BAHMUS
GIIAHKOB YYaCTHHKOB MTOrOBOTO COYMHEeHHA (M310KeHns) B OO (MecTe NpoBeACHNS)»:

— 3anevaTaHHbli BO3BPATHBIN A0CTABOYHBIN Maker ¢ 61aHKaMH perncTparum;



—  3amevyaTaHHBIi BO3BpaTHBIN JOCTABOYHBIN maker ¢ GiaHKamK 3amucH (BKIOYaA
JIONIOJIHUTEIbHbIE 0JIaHKH 3aIICH);

~  3aneyaTaHHBIA BO3BPATHBIA JOCTABOYHEIH mNakeT ¢ OJaHKaMM PerucTpaliy
u OaaHKaMH 3anMcM  YYACTHHMKOB, JOCPOYHO 3aBEpPIIMBIIMX HAMHCAHHWE HTOrOBOroO
COYMHCHMS (M3N0KEeHHA) WiH (M) YJAJEHHBIX C HTOrOBOIO COYHHEHHA (M3JI0KCHHA)
3a Hapymenue [Topsaka (ecnu Takne yqacTHHKH OBl B yueGHOM KabuHeTe);

—  3anmevaraHHblil BO3BPATHLIH JOCTABOYHLIN [AKET ¢ MCIOJIB30BAHHBLIMHU JIMCTAMH
Oymaru Juis Y4epHOBHKOB,

—  HEHCIOIb30BaHHBIC THCTH OyMaru JUid Y4CpHOBHKOB,

- dopmy UC-05 «BeaoMocTh MpoBE/ICHHA HTOTOBOr0 COYHHCHHS (M3NOKECHHA) B
yue6HoM kaburete OO (MecTe npoBeieHHsA ),

~  ¢opmy UC-05-01 «IIpoToKo: npoBeieHHs HTOTOBOTO COUMHEHHS (M3/I0KEHNA) B
yaycOHoM kabunere OO (MecTe NPoBEACHHA)»;

- dopmy UC-07 «BemomocTs KOPPEKUMH TMEPCOHANBHBIX JAHHBIX YYaCTHHKOB
HTOrOBOI0 COUMHEHMs (M3I0KEHHUSA)» (ITPH HATHIHHU ),

- ¢opmy HC-08 «AKr 0 JOCPOYHOM 3ABEPLICHHH HAIMCAHUA HTOroBOro
countenns (M3IoKeH ) 110 YBAKHUTEIBHBIM NPHIHHAMY (TTPH HATHYHH);

- dopmy HC-09 «Axr 06 yaaneHMu y4YaCTHHKA MTOrOBOr0 COYHHEHHA
(M3710/KeHHA )» (IIPU HATHYKH),

—  ¢opmy UC-13 «BesoMocTh yuera BpeMEHH OTCYTCTBHA YyYacTHHKOB HTOIOBOroO
counHeHus (u3anoxenns) B yuebnom kabunere OO (MecTe nMpoBeeHNs )»;

- tdopmy HC-17 «Axkr 00 HACHTAQHMKAUMH JIMYHOCTH YYACTHHKA HTOrOBOrO
COMMHCHMSA (M3/107KCHIA)» (MPH HANHYMH),

—~  HEHCNOAL30BAHHBIE MHIAMBHAYAILHBIE KOMIUIEKTHI YYaCTHHKOB HTOrOBOIO
COYHMHCHHSA (H3/T0OKEHUA);

—  HEHCIIO/IB30BAHHBIC JIONOMHUTE/IbHBIC OIaHKK 3a1THCH;

~  cayKeOHble 3aNHCKH (MPH HATHYHH),

PacrneuaTeiBaeT  BO3BpPAaTHEIA  JOCTaBOYHBIH  maker ¢ OJaHKaMH  3aIIMCH
(nonosHUTENBHBIMU (JIaHKAMH 3alTHCH) Y4aCTHUKOB MTOTOBOIO COMMHCHHA (M3JI0KCHHA)
H3 Kaikaoro y4eOHoro kabOuHeTra, NEpecYMTHIBAET HX M OTAA€T WX /U KONHPOBAHHS
TEXHHYECKOMY CIEIHAIIHCTY.

KonupoBanue ONaHKOB 3anmucu  (AONOJHHTEAbHBIX OJIaHKOB 3allMCH) HTOroBOroO
courHeHna (M3JI0KEHHA) OCYLIeCTBAsAETCS B ABYX sk3emmiaspax. Konuposanue 61ankos
HTOrOBOTO COYMHEHMA (M3/10JKEHHA) C BHECEHHON B O/AHK pErucTpalid OTMETKON «X»
B nosie «He 3akonumi» ¥ (i) «Yaasien», NOATBEPKAEHHOH MOANMCHIO WICHA KOMHCCHH
MO MPOBEJACHHIO HTOTOBOI0 COUYMHEHMSA (M3JIOKEHHA), HE NMPOM3BOAMTCA, NMPOBEpPKa TaKuX
COYMHCHHMA (M3/10KE€HUI) HE OCYIIECTBIISETCA.

[Tosyyaet oT TEXHMYECKOr O CIICHHAINCTA:

- opurHHandbl GJAHKOB 3amuMcH (JIOMOJHMTENBHBIX 0JIaHKOB 3allMCH) YYaCTHHKOB
HTOTOBOI'O COYMHEHHS (M310KEHNA);

- JBa JK3eMIUIApa Konuii GJAHKOB 3amucH (JAOMONHMTEIBHBIX OJIAHKOB 3aIucH)
YYaCTHHKOB HTOTOBOTO COYMHEHHS (M3I0KEHNA).

[lepecunThIBaeT OpHIHHAABI GIaHKOB 3anucH (JOMOJHUTEIbHLIX OJaHKOB 3aMicH)
YYACTHHKOB HTOrOBOTO COYMHEHHS (M3A0KEHHS) H YNaKOBLIBAET MX B HOBBI BO3BpATHAbINH
JOCTABOYHBIN TAKeT, BK/IA/bIBasi B HEro BCKPBLITHI BO3BpaTHBIA [OCTABOYHbLIA IIAKET,
B KOTOpBIi YNaKOBBIBAJIM OPHIHHAIL! GIAHKOB 3aNHCH (JIONOAHUTENBHBIX G1aHKOB 3aMHCH)
yieHsl KoMHccHM B y4yeOHBIX KaGumerax. Brnamkm 3anucm W jononHuTe/bHBIE OnaHKH
3aIUCH JI0JIKHBI OBITH CIIOKEHBI [TOKOMILIEKTHO.
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Konmuu OnankoB 3anucH (IOMOJHWTENBHBIX OJAHKOB 3allMCH) YIAKOBBIBAIOTCH
B OT/IC/IbHEIC BO3BPAaTHBIE JOCTABOYHBIC MAKETHI MO AYAHTOPHAM: OJMH KOMIUICKT KOIHH
6nankos samucu (kornuu Grankos 3ammcu Noe 1, Ne 2, nomonnutenbHbIX 0J1aHKOB 3aIHCH)
NOMEHIAIOT B KOHBEPT Ne 1, BTOPO#l KOMILIEKT KOMMii 61aHKOB 3a1IMCH - B KOHBEpT Ne 2.

SATIPEILLAETCSl  meHaTs  opueHTaumio  OlaHKOB ~ MTOrOBOIO  COYHHEHHA
(M3n0’KeHMs) B BO3BPATHEIX [IOCTABOYHBIX Makerax (BepX-HU3, JIKLEBas-000pOTHAs
CTOPOHA).

BekpbiTie W 3aneyarsiBanie OJaHKOB 3alMCH MTOrOBOrO COYMHEHHS (H3/I0KEHHS)
B BO3BpPATHHIC /OCTABOYHKIE TIAKETHI, @ TAKKE KOMMPOBAHME OJAHKOB IPOU3BOAMTCA
B 30HC BHAMMOCTH Kamep BujcoHaOirojaeHus. BraajbiBanue GJaHKOB 3alMCH _HTOrOBOIO
counnenns (M310)KeHHA) B BO3BPATHBIC JOCTABOUHBIE [1AKeThl HEOOXOAMMO MPOU3BOANTE

JHIIEBOH CTOPOHOI BHYTPS I1aKeTa.
ViakoBslBaeT OTYeTHbIE  (OPMBI,  CykeDHBIE 3anmMCKu  (NpH  HaJIMYHH)

B nanky (Ges daiizios) B caenyionieil Mocae0BaTeIbHOCTH CBEPXYy-BHU3!

- dopma UC-14 «CposHas BeIOMOCTh y4éTa YYaCTHHKOB M HMCIONB30BaHHA
01aHKOB YYaCTHHKOB HTOrOBOIO counHeHn (u310kenns) B OO (MecTe npoBEACHHA)»,

- dopma HC-10 «Oruer ynoanomouennoro mnpexcraputeas OMCY
0 NPOBEJICHUH UTOrOBOTO counHenus (u3nokenus) B OO (mecte NpoBeIcHH )»:

- tdopma UC-07 «BenoMoCTh KOPPEKUHH NEPCOHANBHBIX AAHHBIX Y4aCTHHKOB
HTOTOBOTO COMHHCHHS (M3J0KCHHA )» (MPH HAIHYHH);

- dopma HC-08 «AkT 0 JOCPOYHOM 3ABCPIICHHH HAIMCAHHA HTOrMOBOIO
COYMHEHUSA (H310KEHHA) 110 YBAKHTEILHEIM NIPHYHHAMY (TTPH HAJTHYHH),

- KYpPHaJI  y4eTa YYacTHHKOB  MTOrOBOIO  COYMMHCHMA  (M3JIOMKCHHA),
0OpaTHBILKXCS K MEMIIMHCKOMY paboTHHKY (NP HAJIMUKH);

- bopma HC-09 «Axr 00 ynaneHuH Y4YaCTHHKA MTOrOBOI0 COYHHCHHSA
(M310KeHHA )» (TIPH HATTHYHK);

- popma UC-03 «CnHMcok 4YIeHOB KOMHMCCHH 110 MPOBEACHHIO HTOrOBOIoO
COYMHEHHS (M3TOKEHUS ),

- bopma UC-05 «BeoMOCTh NPOBEACHUS HTOTOBOTO COYHHEHHSA (M3I0KCHMA)
B yueGroM kabunere OO (MecTe npoBesicHN)» (M0 KOIHUECTBY y4eOHbIX KaOHHETOB);

- dopma HC-05-01 «IIpoTokos TNpoBeJleHHAs  HTOrOBOTO  COYHHEHHS
(M3nokenus) B yuedHoM kabumere OO (Mecre nmpopeiaeHHA)» (MO0 KOMHYECTBY YueOHBIX
KaOMHETOB);

- dopma HC-13 «Begomocts yuera BpeMEHHM OTCYTCTBUS YYaCTHHKOB
HTOTOBOTO COYMHEHHA (M3N0KeHWsn) B ydeOHoM kaOuxere OO (Mecte MpOBEACHHSA)»
(o KosnmuecTBy yueOHbBIX KaOMHETOB);

- dopma HC-15 «Axr npuémku-nepenaun wmarepuaios B 0O (mecre
TIPOBEJICHUA )»;

~ dopma MC-16 «IIpoTOKOM MPOBEACHHUS MTOrOBOIO COYMHCHHSA (M3JIOKECHHA)
B OO (MecTe npoBeseHns )»;

- tdopma UC-17 «AKT 06 MACHTHOHUKAIMH JTHYHOCTH YYACTHHKA WTOrOBOTO
COMMHEHHA (M37105KEHUS )» (IPH HATHYHH ),

- cayeOHpIe 3anucky (MpH HATHYHH),

VNakoBhIBaeT OPUrHHANEI H KOMMU OJIAHKOB HTOrOBOTO COYMHEHHS (M3JIOKCHMS),
HEMCTIOIL30BAHHBIE HHAMBMAYAIbHbBIC KOMIUICKTBl YYaCTHHKOB HTOMOBOTO COYHHCHHA
(M3/10’%KeHMA), HEHUCMOIB30BAaHHBIC JIONONHUTENbHEIC OAaHKH 3alMCH, HCHONb30BAHHbLIE
JHCTH GyMaru Juis Y4epHOBHKOB, (J1a/iee — MaTepHalibl HTOTOBOrO COYMHEHHS (M3/10/KECHHA))
B ceiid-naker. Ceiid-naker u manky ¢ oTHETHLIMM (POPMAMH NEPEAACT YIOIHOMOYCHHOMY
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npeacrasureno OMCY.

JlaeT ykazaHHe TeXHHYCCKOMY CIELMAIMCTY MPOM3BECTH OCTAHOBKY PEKMMA 3aITHCH
B MeCTe MpOBE/IeHHs MTOTOBOTO COUMHEHMS M KONMMPOBAHMS HA OTHYKIAEMbIC HOCHTEIH
BH/ICO3ATTHCH B JABYX K3eMILIsSpax.

[TpuHuMaeTr y TEXHHYCCKOrO CNCUMATMCTA HA  OTYYKAAEMBIX  HOCHTEIAX
BM/ICO3aNTHCH HMTOrNOBOrO COYHHEHHMS (M3JIOKEHMA) M3 MeCcTa [MpPOBEJICHHA HTOrOBOrO
cOuMHEHNs (M3I0KeHNd) (ITOMEIICHHE U1 PYKOBOAUTE s, yueOHble KaOMHEThbI, KOPHAOPHI,
BXOJI B MCCTO NMPOBEICHHMS MTOrOBOTO COYMHEHMA (M3/107KeHHS)) B ABYX K3emmuspax. Ozun
JKIEMIUIAP  TlepefaeT  OTBETCTBEHHOMY  JIMILy 33 XpaHeHHe  BHJICO3anucei
Ha MYHHIMNAALHOM YPOBHE W Tiepejiayy BHJCO3aluceil M3 MECT NpPOBCACHHA HTOTOBOTO
counnenns (nanoxenun) 8 PLIOW. Bropoii octaetes Ha Xpanenne B OO-mecte npoBeicHHS
HTOrOBOIO COYMHEHNs (M3NOKEHUS ).




Npuaoxenne 2
K NPHKATY MEHHCTEPCTBA 06pasoBanus

Bearopoagkoii o6aacru P
0T «_/ 4» Yt fgt{gﬁ& 2023 ropa Ne 77{; / A

HuceTpykuus i pyKoBOAHTe A 06pa3oBaTe1bHOH OPranu3auny, peaausywuei
ofpazoBaTejibHble NPOrPaMMbI cpeanero oduero oGpasosanus, Ha 6ase KOTOpOi
OpraHH30BAHO MECTO NMPOBEACHHA HTOrOBOI0 COMHHEHHS (H3I0KEHN)

Pykosoauteas OO coBMecTHO ¢ pyKopoauTeiaem 00A3aH 00ecnednTh MOATOTOBKY
M TPOBEJICHHE HTOrOBOTO COYMHEHMA (M3NOKEHMS) C ydeToM COOMI0JIeHUS CAaHWTapHO-
MUACMHOJIONHYECKHAX PEKOMEHJal|il, paBil, HOPMATHBOB.

IMoaroroBKa K NPOBeAeHHI0 HTOTOBOI0 COMHHEHHS (H3JI0KEHHA)

PykoBoauresns OO 1o/keH 03HAKOMHUTBCSA C:

(denepalbHBIMM  HOPMATHBHBIMH  NPABOBBIMH  aKTaMH, PpEIrJIAMEHTHPYIOIHMH
NPOBCACHHC HTOrOBOTO COYMHCHHMA (M3/0KEHHMA), B TOM YHCIAE METOAHYECKHMH
matepnanamu PocoGpHanzopa, peKOMEHAYEMbLIMH K MCIMONB30BAHMIO TPH OpraHH3aliy
H [IPOBE/ICHUN UTOMOBOTO COYMHEHMA (M3JIOKEHMA ),

PErHOHAJILHBIMH  HOPMATHBHBIMH  TPABOBBIMH  AKTAMH, PerIaMeHTHPYIOLHMHI
TPOBEICHHE UTOTOBOTO COUMHEHUS (M3N0KeHu ), B Tom uncie [Topsiakom.

B uensix OpraHM30BaHHOTO [IPOBEJCHHA HTOrOBOIO COYMHEHMA (M3JI0KCHMA)
PYKOBOAMTENO HCOOXOAMMO OINpPEACINTh HIMEHEHHs TEKYIIero pacnHCaHus 3aHATHIH
oOpa3zoBaresbHOI OpraHu3aluy B IHH MPOBEAECHHA HTOTOBOIO COUHHEHHS (H3/I0KEHHA).

He no3anee 4yeM 3a J€Hb [0 TPOBEACHHA WTOrOBOrO COYMHEHHA (M3JIOKEHHA)
COBMECTHO C PYKOBOJUTENEM:

1) npoBecTH NPOBEPKY rOTOBHOCTH 00pa3oBaTe/IbHON OpraHu3aluy K NPOBE/ICHHIO
HTOTOBOI'O COYMHCHHA (M3/I0AKCHUA ),

2) mnpoBECTH MPOBEPKY I'OTOBHOCTH y4eOHOro kabMHeTa /U1 OpraHu3allii MATAaHUs
YYaCTHHKOB HTOMOBOTO COMMHEHHS (M3/10XKEHHA) (ITPH HEOOXOAUMOCTH):

3) npoBecTH MPOBCPKY TOTOBHOCTH MEJAMIIMHCKOrO KabMHETa JUIA TIPOBEICHHA
MEMKO-NPOGHIAKTHYECKHUX NpoLeayp (NpH HATHYMH);

4) npoBepUTh HaNWYHE H paboTOCTIOCOOHOCTH YacOB, HAXOAALIMXCS B [10JI¢ 3pEHHS
Y4aCTHHKOB, B KaKJIOM KaOHHeTe;

5) npoBepUTh HAIWYHE MeCTa Ui XpaHeHHH JIMYHBIX Bemlel YYaCTHHKOB
HTOTOBOIO COYMHEHHS (M3/I0KEHHE), KOTOpOe [0/KHO ObITh OpraHH3oBaHO /10 BXOJa
B MCCTO MPOBEJCHHA HTOTOBOIO COMHHEHHA (M3I0KEHNA);

6) NpOBEPUTH HATHYME MECTa JUIS XPAaHEHMS JIMYHBIX BEIICH Y/ICHOB KOMMCCHH
110 MPOBEACHHIO HTONOBOIO COYMHEHMS (HM3I0KEHHA), KOTOPOE JHOJDKHO OBITH OPraHH30BaHO
JI0 BXOJla B MECTO MPOBEACHHA HTOrOBOIO COMMHEHH (HM3/I0KEHHSA ),

7) NOArOTOBMTE JHUCTHI Oymaru JUIS YepHOBMKOB CO MITaMrnom obpa3oBaTeibHOM
OpraHM3alMy Ha KakKJI0ro Y4aCTHHKA HTOrOBOIO COUMHEHHA (M3J10KeHHA) (MUHHMAJILHOE
KOJTMYECTBO — /1BA JIMCTA), @ TAKIKE JONOIHHTEILHEIC IUCTH OyMaru [uis 4epHOBUKOB,

8) ofecneyuth MNMOArOTOBKY B HEOOXOAMMOM KOJIMHYECTBE HHCTPYKIMHA s
YYACTHUKOB MTOIOBOIO COYMHEHMS (M3JIOKEHHA), 3aYMTBIBACMBIX HICHOM KOMHCCHH
B yueOHBIX kaOuHeTax mnepejl HAYaJIOM MPOBEJACHHS MTONOBOIO COYMHEHHSA (M3JI0KCHHA)
(o/1Ha MHCTPYKIMA Ha ouH yyeOHblit kaGuHer) (IpuioxkKeHne 8 K HaCTOAIEMY NIpUKa3y ),

9) ofecreyuTs MOANOTOBKY HMHCTPYKUMIT JUIst YYaCTHHKOB HMTOIOBOrQ COYHHEHHS
(M3n0keHus) (Ha KaXa0ro yyacTHUKa) (mpuaokenns 9, 10 k HacTosmemy npukKasy):
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10) oGecrieyuTh MOArOTOBKY OTYETHBIX GOpM Juid TNPOBEICHHA HMTOrOBOIO
COMMHEHHA (N310KEHNA);

11) moArOTOBUTE BO3BpATHBIE JOCTABOYHEIC TMAKEThl JUIS YNAKOBKH MaTepHaloB
MTOI'OBOTO COYMHEHHS (M3I0KEHHA ).

- OpUrMHAIO0B 0JIAHKOB PpErHCTpALUM (110 KOJIMYECTBY YUeOHBIX KAOHHETOB);

- OpurMHaNoB  OnaHkoB  3amMcH  (JOTMOJHMTENbHBIX  OJIAHKOB  3aMHCH)
(110 Kosin4ecTBY YYeOHBIX KaOMHETOB X2);

- Konuit GraHKOB 3amUcH (JJOMOJHHTEABHBIX OJaHKOB 3anmucH) (MO KONHYECTBY
yueOHBIX KaOMHETOB X2);

- opurHHajioB 01aHKOB peructpaiuum ¥ OJaHKOB 3alMCH YYaCTHHKOB, JOCPOYHO
3aBepIIMBIINX HAMHCaHHE HTONOBOTO COYMHEHHA (M3/0KEHHMA) HAM (M) YAAJICHHBIX
¢ MTOrOBOTO COYMHCHMA (M3710kKeHHA) 3a Hapywenue TTopsaaka (o KonnyecTsy y4eOHBIX
KaOMHETOB);

- HCIOJIB30BaHHBIX JHCTOB OyMar# JUis HYEPHOBHUKOB TIOCJ€  [IPOBE/ICHHUA
MTOrOBOIO COYMHEHNS (M3J10KeHHA ) (110 KOJMHYECTBY yueOHBIX KaOHHETOB):

12) opranm3oBath  npoBepKy — paboTOCnOCOOHOCTH ~ TEXHMYECKHX  CPC/ICTB
B MOMEILIEHHH Ui PYKOBOAMTENS, CPEJACTB BuAeoHabmoneHus B yueOHBIX KaOuHerax,
B MMOMELICHHH VI PYKOBOAMTENSA, B KOPHIOpaX, BXOJE B MECTO MPOBEIACHHUA MTOrOBOIO
COUYMHEHUA (H3JIOKCHHA),

13) opranusoBath obecrneyenue YHaCTHHKOB HUTOrOBOIO COYMHEHMS
opdorpapHIeCKUMHU CIOBaPAMH, YHACTHHKOB HTOTOBOI'0 H3NIOXKEHNS — opborpaduueckumu
H TOJIKOBBIMH CJIOBApPAMH.

B aeHb npoBeeHHs HTOMOBOrO COYHHEHHS (H310KeHH )
pyxosoauteanb OO obasan:

- obecrneynTs ABKY 00y4alommMXcss Ha HTOTOBOE COYHHEHHE (M3NI0KEHHE);

- obecrieynTs HaaWyue Yy o0ydalomMxcs JIOKYMEHTa, YA0CTOBEPAIOIErO
JAUYHOCTE;

- HAllpaBUTh COTPYAHHUKOB 00pa3oBaTe/lbHON OpraHM3aiMM, TPUBJICKACMbIX
K MPOBEACHHUIO MTOrOBOI0 COYMHEHMA (M3/I0KCHMA), B MECTa IPOBCACHUA HTOrOBOrO
COYMHEHHA (M310KEHNA);

- npouHdopmuposate OMCY 0 KOAMYECTBE M MNPUYMHAX OTCYTCTBHSA
o0y4alompuxcs Ha MTOrOBOM COYMHCHMHM (M3nokenmu). [l MOBTOPHOrO J0IyCKa
npegoctasuts B OMCY 10KyMEHTBI, NOATBEPHKAAIONINE NPHYMHY OTCYTCTBHA;

- HaXOJMTHCA B TOMELIEHHH JUIA PYKOBOJAMTENA B MECTE€ [MPOBEACHHSA
HTOTOBOTO COYMHEHHA (H3IOKCHHA).

: B aeHb NpoBECHHA MTOrOBOrO COMMHEHHMA (M3/10K€HHA) (B NMEPHOJ C MOMCHTa
lsxona B MECTO TNPOBEJACHUA HTOI'OBOro COYMHCHHSA (H‘L’lO)KCHHﬂ) U 10 OKOHYaHHA
| H-TOTOBOro COYHHCHHA (HBJIO)KCHM}I) B MCCTC [IpOBCACHHMA HTOIOBOIO COYHHCHUSA
I (n3nokenns)pykoBojautemio OO B MecTe MPOBEICHNUA HTOMOBOTO COYMHEHUSA (H3T0KEHHA)
: 3anpeumiaercs:

| a) OKa3blBaTb CO/ICHCTBHE YHYACTHUKAM MTOTOBOI'0 COYMHEHMA (M3JI0KEHMA), B TOM
I yuc/Ie repe/laBaTte MM Cpe/ICTBa CBA3H, SJICKTPOHHO-BBIYHCIHTEIBHYI0 TEXHHKY, (bOTO-,
:ay,uuo- H BHACOANNaparypy, CHpPaBOYMHbIE MaTCpHaibl, JIMTEPATYPHBIC HCTOYHHKH,
y THCBMCHHBIC 3aMCTKH H MHBIC CPC/ICTBA XpaHncHHA H IICpc/avH ml(bopuauuu;

1 6) nonb30BaTBCA CPEJACTBAMH CBA3M BHE T[OMEUICHUS JUIS  PYKOBOJHTENSA
: (IIOJIb'JOBaH}ie CpCACTBAMH CBA3H JOIYCKACTCA TOJIBKO B MNOMCHICHHH JUIA PYKOBOJIUTCIA B
| SITYIae oyeOnoH BeoCxoaMOocTH).
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Bbi1a4a pe3yJbTaToB HTOrOBOro COMHHEHHSA (H3JI0/KeHHA)

Pykosogurene OO  ofszanm  ofecneuuTs  O3HAKOMJICHHE  OOy4alOMIMXCHA
C YTBEp/IEHHBIMH Pe3y/IbTATAMH UTOMOBOTO COMMHEHHS (M3/MTOXKEHHS) B TEUCHHE OJHOTO
paGoyero JHs €O JAHA TNOJYYEHHS Pe3yJbTaTOB HMTOrOBOTO COYMHEHMA (M3JI0KEHHA)
3 OMCY.

OznakoM/eHne o0y4arommxces ¢ pe3yibTaraMid UTOrOBOr0 COYMHEHHS (M3I0KEHH)
MOATBEPKAACTCA HMX TOANMCBI) B INPOTOKOJE O3HAKOM/ICHMA C YKa3aHWeM [1aThl
O3HAKOMJICHHSA.

Pykosoaurens OO o00s3aH o0ecneydTs O03HAKOMIEHHE pOAUTENEH (3aKOHHBIX
npeacraBureiei) o0ydarommxes ¢ pe3yabTataMM HMTOrOBOI0 COYMHCHHA (M3JI0/KEHWA)
MOJ1 TO/ATHCE.




Hpunoxenne 3
K NPHKA3y MUHHCTEPCTRA 06pasoBaHns

., Bearopoackoii obaacTu P
0T « Z// » [ 2/2&22" 2023 rona Ne A / ZI:

UueTpyKuMsa A8 yHOJAHOMOYEHHOTO NPEACTABHTE/IS OPraHoOB CAMOYNIPABJICHHS,
OCYIIECTBAAIOUINX YNpasienne B chepe 00pazoBaHHs MYHHIUHNAALHBIX PAHOHOB H
rOPOACKHX OKPYTIoB

YnonHomoueHHsiit npeacrasurens OMCY obecneunsaer cobmoaenue Ilopaika,
B TOM YHUCJIE:

—  OCYILECTBASIET B3aMMOJCHCTBHE C JIMIAMHM, TPUCYTCTBYIOIMMH B MecTe
MPOBEJCHHA WTOrOBOTO COYHHEHMS (M3IOKEeHUs), MO oOecreyeHHio o0/ ICHH
tpebosanuii ITopska;

— B caydae BuisBleHHs Hapywienwit [lopsjika COBMECTHO ¢ pPYKOBOIMTENEM
NpHHAMaET pemeHue 00 yAajJeHWH YYaCTHHKOB HMTOrOBOTO COYMHEHHSA (M3I0KEHHA),
HapyIHBIIMX YycTaHOBACHHBIA [Topsajok, a Takke MHBIX JIMI, HAXOMAIIMXCA B MECTE
[IPOBEICHHSA HTOrOBOIr0 COYHHEHMS (M3/10KEHUS);

— B Ciyyae Yrpo3bl BO3HWKHOBEHMS 4pE3BBIYAHHON CHTYallMHH COBMECTHO
C PYKOBOAMTEJEM He3aMEUIUTENbHO HHOOpMHPYET MHHHMCTEPCTBO O CAOKHBIICHCH
CHTYaLMH U1 NpHHATHS MHHHCTEPCTBOM pelleHHs O MepeHoce NMpOBEeJIeHHS MTOMOBOro
COYMHEHHS (M3/0KEHMA) B JIPYroe MeCcTO [pPOBENCHHA WIH B JpPYroil  J€Hb,
MPEAYCMOTPEHHBIH PacHCAHHEM TIPOBE/ACHHA HTOIOBOI'0 COYMHEHMA (M3/I0KEHHA ),

~  CIeAMT 3a coO/oAeHHEM CAHMTAPHO-ITTHAEMHOJIOTHUECKHX PEeKOMEeHIalMii,
IpaBHI, HOPMATHBOB.

Ynoauomouenublii npeacrasuteb OMCY HeceT 0TBETCTBEHHOCTD 3a:

- LeJIOCTHOCTh, MOMHOTY W COXPAHHOCTL OPMIHHANOB M KOmMi Oi1aHKOB
HTOTOBOTO COYMHEHMs (M3JIOKEeHMA), OTYETHBIX (POPM, MCMOIL30BAHHEIX JIMCTOB Gymarn
JUIL YepPHOBHMKOB, BHJEO3alHCEil HTOrOBOrO COYMHEHHA (M3JOKEHWA) MNpH Tepeaaye
HX H3 MECTa NMpOBEJACHHA HTONOBOI0 COYMHEHHA (M3/I0KEHHA) MLy, HasHayeHHOMY OMCY
B KAYECTBE OTBETCTBEHHOTO 33 JIOCTABKY OJIAHKOB JUIS NPOBEJCHHUS UTOIOBOrO COYMHEHMS
(w3noxenus) us OMCY s PIIOU;

— cobmonenne unHpopmauHOHHON Oe30macHOCTH Ha BCeX JTanax MpoBeACHHs
HTOrOBOTO COUMHEHHUSA (H3IOKEHHS ).

Ha ynonnomouennoro npeacrasureas OMCY  Bosmaraercs  o0s3aHHOCTH
no (pHKCHpPOBaHHIO BeeX caydaeB Hapymenus [Topsaka npoeeeHus HTOroBOro COUHHEHNS
(M310KEHNA) B MECTE NPOBEICHUA HTOIOBOTO COMMHEHHNS (M3/IOKCHHA).

Ha noaroToBuTe/ IbHOM 3Tane NPOBeleHHS HTOrOBOI0 COMHHEHH (H3/I0KeHHN)
yIoJIHOMOYeHHbIH npeacTaBuTeas OMCY:

3JHAKOMHTCA C:

benepanlbHBIMH  HOPMATHBHBIMM  NPAaBOBBIMH  AKTAMM, PCrIAMCHTHPYIOIIHMH
MpPOBe/IeHHe MTOrOBOTO COYMHEHHWS (M3/10XKEHHs), B TOM YHCIE METOAMYECKHMH
marepuanaMi PocoOpHaj30pa, peKOMEHJYEMBIMH K HWCHOJIb30BAHHIO TPH OpraHH3aiiH
H MPOBCACHHH UTOIOBOIo COYHMHCHHSA (n:mo»ceuux);

PEerHOHAJILHEIMH  HOPMATUBHBIMH  MPAaBOBBIMH  aKTaMM, pPerIaMEHTHPYIOIIMMH
[POBE/ICHHE HTOTOBONO COYMHEHMA (M310keHns), B Tom uucie [Topaakom;

HHCTPYKUMAMH,  ONpeJe/siouMMi  NOpsiaAoK  paloTel  JHMIL,  NPHBIEKAEMBIX
K MPOBEJICHHIO HTOTOBOI'0 COYHMHCHHS (M3JI0KEHHA).
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Ha sTane npoBeieHHsi HTOrOBOT0 COUMHEHMS (W3JI0KEHHS) YNOAHOMOYEHHbIH
npeacrasurear OMCY:

Jlomken SBUTBCA B MECTO MPOBEJACHUS HTOrOBOTO COYMHEHMA (M370KEHHS)
He nozauee 8:00 yacos JIHA NMPOBEAEHHA HTOMOBOTO COYHMHEHHA (M310KEHNUS).

IIpoBOAMT [IPOBEPKY TrOTOBHOCTH MECTa [POBCACHHSA HMTOrOBOIO COYHHCHHA
(M310KEHNSA) B J€Hb POBEACHUS HTOMOBOI'O COYMHEHHS (M3JI0KEHHA) /10 €ro Havana:

- HAJIMYME MecTra JUIS XpaHEHWS JIMYHBIX BEIIEH YYaCTHHKOB HMTOrOBOIO
COYMHCHHS (M3TOKCHHE), KOTOpPOE AOLKHO ObITh OpPraHM3oBaHO /10 BXOJa B MECTO
[POBEACHUS UTOTOBOIO COUYMHEHHUS (H3/10KEHHS);

- HaJMYMe MecTra [UIs  XpaHEHHA JIMYHBIX BEIIEH YICHOB KOMHCCHH
110 MPOBEACHHIO UTOTOBOTO COMMHEHMA (M3/I0KEHUA ), KOTOPOE JOKHO OBITH OPraHu3OBaHO
/10 BXO/Ia B MECTO IPOBEJICHHMS UTOIOBOTO COUMHEHMS (M3/10KEHHA );

- HAJIMYHE CITUCKOB YYACTHUKOB, CAAIOIIMX UTOIOBOE COUYMHEHHE (M3JI0/KEHHE)
B MCCTC NIPOBCACHHA HTOrOBOIO COYMHCHHA (H3TOKCHHA );

- paboTocnocoOHOCTh TEXHHYECKHX CPEJICTB B NOMEIIEHHH JUIS PYKOBOJIUTENS,
cpeacTs BuacoHAOMOACHHS B yueOHbIX KaOuHerax, B NOMEIEHHH JUIA PYKOBOJMTEA,
KOPHI0pax, BXO/I€ B MECTO IPOBEACHHS HTOIOBOI0 COMMHEHHSA (M3/10KEHHA);

- Hanmyue M paboTocnocoOHOCTH YAcOB, HAXOANIIMXCH B [10JI€  3pEHUS
YYACTHUKOB, B KaxJ0M KabuHere;

- Ha/IHYUEe JIHCTOB OyMaru U1 YepHOBHKOB HA KaX/0r0 YUACTHHKA UTOrOBOIO
COYHHEHHS (M3JIOKEHHMA) (MHHMMAJIBHOE KOJIMYECTBO — JBa JINCTA), a TaKke
JONOJHHUTCIIBHBIX JIMCTOB 6ymam AJIA HCPHOBHKOB.

- HaJlHyHe B HeoOXOAMMOM KOJIMYECTBE MHCTPYKUHMIT /718 YYaCTHHKOB
MTOrOBOTO COYMHEHHMA (M3JIOKEHHA), 3aUMTHIBAEMBIX HJIECHOM KOMHCCHH 1O MPOBEICHHIO
MTOrOBOTO COYMHEHHA (M3710KeHMA) B yuyeOHOM KaOMHETE Tepe] HayaloM MPOBEACHHA
MTOrOBOTO COYMHEHMA (M310KeHUs ) (O 1HA MHCTPYKIIMS HAa OAMH y4eOHblii kabuHeT);

- HAJIHYME MHCTPYKIMI UIA YYaCTHHKOB MTOrOBOIO COYMHEHHMA (M3JI0KECHHA)
(Ha KaykJ0T0 y4acTHHKA);

- HaIHYHe OTYEeTHBIX (OpM IS NPOBEJAEHHUS MTOrOBOIO  COYHHEHHS
(M310KEHHS );

= HaMyue HeoOXxoaumMoro kKoamuecTsa opdorpadudecknx ciosapei s
VYACTHHKOB MTOTOBOrO CouMHeHusi, opdorpaduueckux M TONKOBHIX cloBapeil s
YYACTHHKOB UTOIOBOIO M3JI0KEHHSA

- roTOBHOCTL Y4eOHOro kabmHeTa A1 OpPraHH3aUMM ITHTaHHA YYaCTHHKOB
HTOrOBOIO COMMHEHHA (M30KEHMA ) (NpH HEOOXOAMMOCTH);

- rOTOBHOCTh  MCAMUMHCKOro  xaOmHera [Uls  TIPOBEACHHS  MEIHMKO-
npo(HIAKTHIECKHX NPOUeaAYp (IPH HATHYHHN),

ITpuCyTCTBYET NPH MPOBEAEHHH PYKOBOAMTEIEM HHCTPYKTaKa JIHIL, NPHBICKACMBIX
K MPOBEJICHUIO HTOTOBOIO COYMHEHUA (H3NOKEHUA), MO TOPAAKY M NPOLCAYPE MPOBCACHMA
HTOIOBOIO COUMHEHHUA (M3J10KEHHS ).

IIpucyTcTBYET MNpH OpraHu3alMM  BXOJAa YYaCTHHMKOB HTOrOBOr0 COYHMHEHHS
(M3710/KEHNA) B MECTO INPOBEJACHHA HTOrOBOIO COYMHCHUA (M3/IOKCHHMA) M OCYHICCTBIIACT
KOHTpOb 3a cobmonenuem tpebopaumii [lopsaka, B TOM uHClIe OCYUIECTRISET KOHTPOIb
3a opraﬂusauuen cJayy JIMYHBIX BCUICH B CNEIHAJILHO BBIJICJICHHBIX MecTax s XpaHeHHusA
AMYHBLIX Belledf YYacTHHKOB MTOrOBONO COYMHEHHMA (M3/TOKEHHS) H YICHOB KOMHCCHH
MO MPOBEJCHHI0O HMTOrOBOI0 COYMHEHHA (M3JIOKEHHS) /10 BXOJa B MECTO [MpPOBEJACHHSA
MTOrOBOTO COMMHEHHMA (M3JIOKCHMA), KOHTPOIb 3a BBINOJHEHHEM TpeGoBaHMA O 3anpere
VUACTHHKAM HTOIrOBOIO COYMHEHMS (M3/I0KEHHMS), WIeHAM KOMMCCHH IO TPOBEIACHHIO
HUTOIOBOTO COYMHEHHUA (M3JI0KCHUA) UMETH NPpH cebe CpejICTBa CBA3H.
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[pucyrctByer npu 3anoimenun conposoxiatomymM  popmer MC-17  «AkT 00
WIeHTHOHUKALMM JTHYHOCTH YYAacTHHKA MTOrOBOIO COYMHCHMA (M3JOKCHUA)» B Caydae
OTCYTCTBMA Yy  YYa4CTHHKAQ  WTOrOBOTO  COYHHEHMS  (M3IOXEHMS)  JIOKYMEHTa,
VJOCTOBEPAIONIETO IHUHOCTD.

[TpuCyTCTBYET NpPH COCTABACHMM PYKOBOAMTENCM AKTOB O HEIOMyCKe B MECTO
[POBE/ICHHS HTOTOBOTO COMHHEHHS (M3/10KEHNA):

- Y4aCTHMKA MTOTOBOrO COYHMHEHHS (M3JI0KEHUA), OTCYTCTBYIONIETO B CIHCKAX
pacrpeie/ieHus B JaHHOE MECTO NPOBEACHHA HTOIOBOTO COYMHEHMSA (M3JI0OKCHHA);

- BLIMYCKHHKA NpOUUIBIX JieT, oOywaiomerocs mo  oOpa3oBare/bHBIM
nporpaMmam cpejiHero npogeccuonanbHoro oopasosanus, 00y4almerocs B HHOCTPAHHAIX
00pa3oBaTeNbHLIX  OpPraHM3alMAX B Clyyac OTCYTCTBHA Yy HHX  JIOKYMCHTA,
YZ0CTOBEPAIONIErO IHIHOCTS.

VKazaHHBIf aKT MNOAMMCHIBAETCS YNOIHOMOYCHHBIM npejacrasurenreM OMCY,
PYKOBOAMTEIEM M YYaCTHHKOM MTOTOBOIO COUMHEHHA (M3JI0KCHUA). AKT COCTaBIACTCA B
ABYX oK3emruispax B cBoGonHoit ¢opme. Ilepseiif dK3eMIUIAp  YNOJIHOMOYCHHBIH
npencrasuress OMCY nepexnaer 8 PLIOU, BTopoii nipeiocTaBiseTcs y4aCTHHKY HTOTOBOTO
COYMHEHHUS (M3/I0KCHUA).

Kourponupyer cobmozenne [lopajka, B Tom uncie HE JAOIMYyCKAET HAJIMUUE B MeCTe
MPOBEACHHA HTOrOBOrO COYMHeHHS (HM310KeHHA) (yyeOHbIX KaOMHETaX, KOpH/I0pax,
TYQICTHBIX KOMHATaX, MCJAHLUMHCKOM Kabupere W T.J.), Y YYacTHHKOB HMTOrOBOrO
COUMHEHHs (H3OKEHHS), WICHOB KOMHCCHH MO0 NPOBEACHHIO MTOIOBOr0 COYUHEHHS
(M3NOXKEHHA), CPEACTB CBA3M, (OTO-, ayaHo- M BHJICOANNAparyphbl, CIPaBOYHBIX
MaTepHAJIOB, JIHTEPATYPHBIX HCTOYHHKOB, MHCHMEHHBLIX 3aMETOK M MHBIX CPE/ICTB XPaHECHHA
u nepenaun undopmanun. He sonyckaer Halwyue y YYaCTHHKOB HTOrOBOTO COYHHEHHSA
(u3n0xkeHus) cobcTBeHHbIX opdorpadHUecKHX H (MIH) TOJKOBBIX CloBapeii.

He gonyckaer BEIHOCAE MHCHMEHHBIX 3aMETOK H HHBIX CPEJICTB XPAaHEHHS M Nepeiadyn
HHOOPMAIIMH, TEM HTOrOBOTO COYMHEHHS (TEKCTOB MTOMOBOrO M3JI0KEHHA) Ha OyMaKHOM
HAM JICKTPOHHOM HOCHTENAX M3 y4yeOHBIX KaOMHETOB MeCTa IPOBCJACHMA HTOIOBOrO
COuMHEHHs (M3N10KeHHd), a Takke GoTorpadupoBaHHA TEM HTOrNOBOIO COUMHEHUA (TEKCTOB
MTOrOBOTO M3JIOKEHHA ).

OxaspiBacT COACHCTBME PYKOBOAMTENIO B pPELICHMM BO3ZHMKAIOLIMX B lpolecce
MTOIOBOTO COYMHEHUS (M3JIONKEHMS) CHTYALMI, HE perjaMeHTHPOBAHHBIX HOPMATUBHBIMH
NPaBOBBLIMH aKTaMH U HacTosued MHCTpYKIMEH.

B ciayuae mpuHATHA pelicHUA o0 YAQJICHHH YYacTHHKA ¢ HTOrOBOIO COYMHCHMSA
(M3M0%KeHHs) COBMECTHO ¢ pykosoauTenem sanonuser hopmy UC-09 «Axr 0od yaanenmu
YYaCTHHKA HTOrOBOTO COMMHEHHSA (M3I0KEHHA)» B MOMELICHHH /U1 PYKOBOAMTE/IA B 30HE
BHAMMOCTH Kamep BuacoHabmojcHua. Yaen komuccun B yueOHbIX KkaOmHerax
NOANMCHIBAET JaHHYIO hopMmy. PYKOBOMTE L HA KaMepy 3a4HUTRIBAET TEKCT JOKYMEHTA.

Ipu HANHYHHE B MeCTe NPOBEICHHS HTOrOBOr0 COMHHEHHS (H3J10/KeHHA)

MEHIIHHCKOro padoTHHKa

[lo npuraamenuio AeXypHOro NpoXoAuT B MEIAMUMHCKHI KaOHHET (B ciyyae ecimn
YYaCTHHK HMTOTOBOIO COYMHCHHA (M3JIOKCHMS) 110 COCTOAHHMIO 3J0POBbA HE MOKET
3aBEpPIUNTH  BHIMOJAHEHHE HMTOrOBOrO  COUMHEHMs  (M3JIOXKEHHWSA)) U1 KOHTPOJs
NOATBCPIKACHHA (HE MOATBEPKACHMA) MEAMUMHCKAM PaGOTHHKOM YXY/AIICHHA COCTOSHHA
3/10POBbA YHACTHHKA HTOIOBOIO COYMHEHMA (H3/I0KEHHSA).

B ciayuae mnoATBepkKAEHHS MEIHIMHCKUM pPabOTHHUKOM YXYAWEHHS COCTOAHMS
3/10pOBbS  Y44CTHHKA HMTOrOBOTO COYMHEHHA (M3J0XKEHHA) M NPH COIJIACHM y4acTHHKA
MTOrOBOrO COYMHEHHS (M3TOXKEHHs) JOCPOYHO 3aBEPIINTH HANWCAHHE MTOrOBOrO
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couMHeHHsi (M3NOKEHWS), COBMECTHO ¢ MEIHIMHCKHM pabOTHHKOM  3amo/IHACT
coorsercTRyiomwe noas popmel MC-08 «AKT 0 A0CPOMHOM 3aBCPHICHHH HallMCAHHA
HTOrOBOTO COUMHEHMA (M3NOXKEHMA) M0 YBAXKHTEJBHBIM NPHYHHAMY) B MEIHIMHCKOM
kabunere. [Tocne 3anonnenus dopmel MC-08 «AKT 0 10CPOYHOM 3aBEPILCHUH HAIHCAHHA
MTOrOBOIO COYMHEHHS (M3JI0KEHHA) [0 YBaXHTCABHBIM TNPUYHHAMY) B MCAHLIMHCKOM
kaGusere ynomHomoueHmslii npeacrasurens OMCY  npunocut jammyio  dopmy
B IOMEIIEHHE Ui PYKOBOMMTENS M HAa Kamepy 3auyMThIBAaeT TEKCT JOKyMeHTa. “Lien
KOMHCCHM B Y4eOHBIX KaOMHETaX M PYKOBOAMTC/Ib CTaBAT CBOIO NMOANKHCE B YKa3aHHOM
aKTe. '

IIpH 0TCYTCTBHH MeAHLUHHCKOro paloTHHKA B MeCTe NPOBe/IeHHS HTOIOBOIO

COYHHEHHA (H3JI0KEeHHHA)

VyacTHUK MTOTOBOTO COYMHEHMS (M3JI0KEHMA), KOTOPBIH 10 COCTOAHHIO 3/10POBbs
HE MOJKCT 3aBEpPIIMTh HAMHCAHHE HMTOrOBOIO COYHHCHHS (M3JIOKEHMs), IPUIJIALIACTCA
B MOMEIICHHE U4 PYKOBOAMTENA. YnonHomoueHHblil npejcrasutens OMCY coBmecTHO
¢ PYKOBOIMTEJIEM COCTARIAIOT «AKT O JIOCPOUHOM 3aBEpLICHHH HAIMCAHHA HTOrOBOIO
COYMHEHNS (M3JI0KEHHA) N0 YBAKHUTEILHBIM npuunHam» (popma HC-08). Ynen komuccun
B yueOHbIX KaOHHeTax MOANMHCHIBACT JIAHHEBIN aKT,

B cayyae 3anonuenus ¢Gopm dopmbl MC-08 «AKT 0 J0CPOYHOM 3aBEPLICHUH
HATHCAHNA UTOrOBOrO COMMHEHHs (M3JI0KEHHS) MO YBAXKHTENBHBIM NpHUMHAM» W (HIH)
UC-09 «Axt 06 yaaneHHu y4acTHHKA HTOrOBOrO COMMHEHHA (M3JI0KEHMS)» OCYIIECTBIIACT
KOHTPOJIb HAJIMYHA COOTBETCTBYIOUIMX OTMETOK, [10CTABJACHHBIX HICHOM KOMHCCHH
B yueOubIX Kabunertax, B nomax «He sakondmm» u (mim) «YaaneHn» B 671aHKaxX perucTpanm
TAKUX YYACTHUKOB HTOIOBOTO COYMHCHHSA (M3JI0OKEHMU ).

) YnonnoMmoueHHoMy npeacrasurenio OMCY HeoOX0AMMO NOMHHTh, YTO HTOIOBOC
I COYMHCHNE (M3/10KCHHE) IPOBOANTCA B CNOKOITHOI 1 100poskenaTenboi obcTanoBKe. I
: B JieHb NPOBE/ICHHS HTOrOBOIO COUMHEHMS (H3TI0XKEHNUs)B MEPHOJL ¢ MOMEHTa BXonia !
, B MECTO NpOBEIEHHA HTOrOBOrO COYMHEHHS (M3JIOKCHHA) H JI0 OKOHYAHMA HTOTOBOIO |
| COMMHEHMA (M3JOKCHMA) B MECTE MPOBEACHHA MTOTOBOrO COYMHEHHS (M3J0XKEHMS) |
| ynonomouenHoMy nipezactasutenio OMCY B Mecre npoBe/IeHHs HTOrOBOTO COYMHEHHA !
: (M3/10KEHHUA ) 3anpemaeTcs: :
) a) OKa3sBIBaTh COACHCTBHE YYAaCTHHKAM HTONOBOIO COUMHEHHS (M3JIOXKCHHA), B TOM |
| upciie mepeiaBaTh MM CPEJICTBA CBA3H, SMEKTPOHHO-BLIYHCIUTENLHYKO TEXHHKY, (orto-, !
:ay,rmo- M BHACOAAPATYpy, CHPABOYHBIC MATEPHaIbl, JIHTEPATYPHBIC HCTOYHHKM, :
; MTHCEMEHHBIE 3AMETKH H HHBIE CPE/ICTBA XPaHEHHs U TNiepeiaun HHQOPMALHH; |
I 0) noab30BaTHCH CPEACTBAMHM  CBA3M BHE [OMCEHICHHMA JUIs  PYKOBOJUTEA |
: (110/1630BaHHE CPEACTBAMH CBA3H JOIYCKAETCA TOJBKO B NOMCIICHHH JUIA PYKOBOAMTENA B :
| CTyuae CayKeGHOM HeOOXOMUMOCTH). _ _ _ _ _ _ o e m e mmm— - I

ITo OKOHYAHHMH  TIPOBEJAEHHN  HTOrOBOr0  COYMHEHHS  (M3J0KEHHSN)
YHOJHOMOYEHHBIH npeacTasuTe b OMCY:

OCYIICCTBIAAET KOHTPO/Ib 3@ TMONYYCHHEM MATEPHAIOB HTOrOBOTO COYHHEHMHS
(M310KEHHS) PYKOBOJIHTENEM OT YJICHOB KOMMCCHM B y4yeOHBIX KaOuHETaX B MOMELICHHH
UL PYKOBOAHTEIA 3@ CICHHAJIBHO MMOAINOTOBJICHHBLIM CTOJIOM, HaxXOJAIIMMCH B 30HC
BHAMMOCTH Kamep BuaconaGmonenus no dopme UC-14 «CponHas BeaoMocTh yuéra
VYaCTHUKOB W HCIOIb30BaHHA O/IaHKOB YYACTHHKOB MTOrOBOIO COYMHEHMSA (M3JI0KCHH)

B OO (MecTe npoBeneHMA )»:
- 3arieyaTaHHblll BO3BPATHLIN 10CTABOYHBIH MakeT ¢ GiaHKaMH perucTpaiim;
- jarievaTaHHbIil  BO3BpAaTHBI JOCTAaBOYHBI mnaker ¢ OaaHKamu 3anucu
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(BKJHOYAS JIOTIONHUTENIbLHbIE OJIaHKH 3aITHCH);

= 3aneyaTaHHblil BO3BPATHEIN J0CTaBOYHbLINA NakeT ¢ OlaHKaMM perHCTpaiuy
i OraHkaMH 3anHCH  YYacTHMKOB, JIOCPOYHO 3aBEPUIMBIIMX HAMHCAHWE WTOrOBOTO
counHenust (M3noKeHus) WaH (M) YAQNEHHBIX C HTOrOBOrO COYHHEHHS (M3JI0KEHHA)
3a Hapymenue TTopsizika (ecin Takue ydacTHuKH Obuin B yueOGHOM KabHHETE).

- 3aneuyaTaHHblil BO3BpaTHBIH JIOCTABOYHBIH MAKET C WCMOIB30BAHHBIMU
aucramy Oymary Ui Y4epHOBHKOB,

- HEHCIOIb30BAHHBIC THCTHI OyMar# /Ui YCpHOBHKOB;

- dbopmy UC-05 «BeoMOCTE NMPOBE/IEHHS HTOIOBOI'O COUMHEHMS (M3/10MKEHHS)
B yueOnom kabunere OO (mecTe NpoBeACHNA)»,

- dopmy HC-05-01 «IIpoTokon mNpoOBEACHHA HTOrOBOI0  COYHHCHHA
(n3noxenus) B yueGHoM kabunere OO (MecTe npoBeeHHs )»;

- tbopmy UC-07 «BeioMOCTE KOPPEKIHU [IEPCOHAIBHBIX JAAHHBIX Y4aCTHHKOB
HTOTOBOTO COMHHCHHSA (H3JIOKEHHUA )»;

- bopmy HUC-08 «AKT 0 J0OCPOYHOM 3aBEPIICHUH HAMHCAHUA WTOrOBOTO
COYMHECHMS (H3/I0KEHHS) 110 YBAKUTEIbHBIM IIPUYHHAM) (NPH HATHYHH);

- dopmy HC-09 «Axr 00 yAaleHHH YYacTHHKA HTOrOBOrO COYMHEHHS
(M3n0KeHuA )» (MPH HATHYHK);

- dpopmy MHC-13 «Begomocth yuera BpeMEHH OTCYTCTBHA YYaCTHHKOB
HTOrOBOIO COuMHeHus (M310xeHu) B yueOHom kabunere OO (MecTe npoBeeH )»:

- tdbopmy MC-17 «AKT 00 MACHTHOHKALMH JHYHOCTH YYAaCTHHKA HTOrOBOroO
COMMHEHUA (M3102K€HUA)» (IPH HAJTHYHH),

- HEHUCIIONB30BAHHbIE HHAMBHAYAILHBIE KOMIUIEKTHl YYACTHUKOB HTOrOBOTO
COYMHEHNS (H3J10KCHUSA);

- HEHMCNOMB30BAHHBIC JIONOAHUTE/IbHBIC OJIaHKH 3allHCH;

- cinyskeOHble 3anucKu (MPH HATHYHH).

Ha KaxaoM BO3BpaTHOM JIOCTaBOYHOM [aKeTe JIOUKeH ObITh  3amo/IHeH
COMPOBOAMTENBbHBI GMaHK K  MaTepualaM  MTOrOBOrO  COMHHEHHMA  (M3OKEHHA)
(dopma MC-11), ykasana cieayiomias uHdopMaims: KoJ U HaMMEHOBaHHe BHaa paboTHI,
Koj1 pernona, ko OMCY, koa OO-mecra nposezieHus, HoMep KabMHeTa, Jata NnpoBeACHUs
HTOrOBOrO couyMHeHHMA (u3noxkenus), Haumenosanue OO-mecra nposexenus, aapec OO-
MecTa TpOBeJIeHHs, TMOCTaBleHa MeTKa «X» B COOTBETCTBYIOUIEM IMOJIE B 3aBUCHMOCTH
0T COACPKUMOIO BO3BPATHOIO JOCTABOYHOr0 KOHBEPTA, YKa3aHO KOJIMYECTBO B/IOKCHHBIX
nucros (Gnankos).

[IpucyTCTBYET NpH BCKPBITUM PYKOBOJAMTENEM BO3BPATHBIX J0OCTABOYHBIX MAKETOB
¢ opur#HazaMu ONaHKOB 3amucH (JONOJHHMTEIbHBEIX O/IaHKOB 3anucH), MOJyYCHHBIX
OT YJICHOB KOMHCCHM B y4yeOHBIX KaOHHeTax, nepecuere pyKOBOJHTEIEM OPHIHHAIOB
ONaHKOB 3anMCH (ZOMOMHHUTEIBHBIX OJAHKOB 3alUCH) M KOIHPOBAHMHM MX TEXHHYCCKHM
CHCUHAIHCTOM H Ha3HAYCHHBIMU PYKOBOAUTEIIEM JCKYPHBIMH (MPH HEOOXOANMOCTH).

KonupoBanue 61aHKOB HTOTOBOrO COMMHEHHS (M3JI0XKeHHS) ¢ BHeceHHON B Onank
perucrpainn otMeTkoit «X» B nojie «He 3akoHUWI» WM «YaaldeH», NMOATBEPKIACHHOM
MOAMHCHI0 YIEHA KOMHCCHH [0 [POBCACHHIO WTOrOBOTO COYHMHEHHA (M3J0KEHHA)
B yueOHBIX KaOuHeTaX, HE NMPOH3BONTCA.

IToc/ie KONMUpPOBaAHHA TEXHHYCCKHI CIICLMAIMCT NCPCAACT PYKOBOJANTEIO:

- OPHIHHAIBI  GNaHKOB  3anMcH  (JONOJHMTENBHBIX  OJAHKOB  3aNHCH)
VYACTHHKOB MTOIOBOTO COYMHEHUS (M3N0KEHUA ),

- JBa 3K3eMILIApa Konuii 61aHKOB 3anvcH (JONOaHHUTEIbHBIX O/IaHKOB 3aM1CH)
YHACTHHKOB HTOMOBOIO COYMHEHHSA (M3/I0KeHNA).
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PyKOBOAMTENb TMEPECYMTHIBACT OPMIMHAILI OJIAHKOB 3alMCH  (JIOINOIHHTEIbHBIX
OMaHKOB 3alMCH) YYaCTHHKOB MTOIOBOIO COMMHEHHMA (H3JIOKCHHMA) H 3arevarniBacTt
MX B HOBBIN BO3BPATHBIN AOCTABOYHKIN [1AKET, BKIAIBIBAs B HEr0 BCKPBITHIF BO3BPATHbIN
JOCTABOYHEINL TaKker, B KOTOPbIH  YIAKOBBIBAAM OpPHIMHAIBLI ONAHKOB  3aIHCH
(ononHUTENbHBIX 61aHKOB 3aMHCH ) YICHBI KOMHCCHH B YueOHBIX KabuHeTax.

Konun GnaHkoB 3anuc (JONMOJHUTENBHBIX ONaHKOB 3alMcH) YNaKOBLIBAIOTCA
B OT/JCJIbHBEIC BO3BPAaTHBIC AOCTABOYHBLIC MMAKETHI MO ayAMTOPUAM: OJIMH KOMIUICKT KOIHiA
6aankos 3anucH (kormun Grankos 3anucu Ne 1, Ne 2, nononuuTensHuIX 0.aHKOB 3amHcH)
NOMEILIAKT B KOHBepT Ne |, BTOpOit KOMIUIEKT KOMUit G/IaHKOB 3alIUCH - B KOHBEPT N 2,

Bekpeitie u 3aneuarsiBaHue 6JIaHKOB 3anMCH MTOTOBOIO COYHHCHMA (H3/10KCHUS) B
BO3BPATHBIE JOCTABOYHBIE MAKETHbI, 4 TAKIKE KOMMpOBaHHE GJIAHKOB MPOU3BOJUTLCH B 30HE
BHAHMOCTH Kamep BHJICOHA0H0ACHHS.

VYnonnomouennslit npeactasurens OMCY coBmecTHO ¢ pykoBoauTenem opopmiier
HEOOXOAMMBIE  JIOKYMEHTBI 10  pe3yjbTartaM [pPOBEIeHHS MTOrOBOI0 COYMHEHHS
(M3/10KeHHA) B MECTE MPOBEJACHUA HTOIOBOIO COYMHEHHS (M3NIOKEHHUA).

[lo 3asepmicHUH  HMTOroBOIr0  COuMHEHMA  (M3J0KEHHMA)  YMOIHOMOYCHHBIH
npeacraputens OMCY  coctaBasier oT4eT © [MPOBEJACHHHM HTONOBOIO COYMHEHHS
(m3n0xennn) B mecte nposeaennn (Gopma UC-10). [Tepenaer ero pyKoBOAMTENIO.

ITpucyTcTByeT npH ynakoBKe MaTepHaloB HTOrOBONO COMHHEHHA (M3JIOKEHHA)
B ceiid-naker. [IpuarMaer oT pykoBoauTeNs celid-1akeT U nanky ¢ oryeTHsIMU Gopmamy
JUIA miepejladM B JICHb  [IPOBCACHHUA MTOrOBOIO COYMHEHMA (M3JIOKEHMA) JIMLLY,
HazHaueHHoMy OMCY B KauecTBe OTBETCTBEHHOIO 3a JIOCTABKY GIaHKOB U1 MPOBEACHHUS
HTOrOBOI'0 COYMHEHHs (H3noxkenus) uz OMCY B PLIOU.
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Hucrpykuus A5 4ieHa KOMHCCHH, OKA3bIBAKOLIEro HH(pOpMANHOHHO-
TeXHHYECKYI0 NOMOIIb, B TOM YHC/IE 0 OPraHH3AIHA BH/I€0OHAD I0/IeHNs,
NOJIYY4E€HHI0 KOMILIEKTOB TéM COYHHEHHH, OPraHH3alHi NeYaTH TeM COYHHEeHHI,
TEKCTOB H3JO0KeHH I, HHCTPYRUMI A8l YHACTHHKOB HTOI'OBOI0 COYHHCHHSA
(M3107keHHs) H KOMHPOBAHUIO 01AHKOB HTOrOBOI0 COMHHEHHS (M3/107KeHHS )

IMoaroToBKA K NPOBEACHHIO HTOrOBOI0 COMHHEHHS (HII0IKEHH)

TexHnyeckHii CNENHATHCT J0KEH 03HAKOMUTHCH C:

(esepatbHbIMH  HOPMATUBHBLIMM  NPABOBBLIMM  AKTAMM, pPCrIIaMEHTHPYIOLIINMH
NPOBE/IGHHE HMTOrOBOIO COYMHEHHS (M3JIOKEHHA), B TOM YHCIE METOAHYECKUMH
MatepuasaMu PocoOpHaazopa, peKOMEHyeMbIMH K HUCTOAB30BAHHIO NPH OPraHU3alu M
MPOBEJACHUM UTOTOBOTO COYMHEHHS (M3/10KECHUSA):

PErHOHAJIBHBIMH  HODMATHBHBIMH  NIPABOBBIMH  AKTaMM, PErIaMEHTHPYIOLUIMMHU
MPOBEJICHHE UTOrOBOIO COYMHEHUs (u3nokenus), B ToM uncae [Topgakom.

He mo3anee 4yem 3a JleHb 0 Hayala TNpPOBeIeHHA HTOrOBOr0 COYMHHEHHS
(M3N10KeHNA) TEXHHYECKHH cneunaancT o0s3an:

IToAroToBUTE M NPOM3BECTH NPOBEPKY pabOTOCTIOCOOHOCTH TEXHHYECKUX CPEICTB B
nmoMemieHud  uis  pykosoautens. IlomewmieHne 8 PYKOBOAMTENA JAO0KHO OBITh
000pYA0BaHO CJACAYIOIMMHA TCXHHYCCKHMHI CPEICTBAMH:

~Tene)OHHOI CBA3BIO;

— IPUHTEPOM;

~ KOITHPOBAJIbHBIM amnapaToM:

—NEPCOHANBHBIM KOMITBIOTECPOM, MOAKMIOYCHHBIM K cety «MuTepHery, aa Jocryna
Ha CHELHAJIHIUPOBAHHLIC CANTHI M MOPTaAbl B LEJIAX TIOJYYEHHA KOMILIEKTOB TeM
HTOrOBOTO COYMHEHHSA (TEKCTOB JUIA U3JI0KEHHA).

OprannsoBaTh nevyarh OTYETHBIX (OPM /Ul NPOBEAEHHA HTOTOBOIO COMMHEHMA

(M3n0KeHu”).

3anpemeno  KomnuposaHue  ONAHKOB  WTOrOBOTO  COYMHEHHS  (M3TOMXKCHMHSA)
P HEXBATKe pacneyataHHbplX 0JAHKOB MTOrOBOIO COYMHEHHS (M3JIOKCHHA) B MecTax
MPOBEAECHHUA HTOrOBOIO COMMHEHHS (M3I0JKEHH), TAK KaK Bee OIAHKH MMEIOT YHHKAILHBIN
KOJA paboThl M pacrieyaThiBAIOTCA TMOCPEJACTBOM CHENMAIHZHPOBAHHOIO MPOrpaMMHOTO
obecrieyeHus.

B jaenb npoBeaeHHsi HMTOroBOr0 COYMHHEHHS (H3JI0/KEHHS]) TEXHHYECKOMY
crenHanueTy Heodxoaumo:

JIBUTCSA B MECTO [IPOBE/ICHUSI HTOMOBOIO COUMHEHMS (M3/10)KEHHA) He n03]Hee 7:45.

CGGJ‘"OJ]QTB CSHHTQPHO—QHHACMHOJ"IOI'HIIQCK"L‘ PQKO\(GHAHI[HH, npamma,
HOPMAaTHBHI.

He nosanee 08:00 BKIr0YMTE BHACO3aNMUCh B MOMEIICHHN 1A PYKOBOANTEA MECTa
MPOBEAEHUA UTOTOBOTO COYHHEHHS (M3JIOKEHHS ), KOPHIOPAX, BXOAE B MECTO NMPOBEICHUS
MTOIOBOIO COMMHEHUA (M3JI0KEHHA ).

B 09:00 sximounts BHeO3aNUCh B yueOHBIX KabuHerax.

B 09:45 1o MeCTHOMY BPEMEHH MOJIYYNUTE TEMbI COYHHEHUS.
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[Tosydyenne KOMILIEKTOB TeM HTOTOBOI0 COMHHEHHA

KoMILIeKThl T€M HTOrOBOrO COMHHEHHMA 3a 15 MMHYT 10 NMpOBEJCHHA HTOIMOBOIO
COUMHEHMS 110 MECTHOMY BPEMEHH pa3sMellaloTcs Ha topic.rustest.ru, cceulka Ha JIaHHbIH
pecypc Takxke pazMmernaercs Ha opuunatsHoM caiite ®IBY «@ILT» (http:// rustest.ru/).

JIns momydeHMs KOMIUIEKTa TEM HMTONOBOIO COYMUHCHUS HCOOXOAMMO BEITIONHHTH
cieaylonme JeicTBUA:

Ilepeiitn Ha pecypc topic.rustest.ru, riae oTodpasurcs IJIaBHOC OKHO € TeMaMH
HTOrOBOI'0 COYMHEHHS.

B cpeameit oGnactu orobpakaercs nepeuenh CcyOnekToB B paszOMBKe
no desepanbhsv okpyram (LIEHTPAJIbHBIN ®FIEPAJIBHBIN OKPYT).

JUis npocMoTpa TeM coumHeHHit BhIOcpHTE HEOOXOAMMBIA CYOBEKT M IICIKHHTE
1o ero HanMenosanuio (benropoackas obnactn).

B cayuae ecnm Tembl Ui BEIOpaHHOrO CcyOBeKkra eme He Ony0JaHKOBaHbI,
HanMeHoBaHne cy0bekTa Gyaer BbIICJICHO CHHHM LIBETOM W IIPH [EPEXOAC HA CTPAHHILLY
cybnekra Gyaer seiBesieno coobmenne «llepeyens Tem Gyaer poctynen HaumuHas ¢ 9:45
110 MECTHOMY BPEMEHHY.

B ciyyae eciu TeMbl yke omyGiMKOBaHbl, TO HamMeHoBaHue cyObekra Oyner
BBI/ICJICHO KPAacHBIM, H NPH NICPEXOJIC Ha CTpaHHIly cyObeKTa OyAeT BbIBEACH KOMILICKT TeM
HTOTOBOT'O COUHHEHHS.

JUist Toro 4To0bI CKaYaTh KOMIUIEKT TEM UTOrOBOTO COYHHECHUA HOKMHMTE HA KHOIIKY
«Ckayarb».

[locie HakaTHs HA KHOMKY Oyaer mpomseejieHa sarpyska ¢aiina B dopmare *.rif.
B daiizie Oyner ykazaHa MHCTPYKLHA [0 BBINOIHEHHIO, HAMMEHOBAHHE PErHOHA M TCMbI
HTOTOBOIO COYMHEHHA.

Yrobut pacriedaTaTh TEMBl, HCIONB3YiiTe KHONKY «Pacredararsy.

Ilocte waxkatma Ha  KHomkKy  «Pacmedartate» — OTKPOETCA  CTpaHMla,
ONTHMH3HPOBAHHAA JUIA IICYATH.

Pa3sMHOKHTB TEMBl HTOMOBOTO COYMHEHHS B HCOOXOJMMOM KOIMYECTBE W nepeiarsh
PYKOBOAMTENIO (TEeMBI COYMHEHHSA MOTYT OBITH pacreyaraHbl Ha Kax10ro y4acTHHKa HiH
pasMmellieHsl Ha ocke (HHGOPMAUHOHHOM CTEH/IE).

[lepenaTh TEKCTHI M3A0KEHHA, PAasMHOKMB MX B HeoOXomumoM kommuectse. JLid
VUACTHHKOB M3JOKEHHS C OrPAaHMYEHHBIMH BO3MOKHOCTAMH  3/10pOBbA  (FIYXHX,
MO3AHOOITIOMMX M ¢/1a00C/bIIAlMX YYaCTHUKOB HTOIOBOIO HM3JM0KCHHMA, a TaKKe
YYAaCTHHKOB € TAKC/IBIMH HApYNICHHAMM peYH, C pPaccTpoiicTBAMH ayTHCTHYECKOrO
CTeKTpa, C 3a/IePHKKOI NCHXMYECKOTr0 PAa3sBUTHA, C HAPYLICHUSIMU OMOPHO-/IBUIaTEILHOTO
anmapara, c/enslX, c1ab0BHASIIMX YYaCTHHKOB HTOIOBOrO COYHHEHMS (H3/I0KEHIA)) TEKCT
JUISL M3JI0/KEHIA TIEeYaTacTeA Ha Kaxl0ro yHacTHHKA M310KECHHA OT/ICTBHO.

Oka3plBaTh TEXHHYECKYIO TIOMOIIbL PYKOBOJMTENIO M WieHaM KOMHCCHH
110 MPOBEAEHHIO HTOTOBOIO COYHHEHHS (H30KCHHA).

: B neHb npoBeI€HHs HMTOrOBOTO COYMMHCHHA (M3JOKCHHA) (B NEPHOA € MOMEHTa
'IV\UJIU B MCCTO nponc,ucunx MTOTrOBOIr0  COMMHCHMX (HL‘IU)KCHIDI) n A0 OKOHUAHMUN
| HTOTOBOIO COYMHEHHS (M3/10KEHHsA) B MeCTe [POBEACHHA MTOrOBOro COYHHCHHUSA
' (M3JI0KEHUA ) TEXHHYECKOMY CIICUHAITHCTY 3anpeiiacTes:

a) uMmerh mpu cebe cpeacTsa cBs3M (B cydae HEOOXOAMMOCTH BbI30Ba OpHIalbl

. CKODOil IMOMOLIM B TIOMEIICHHHM JUIS PYKOBOAWTEISs €CTh TeaedhoH), NICKTPOHHO-




22

------------------—-----------------------l

: 6) oka3bIBaTH COJACHCTBHE YYAaCTHHKAM MTOrOBOTO COUMHEHMS (M3JI0XKEHUS), B TOM |
| UMCIe nepeaaBath (MOJy4arh OT HMX CPE/ICTBA CBA3M) MM CPEACTBA CBA3M, YJIEKTPOHHO- |
I BBIMMCIMTEIBHYIO TEXHHKY, GOTO-, ayano- ¥ BHIcoaNnaparypy, clpaBoYHBIC MaTCpHATBI, |
: MACBLMEHHBIE NPHHA/UIEKHOCTH, IHCHMEHHBIE 3aMETKH M HHBIC CPEJICTBA XpAHEHHA :
| ¥ miepeiaun HHQOpMAIIHH, Xy 10KECTBEHHYIO THTEPATYpY H T.A1.. :
I B) BBIHOCHTH M3 Y4eOHBIX KaOMHCTOB M MECT MPOBEACHMA MTOrOBOIO COYHHCHMA |
'(nanoxcemm) TEMBEl COUMHEHHMIf, TEKCTBI H3IOKeHHIT Ha OymarkHOM WM :mempom{om'

Hocmenﬂx oTorpadupoBath HIH NEPEIHCHIBATH HX,

Ilo OKOHYAHHH HTOrOBOI'0 COMHHEHHS (H3JI0KCHHA) TEXHHYECKHH CIEHAJIHCT:

Iponssoaut nposepky paboTocrocoOHOCTH KONMMPOBAIBHBIX CPE/ICTB.

IlpuHuMaeT y PpyKOBOAWTENS OPHIMHAILI ONAHKOB 3amUCH  (JOMOJHUTENBHBIX
O/1aHKOB 3aIMCH) JUTA OCYIIECTBICHHS UX KONMHPOBAHUA.

Konuposanue G1aHKOB HTOTOBOIO COMMHEHHSA (M3J0KEHMA) C BHECEHHOH B OaHk
peructpaiun orMeTkoi «X» B nose «He 3akoHumm» u (Win) «Y aanen», NOATBEPKACHHOIM
NOJIMHCHI0 YIEHA KOMHCCHH 110 [POBEIGHHIO HTOIOBOIO COUMHEHHS (HM3/I0KEHHA). HE
IIPON3BOJIMTCH, NPOBEPKA TAKMUX COYMHCHUH (M3/10/KEHNI ) HE OCYIECTBIISETCS.

[Ipoussoaur konupopanue GJAHKOB 3anucH (JOMOJHHMTENBHEIX OJAHKOB 3armucH)
B JIBYX 2K3eMIuisipax no y4eOHbIM KaOuHeTaM. BJIaHKH 3anucH, JA0NOMHUTENbHbIC O/IaHKH
3aIHCH KazZkA0T0 Y4aCTHHKA IIPH KONHPOBAHHUM JIOJKHBI HATH JIPYT 3@ APYTOM.

Konupopanne ONaHKOB 3amHCH (AOMOMHMTENBHEIX ONAaHKOB 3alMCH) JIOJKHO
NPOU3BOMTLCA B XOPOIIEM KauecTBe, BCe CHMBOJIBI JIOMAKHBI OBITH OTHEYATaHbl H YHTAEMEI
JU151 3KCIIEPTOB 110 1IpoBepKe paboT YYaCTHUKOB HTOIOBOIO COYMHECHUA (M3JIOKCHHMA ).

ITocne konupoBanus nepe/aeT pyKoBOAUTENIO:

- opuruHasisl  GnaHkoB  3anucu  (IOMOMHMTENbHBIX  OJIAHKOB  3amMCH)
YYaCTHHKOB HTOMOBOTO COYHHEHUA (U3JIOKEHHA);

- JIBa IK3eMIUIApa KoMt OllaHKOB 3amucH (JIOMOTHATETBHBIX OaHKOB 3aITHCH)
YYACTHHKOB HTOIOBOTO COYHHEHHA (M3TOKSHHA).

[locne ynakoBKM pYyKOBOZMTENEM BCEX MAaTepHAJOB HTOTOBOTO COYMHEHHA
(M3n0KeHMi) B celid-naker M nepeiaymn e€ro ynoinHomoueHHoMy npeacrasurenro OMCY,
OCTAHABJIMBACT BH/CO3AMHCH B MECTe NPOBEACHHA MTOMOBONO COUMHEHHS (M3JIOMKEHHS).
3anuceIBaeT Ha OTYYXK/IAEMbIE HOCHTEIH B JIBYX 3K3EMIUIAPAX BHJICO H3 MECTa NPOBEAEHHA
MTOrOBOIO COYMHEHMS (M3/10kKeHus) (Bee ydeOHble KaOMHETHI, KOPHIOPHI, BXOJ B MECTO
MPOBEICHHA HTONOBOrO COYMHEHHA (M3I0KEHHA)) U MEpPelaeT HX PYKOBOJHTEIIO.



23

Ipnaoxenne 5
K HNPHKA3Y MHHHCTEPCTBA oﬁpazonaunn

Bearopoagkoit o0aacTu S
or« L7 » Uk [’fm e 2023 rona Ne o 1)

HHeTpyKuus 11 4/1eHOB KOMHCCHH 110 NIPOBEJEHHI0 HTOr0BOro COMHHEHHS
(H3J107K€HH ), YHACTBYIOIIHX B OPraHH3alHH NPOBE/ICHHS HTOI0BOIO COMHHEHHS
(M3n0mennn) B y4eOHbIX KadHHeTAX

IToaAroToBKa K NPOBEAeHHIO HTOTOBOI0 COMHHEHUS (H3JI0OKEHHSH)

Unenbl KomuccuM B yueOHbIX KaOuHeTax /0 Hayana MpOBEACHHH HTOrOBOIO
cOuMHEeHHs (M310KeHHs) 0053aHbl 03HAKOMHUTHCS C:

desepaibHEIMM - HOPMATHBHBIMH  [IPABOBBIMH  AKTaMM,  PEIIaMEHTHPYIOILMMH
MPOBCICHHE HMTOTOBOTO COYHMHCHHA (M3JIOKEHHsS), B TOM YHCIE METOJHYCCKHMH
marepuasiamu PocobpHan3opa, pekoMeHIyeMbIMH K HCIIOJIB30BAaHMIO TIPH OpraHu3anui M
MPOBEACHNH HTOMOBOI'O COUYMHEHUSA (M3/I0KEHU );

PErHOHA/IBHBIMH ~ HOPMATHBHBIMH  IIPABOBBIMH  aKTAMM, PerjlaMeHTHPYIOIIHMH
MpOBE/IeHHe HTOTOBOIO COYMHEHM (M310KeHH ), B TOM uucie [lopsakoM.

B aenb npoBeleHHst HTOrOBOr0 COYMHMHEHHS (H3/10K€HHSH) YJIEH KOMHCCHH B
yueOHbIX KaOHHeTaX J0JIKeH:

JABUTBCA B MECTO NPOBEIACHHS MTOrOBOrO COYMHEHWs (M3JI0KEHHA) HE TMO3IHEE
08:00.

3aperucTpHpoBaTBCA Y OTBETCTBEHHOrO  JCKYPHOrO,  YMOJHOMOYEHHOIO
PYKOBOJIMTENIEM HA TPOBEJICHHE pPErucTpaldid WIEHOB KOMMCCHH 110 TPOBEIACHUIO
HTOrOBOI0 COYMHEHMA (M3JIOKEHHS ).

Cobmonare CaAHUTAPHO-IMHIEMHOIOTHYECKHE pPEKOMEHIAIIHH, npaBHia,
HOPMAaTHBBI.

[IpoHTH HHCTPYKTaX Y PYKOBOAMTENIS [0 MNOPAAKY H IPOLEAYPE MPOBEACHMA
HTOTOBOT'0 COYMHEHHA (HU3/I0KEHHA).

[Tonyuurs y pykoBojuTens HHGOpPMALMIO O HA3HAYEHMM YIEHOB KOMHCCHH
10 NPOBEICHHIO HTOTOBOTO COYMHEHMNS (M310KEHHA) 10 YUeOHBIM KaOHHETaM.

[TosryunTs y pYKOBOAMTENA CACAYIOLIHE MATCPHABI:

—~ MHCTPYKIMIO  JUIS  YY4CTHHKOB  MTOIOBOTO  COYMHEHHS  (M3710KeHHs),
3aYHTHIBACMYIO WICHOM KOMHCCHH 110 MPOBEACHHUIO UTONOBOI0 COYMHEHHA (H3/I0KCHHSA) B
vyeOHOM KaOuHeTe nepejl Ha4YaIoM MPOBEJCHHA HTOrOBOTO COYMHEHHA (M3J10KeHHA) (0/Ha
HHCTPYKLMS Ha OAUH yueOHblii kabuHer):

—  MHCTPYKUMH Ul YYaCTHHKOB MTOTOBOTO COYMHEHHs (M3/I0KEHMA) (HAa KaxKI0ro
VYacTHHKA);

—  OnaHKH HTOrOBOI0 COMMHEHHA (M3TOKEHN);

— JMCTHI OymarW Ui 4epHOBHMKOB (2 1McTa Ha OJIHOrO YYacTHHKAa HTOTOBOTO
COYHMHCHUS (M3T0KEHNUS);

—  OTYCTHBIC (OPMBI T NPOBEACHHUA HTOTOBOIO COMHHEHUA (H3JIOKEHHA ),

— opdorpapuuecke  CrIOBApH U YYACTHHKOB ~ MTOINOBOIO  COYMHEHMS,
opdorpaduyeckue U TOJIKOBBIE CIOBAPH /IS YHACTHHKOB H3JI0JKEHUS.

[TpoiiTh B cBOi yueOHBIH KaOHHET, MPOBCPHTH €ro TOTOBHOCTHL K IPOBEACHHIO
MTOTOBOTO COUMHECHMS (M3TOKEHHS) M MPUCTYIIUTH K BHINOIHEHHIO CBOWX 0043aHHOCTEH.

Pasnoxute Ha paboume MecTa YHaCTHMKOB HMTOrOBOIO COYMHEHHMs (M3/10KCHHA)
AuCThl OyMaru Ui YepHOBMKOB (He MeHee [ABYX JucTOR), opdorpaduueckue cioBapu
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(opdorpaduueckine W TOJIKOBBIE CIOBapH Ul YYACTHHKOB HMTOTOBOTO H3/IOKEHHS),
MHCTPYKIIMH JUISi YYACTHUKOB HTOIOBOIO COYHHEHHS (M3I0KEHNA) HA KOXKI0r0 y4acTHHKA.

[ToarotoButs Ha j0cke (MHGOPMALMOHHOM CTeHJIE) HeOOXOAUMYIO HHGOPMALIHIO
JUls 3aro/iHeHUs OJIAHKOB PErucTpalmu.

OfecrieynTh  OPraHW30BaHHBIH  BXOJ|  YYAaCTHHKOB ~ MTOrOBOr0  COYHMHEHHA
(M310KeHnA) B yueOHBI KaOMHCT B COOTBETCTBHH € pacmpe/e/ieHHeM M0 yueOHbIM
KabuHeTaum.

Ilpu Bxozme B y4eOHbINH KaOMHET YYacTHHKM HTOTOBOrO COYMHEHHSA MPEABABIAIOT
JIOKYMEHTBI, Y/0CTOBEPAIOLINE THYHOCTD.

CoofumMTh YYaCTHHKY HMTOTOBOIO COYHMHEHHMA (M3JIOKEHHS) HOMEp ero Mecra
B yueOHOM KaOHHeTe.

Ilpocneauth, 9TOOBI YYaCTHMK HWTOTOBOTO COYMHEHHA (M3/IOKEHMA) 3aHA
OTBeJICHHOE eMy Mecto ctporo B coortsercTBuu ¢ Gopmoit MC-05-01 «lIporokon
NMPOBEJICHHS WTOTOBOr0 COYMHeHHs (uanokenus) B yueOHom kabuuere OO (mecra
HPOBEACHUA ),

Cnemurh, uToOBl YUACTHHKH HMTOFOBOTO COUMHCHMS (M3JIOKEHHA) HE MEHSIHCH
MecTamH.

B ciyuae OTCYTCTBHA Y YYAaCTHHKA HTOTOBOTO COYMHEHHS (M3JIOKEHHS) JI0KYMEHTa,
YOCTOBEPAIOMIETO JHYHOCTh, WICH KOMHCCHM B y4eOHBIX KabMHETaX JIONyCKaeT
B yueOHBIH KaOMHET Y4acTHHKA HTOMOBOTO COYHHCHHA (M310JKCHMA ) MOCI€ NP IbABICHHUA
M popmel UC-17 «Akr 00 maenTndUKaLHK JTHYHOCTH YYaCTHHKA UTOrOBOTO COYHHEHMA
(M3N07KeHNHA)», KOTOpYIO 3a0MpaeT y YYacTHHKA MTOIOBOTO COMMHEHMS (M3/10KeHHs)
JUIs nanbHeinieif nepeiayn pyKoBoMTemo.

Bo Bpems TNpOBEIEHUS HTOrOBOIO COMMHCHMA (M3JI0KCHHA) Ha pabouem crose
yuaCTHHKA, KpoMe OiaHKa perucrpain  O1aHKOB 3alHCH (JIOMOMHMTE/ILHOTO Onanka
3aMUCH), TUCTOB OyMaru Juis Y4epHOBHKOB, HAXOAATCA !

—  pyuka (renesas WIH KaniUIspHas ¢ YePHIIaMHI YEPHOTO 1BETa);

—  JAOKYMEHT, Y/10CTOBEPSAIOUINI JIHIHOCTD;

~ opdorpapuueckuii  croBaph IS YYaCTHHKOB ~ MTOTOBOr0  COUYHHCHHA
(opdorpaduuecknii M TOAKOBHIH CIOBapH Ul YYaCTHHKOB HTOrOBOTO H310KEHHA),
BBIIAHHBII B MECTE MPOBE/ICHUA HTOIOBOIO COYMHEHHSA (M3MOKCHHA);

—  MHCTPYKIHA /U1 YYAaCTHHKA HTOTOBOTO COYMHEHHS (M3JI0KEHHA);

~  cneuMaTbHBIE TEXHHYECKME CpeacTBA (1Sl YYaCTHMKOB WTOrOBOTO COYHHCHHSA
(n3noxkenna) ¢ OB3, feTeii-MHBAINIOB, HHBATHAOB) (PH HEOOXOAMMOCTH);

—  JIeKapcTBa M muTanne (npu HeoOX0MMOCTH).

Cneantsb, 4T0OB! YIaCTHHKH HTOIOBOTO COYMHEHHS (w3n0%keHus) He uMenH ¢ coboit
HHbIE MIPEJIMETHI, HE BKJIIOYEHHBIE B [1€PEYCHB IIPEAMETOB, NEPEYHCIICHHBIX BhILIC.

Haupnas ¢ 09:45 1o MECTHOMY BPEMEHHM TMOJYYHTH OT PYKOBOIHTCIA TEMbI
COuMHEHNA (TCKCTBI JUIS HM3NMOKeHHs), YOeaHTBCA, YTO TeMbl MpPEAHA3HAYCHBI s
yuacTHukoB n3 Bearoposckoit obnactu.

TeMbl COUMHEHNE MOTYT OBITh pacniedarTanbl Ha KaKAOr0 YHaCTHHKA MM PasMCLICHbI
Ha jiocke (MHPOPMALIHOHHOM CTEH/E).

Teker IS M3JIOKEHHS pacrieyarsiBaeTcs U1 YYaCTHHKOB MTOrOBOIO H3JI0/KCHHA
¢ TAOKCABIMH  HapyIICHHMSAMH  peud, C  3a/CPKKOH  NCHXMUECKOro  pazBHTHA,
¢ paccrpoiicTBaMH AYTHCTHYECKOTO CHEKTPa, C HapYLICHUSAMH OTOPHO-ABHIATEABHOIO
annapara, CjensiX, c1aGOBMAALIMX, TIYXHX, MO3AHOOMIOXIIMX ¢ c1aboc IbIIALHX
YY4aCTHHKOB HTOrOBOIO M3JI0KEHHA

JI0 HAYAAA MTOTOBOr0 COMHMHEHHs (H3JI0KEHHS) HJEH KOMHCCHH B Y4eOHBIX
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KaOHHeTaX J10/IKeH:

—  [POBECTH MHCTPYKTAK YYACTHHKOB HTOIOBOIO COYMHEHMS (M3/10KEHHS ), KOTOPbIif
cocTouT M3 ABYX yacteii. [lepsas uacts uncrpykraka nposojures o 10:00 no mectHomy
BpeMeHH M BKnoyaer B cebs uudopmuposanne yyacTHHKOB O [lopsiake, B TOM yHCiIe
0 chyyasXx VYAQICHHSs C MTOrOBOIO COYMMHCHMA (M3JI0KCHHA), MNPOAOIKHTCIBHOCTH
HAIMHUCAHMS MTOMOBOrO COMHHEHHS (M3JMOKEHHS), O BPEMEHH H MeECTe O3HAKOMJICHHS
C pe3ybTaTaMi HTOrOBOIO COYMHEHHS (M3I0KEHHA), & TAKKE O TOM, YTO 3aIUCH Ha JIMCTAX
Oymary Jyis 4epHOBHKOB He 00palbaThiBalOTCA M HE IIPOBEPAIOTCH,

—  BBATH YYaCTHHKAM HMTOrOBOrO COYMHEHHS (M3n0KeHMA) OJAHKM PErucTpalni,
OJIaHKM 3anHCH;

— MPOBECTH BTOPYIO YacTh HMHCTPYKTaXa, KoTopas HauymHaercs He padee 10.00
10 MECTHOMY BPEMEHH

~ O3HAKOMHTH YYAaCTHHKOB MTOrOBOIO COYMHEHHSl (M3/IOKEHMA) C TeMaMH
MTOTOBOTO COYMHEHHS (TEKCTaMM /Ui H310XKeHHsA) (colep/KaTe/bHOE KOMMEHTHPOBaAHHE
TEM MTOrOBOIO COMMHCHHA M TEKCTOB U1l HTOIOBOI'O H3JIOKEHHSA 3aNnpeiieHo);

—  [0CJe O3HAKOMJIEHHS JlaTh YKa3aHMe YHacTHHKaM MTOrOBOrO COYHHCHMSA
(M3/10/KeHHA) CBEpUTH Koj paborsl Ha OnaHkax, TNPHCTYNHTE K  3aMOJTHCHHIO
PErHCTPAUMOHHBIX 1oJicH GJaHKOB MTOTOBOTO COMHHCHMA (M3JI0KCHMA), yKasarb HOMEp
TEMbI HTOFOBOI'O COUYHMHEHHA (TEKCTa JUIA M3A0KEHHs ), 3anicaTh B ONIaHK 3aliHCH HAa3BaHHE
BbIOpaHHO# TEMbl COYMHEHHSA (TEKCTa 1A H3N0KEHNA).

YsieHbl KOMHCCHH B Y4eOHBIX KaOHHETAX MPOBEPAIOT:

1) nNpaBHIBHOCTH 3aNOJHEHMS YYAaCTHHKAMM HTOrOBOI0 COUMHEHHMS (M3/I0KCHHS)
PErHCTpalHOHHBIX nosied 0J1aHKOB, COOTBETCTBHE JIAHHBIX Y4YacTHHKA
B JIOKYMCHTE, YIOCTOBEPAIOILEM JIMYHOCTD, U B OJIAHKE PCrHCTPaLHH;

2) Onank perucTpanud W OnaHKH 3anMHCH  KakKIOro YYaCTHHKA HTOrOBOIO
COYMHEHHs (M3/10JKEHHUS) HAa KOPPEKTHOCTH BITHCAHHOIO YYAaCTHHKOM MTOTOBOTO COYMHCHMA
(m30kenus) Koza BHAa paboThl, HAMMCHOBAaHHMA BHIAa pabOThI, HOMEpPa TEMblI HTOTOBOTO
COMMHEHMA (TeKCTa U1 M3JTOXKEHHS ).

YieHbl KOMHCCHH B yYeOHBIX KaGmHeTax 3anoiaHsior nose «Jlucr Ne_ » B GJaHkax
3armcH.

[Mocne npoBejAeHHs BTOPON YacTH HMHCTPYKTaXa WIEHBI KOMHMCCHHM B yueOHBIX
kabuHerax OOBABIAIOT HAYANO, TPOAOKHTEILHOCTE H BPEMsA OKOHYAHHA HANHCAHWA
HTOTOBOTO COMMHEHMsA (HM370KkeHHA) M (GHKCHPYIOT HX Ha J0cKe (MHpOpMAIMOHHOM
CTEHJIE), MOCJIE Yero YYaCTHMKM WTOrOBOrO COYHHEHMS (M3JIOKEHHS) TNPHUCTYNAloT
K HanMCaHu0 HTOrOBOTO COYMHEHUSA (M3JI0KEHHS ). ;

B ciayyac OmO3JaHMS  YYacTHHKA  WTOTOBONO  COYMHEHMA  (M3/I03KeHHs)
OH JIONYCKAeTCs K HANMCAHMIO WTOrOBOTO COYMHEHHS (M310XKEHHA), NMpH TOM Bpems
OKOHYAHHA HAMHCAHHS MTOrOBOrO COUMHEHHA (M3/10)KeHHA) He npo/iesaercs. [losropHsii
o0t MHCTPYKTaX JUIA ONO3JABIIMX Y4aCTHHKOB HE NPOBOAMTCA. TakoMy y4acTHHKY
npegocragasercs HeobxoauMas MHQOPMAIMS JUIA 3aNOJHEHUA PErHCTPALMOHHBIX Toei
0.IAHKOB COYMHEHHA (M3I0KCHHA).

IlpoBeaeHne HTOroBOro COMHHEHHA (H3I0KEHH)

Ilpy npoBeCHHH H3MOKEHHA TEKCT /LIS H3IIOKCHHS 3aUHTBIBACTCH YYaCTHHKaM
HTOIOBOTO M3JIOKCHHA BCIIYX TPHIALBI 1MOCIIC o0BABICHAA Havala INPOBC/ICHUA M3JIOIKCHHA.
WurepBan Mexkay YTEHHEM COCTABIAET 2 MHHYThI.

[ayxuM, ci1aboCabImaniuM, Mo3HOONIOXIIMM YYacTHHKAM, 8 TakKe y4acTHHKaM C
TSKEABIMH HAPYLICHHAMH PevH, ¢ 3aJIepiKKOi NCHXHUECKOro pa3sBHTHS, C HApYIICHHAMH
OTIOPHO-/IBUTATE/ILHOO anmnapara, ¢ pacCTpoicTBaMH ayTHCTHYECKOIO CHEKTpa, CJCINBIM,
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c1a0OBHAAIMM TEKCT /U1 M3J0KCHHS BbigaeTcs Ha 40 MMHYT, N0 HCTEYEHHH 3TOrO
BPEMEHH YICH KOMHCCHH B yueOHBIX KaOuHerax 3a0Mpaer TEKCT M YHAaCTHHKHM HHINYT
H3JIOKEHHUE.

Bo BpeMs NMpOBEACHHA MUTOrOBOrO COYMHEHMA (M3/10KEHHS) YHaCTHHKAM HMTOTOBOIO
COYMHEHHS (M3JIOKCHMA) 3anpemeHo uMers npu cebe cpeacrsa cwasu, ¢oro-, ayano-
H BUJleoannapartypy, CrpaBovHble MaTepHalbl, MUCHMEHHBIE 3aMeTKH M HHbIE Cpe/CcTBa
XpaHeHus W nepejaadyn MHdopmaiuu, codcTBeHHble opdorpapuueckne u (MIM) TOIKOBBIC
cloBapi. YuacTHHKaM HMTOrOBOIO COMMHEHMA (M3/I0KEHHs) TaKKe 3anpeuiaerca
MOJIL30BaThCA TEKCTAMM JIMTEPATYPHOro Mmarepuaia (Xy/JA0KECTBEHHBIE TPOM3BEIACHNUA,
JIHEBHUKH, MEMYaphl, IMyOJIHIMCTHKA, APYTHE JUTEPATYPHBIE HCTOYHHUKH).

VyacTHHKH HTOTOBOr0 COYHHEHHA (M3/10XKeHHA), JOMYCTHBIUHE HapyIICHHs
Ilopsika, yaansiioTCsi ¢ MTOrOBOr0 COYHMHCHUSA (M3MO0KCHHMA). PYKOBOAMTENL COBMECTHO
¢ ynonHomoueHHbIM npeactaputeseM OMCY cocraBnsior «AKT 00 yjaaieHHH y4acTHUKa
HTOroBOro counHeHus (usnoxenus)» (popma MC-09) B nomemeHun ans pykoBOAMTENS
B 30HE BHIIHMOCTH KaMep BHJACOHAOMIOACHHA. YIAJICHHBIA YYaCTHHK, WIEH KOMHCCHH
B Y4cOHBIX KaOMHETaX NOANMCHIBAIOT ITOT AKT,

Unen xoMuccHM B y4eOHBIX KaOHMHETaX BHOCHT COOTBETCTBYIOUIYIO OTMETKY
B «Be1oMOCTh NPOBEACHHS HTOrOBOIO COYHMHEHMS (M310KeHHA) B yyeOHOM KaduHere OO
(mecte mposeacHus)» (popma MC-05). YyacTHMK HTOroBoro COYMHCHHA (M3M0KCHHA)
JIOJIKEH MOCTABHTh CBOIO MOANKCH B YKa3aHHOI popme.

B 0s1aHKe perucTpauuy yKasaHHoro y4acTHHKA UTOTOBOTO COYHMHEHHS (H3I0KEHHA)
HEOOX0AMMO BHECTH OTMETKY «X» B none « Y aancH». BHeceHHE OTMETKH B 1oje «Y jajieH»
MOATBEPKAAeTCS MOAIMUCHIO YIeHAa KOMHCCHHM [0 INPOBEJIEHHIO HMTOrOBOTO COYMHEHMSA
(M3/10KEHHA ).

B ciyyae HexBaTKM MecTa BO BTOPOM OJHOCTOPOHHEM OJaHKE 3amMCcH (3anoIHEHEI
JIBA OJTHOCTOPOHHHMX O/IaHKa 3arMcH), BHJIAHHOM B OCHOBHOM KOMIUJIEKTe, MO 3ampocy
YYacCTHHKA HTOTOBOIO COYHMHEHHSA (M3J0KEHMA) WICHBI KOMHCCHH B y4eOHBIX KaGHMHETax
BBIZIAIOT JIOMOJIHUTCABHEIH OJ1aHK 3arncH.

[lpu BeIlaue JONOMHHTENBHOTO O7aHKa 3aMMCH 4YleH KOMUCCHMH B y4eOHBIX
KaOuHerax BHOCHT B mnojie «JInct Ney nopsaakosslii HoMep jucra paboTsl y4acTHHKA (npu
srom juctamd Ne | u Ne 2 gBidioTca ABa OJHOCTOPOHHMX OJlaHKa 3alucH, BbIIAHHBIC

B OCHOBHOM KOMIUICKTC), Ha4MHai C MNCPBOIl MO3HIMM, HANpHUMEp, , a TaKke
NepeHOCHT Ko paloThl YYaCTHMKA B COOTBETCTBYIONIEE TMOJIE JOMOJIHHTEIbHOTO GaHKa
3allMCH, B COOTBETCTBUM ¢ 00pa3uoM Ha OnaHke.

Caeayroumnit 10noNHUTENbHEIH Gnank 3anHcH 0popMIAACTCA AHATOIHYHO.

Ilo mepe HeOOXOAMMOCTH yYAaCTHMKAM WTOrOBOI0 COYMHEHHS (M3/IOKEHHA)
BBIIAKOTCA JTHCTHI OyMaru /Uif Y4epHOBUKOB CO IITaMIoM o0pa3oBaTe/IbHOM OpraHH3aliiH.

Bo BpeMA mnpoBelcHHA HTOrOBOrO COYHHEHHA (M3/IOKEHHA) HWIEH KOMHCCHH
MO TMPOBEACHHIO HTOTOBOIO COUMHEHUS (M3/I0KeHHA) (PUKCHPYET BCE BBIXO/bI YYACTHHKOB
WTOTOBOTO  COYMHEHHS  (M3/0KeHHs) M3  yueOHoro kabuHera B BeJIOMOCTH
HMC-13 «BeaoMOoCTh yuera BpeMCHH OTCYTCTBHA YHACTHHKOB HTOrOBOIr0 COYHHEHHA
(m3nomenus) B yuebHom kabunere OO (mecTe nposeeHus)».

B caydae eciaM y4acTHHK WTOrOBONO COYMHEHHA (M3JI0KEHHA) 110 COCTOSHHIO
310pOBbA  HWJIH JIPYI'HM O00BEKTHUBHBIM NpHYuHaAM HE MOKET 3aBCplINUTh HaAMHCaAHWUE
HTOrOBOTO COYMHEHHA (M3/10KEHHA), OH MOXKET MOKHHYTh MECTO TMPOBEJACHHA HTOrOBOIO
COYHHEHHA (H310KECHNA ).

Jlis 9TOr0 OH COMpOBOXKAAETCA ACKYPHBIM B MEIUIMHCKHH KaOMHET WIH
MOMEILICHHUE JUIA PYKOBOAMTENA, /1€ COCTABIACTCA «AKT O JIOCPOYHOM 3aBCPIICHUH
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HAlHCAHHUs UTOrOBOrO COYMHEHHS (HM3J0XKEHMS) N0 YBaKUTEILHLIM NpHYMHaM» (dopma
HUC-08). Ynen xomuccun B yueOHbIX KaOMHETax NOANMMCHIBAET AaHHbI akT. BHocuT
cooTBercTByIoNylo ormerky B dopmy HC-05 «BemomocTs MpoBeieHUS HTOTOBOTO
COYMHEHHA (M310KeHHA) B y4yeGHoM Kabuuere OO (Mecre mnpoBejACHHA)» (YYACTHHMK
HTOTOBOTO COYMHEHMA (MIOKEHHA) AOMKEH MNOCTABHTH CBOK MOANHCH B YKa3aHHOM
dopme'). B Gnamke perucTpanmmMm yKa3aHHOTO YYacTHMKA MTOTOBOTO COYMHEHMS
(u3nokenud) B moje «He 3akoHUMI» HEODXOAMMO BHECTH OTMETKY «X» Uil y4era
Npy OpraHu3alMy nposepki. Buecenue ormerku B noie «He 3akonuwm» noarsepxiaercs
MOIMUCHIO YIeHa KOMHCCHH B yueOHbIX kabuHerax.

B ciydae caauM HMTOroBOr0 COYMHEHHA (M3I0KEHHA) YYACTHHKOM COYMHEHUSA
(35107keHNA) B YCTHOI dopMe WiICH KOMHCCHM B yueOHBIX kaOHMHETaX BHOCHT B OnaHK
pPErHCTpaliMM  YKa3aHHOTO  YYacTHMKA  MTOTOBOrO  COUMHEHHS  (M310XKeHHs)
COOTBETCTBYIOLIYI0 OTMETKY «X» B nosie «B ycTHO# dopme» H 3aBepser CBOEiH MOANUCHIO
BHCCCHHE YKa3aHHOH OTMETKH B CHEIHAIBHO OTBCACHHOM TMOJIE JUIA TOCIACAYIOmeH
KOPPEKTHOM npoBepk U o6paboTku GJIAHKOB MTOMOBOTO COYMHEHMSA (M3NO0KEHHUS) TAKOro
yuactHuka. B popmy MC-05 «BegoMocTs NpOBEACHHS HTOTOBOIO COUHHEHHS (M3I0KEHNA)
B yuebHom kabunere oOpasoBaTe/bHON opraHMsaluH (MecTe MpoBeAeHHUs)» HeoOXOoaUMO
TaK)Ke BHECTH 0TMETKY B nose «Caasan B yetHoil popme (OB3)».

3aBepluenHe NPoBEJEHHN HTONOBOIO COYHHEHHS (H3/I0KEeHH)

YUacTHMKH MTOTOBOr0 COUMHEHMS (M3JI0XKEHMH), JOCPOYHO 3aBEpIIHBLIHE
HAIHUCAHUE HMTOTOBOrO COUMHEHHA (M3JIOKEHHA), CHAlOT ONaHKM perucrpauny, OJaHKH
janucy (JIOMOTHMUTEAbHBIC OJIaHKM 3amMCH), JUCThI OymMaru 18 YEPHOBHKOB “iCHAM
KOMHCCHH B yueOHBIX KaOHHeTaX Ha CrelHaIbHO BhIICJICHHOM B yueOHOM KabuHeTe MecTe
(cTose), HaxoAAMWEMCS B 30HE BUAMMOCTH KaMep BHICOHAOMIONCHHSA, W MOKHAAIOT MECTO
MPOBCIACHUA HTOTOBOIO COYMHCHHSA (M3JIOKCHMA), HE JIOKHIAACh YCTAHOBJICHHOIO BPEMEHH
3aBeplIeHUS UTOrOBOIO COYMHEHHUS (M3I0KEHHS ).

3a 30 MHHYT M 3@ 5 MHHYT JI0 OKOHYaHUs HTOrOBOr0 COMMHEHMS (M3JI0KEHHA) YICHBI
KOMHCCHM B y4eOHpIX xkaOmnerax coo0m@lOT YYacTHHKaM MTOrOBONO COYMHCHHA
(M3710)Ke€HMA) O CKOPOM 3aBEPLICHMN HAIIMCAHMA HTOrOBOIO COYMHEHHA (M310XKEeHHA)
U 0 HEOOXOAMMOCTH MEPEHECTH HAlMCAHHbIE COUMHEHMs (M3JI0XKEHHA) U3 JIHCTOB OyMaru
JUTA YEPHOBUKOB B OJIAHKH 3aIMCH (B TOM YHCIIC B JONOIHUTE/IbHbIEC O/IaHKK 3aIIUCH).

[To wncreueHnn yYCTAHOBIGHHOrO BpPEMEHH 3aBEpUICHHS MTOTOBOr0 COYMHEHMS
(M3J10KE€HHA) 4JICHBI KOMHUCCHH B Y4eOHBIX KaOuHerax O0BABIMIOT 00 OKOHYaHHH
BBITIOJIHEHHA HTOIOBOIO COYMHEHUA (M3JI0KEHHA ).

VYyacTHUKH WTOroBOr0 COYMHEHHMS (M3J0XKEHMs) CHAT WieHaM KOMHCCHH
10 NPOBEICHHK) HTOrOBOTO COUHHEHHSA (M3/10/KeHHA) OJIaHKH PErucTpaiii, OIaHKH 3aiucH
(monoaHUTEAbHBIC OJIAHKM 3amucH), JMCTBl OyMar# /Uid YEPHOBHKOB Ha CICLHAIBHO
BBIJICJIEHHOM B yueOHOM KaOmHeTe MecTe (CTosie), HaXOAMIIEMCst B 30He BHAUMOCTH Kamep
BH/ICOHAOMIOIGHNSA, W, TOC/IE TPOBEPKH M 3alOMHEHHA YICHOM KOMHCCHM B YyuyeOHOM
KabuHeTe HEOOXOAMMBIX MOJCH, NMOKHAAT MCECTO MPOBEACHHA HWTOTOBOI0 COMHHEHHA
(M3JI0KEHMA).

YneH KoMMccHM B y4yeOHbIX kaOmHerax craBur «Z» B o0inactu OsaHka 3anucu
(uam gononuurenbHOro OxaHka 3amucH), ocraBiueiics HesanonHeHHoif. Kak npasuio,
JaHHBI 3HAK «Z» CBWIETEJBCTBYET O 3aBEPIICHUH HAIMCAHMA HTOTOBOIO COYMMHCHMS
(u3s100keHMA), KoTopoe odopmisiercs Ha OnmaHkax samucH (AOMOAHMTENBHBIX OJlaHKax
3aMHUCH TIPH MX MCTOJIB30BAHUM), 4 TAKKE CBUJIETE/ILCTBYET O TOM, YTO JIAHHBIH YUACTHHK

' B caydae HEBO3MOAKHOCTH YYACTHMKOM [OCTABHTH MOANKMCHL, CBOIO noanuch B Gopme
MC-05 cTasuT wieH KOMHCCHH.
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HTOTOBOTO COYMHEHMS (M3/10KE€HHUA) 3aBEpLUNI HAIIMCAHME CBOETO MTOTOBOIO COYMHEHMS
(n3noxenma) u OGonee He Oyaer BoO3BpalIaTBCA K O(GOPMICHHIO CBOETO HTOrOBOTO
COUMHEHHs (M3/T0KEHHA) Ha COOTBETCTBYIOMNX O1aHKax (NPOA0IKEHHIO OOPMIEHHS ).

YKasaHHbIM 3HAK [POCTABJIACTCA HA IMOCACHEM JIHCTE COOTBETCTBYIOWIEIO OlaHKa
sankcd. Hanpumep, ecau y49acTHHK HTOrOBOTO COUMHEHHS (M3/10%KE€HHS) 3aBEPLUHI
HAITMCAHHE HMTOrOBOIO COYMHEHUS (M3710KeHHA), ODOPMHI CBOE HMTOrOBOE COYMHEHHE
(M3710KeHME) Ha JABYX  OAHOCTOpPOHHMX OnaHKax 3anMcH W OJAHOCTOPOHHEM
AononHUTeNbHOM GlaHKe 3anMcH, TO 3HAK  «Z» CTABUTCS HAa  OJHOCTOPOHHEM
JONOJHUTENBHOM Onanke sanucd B oDiaacTH  yKasaHHoro OnaHka, ocraslieics
HE3aMoMHEHHON YYaCTHHKOM HWTOTOBOTO COMHUHECHHA (M3NOKCHMA). 3HaK «Z» B JAaHHOM
cllydae Ha OCHOBHBIX OJIHOCTOPOHHMX O/1aHKAX 3allMCH HE CTAaBUTCH, Jake CCIM Ha HUX
uMeeTcd HeGonbmas He3anoaHeHHas 00/1acTb.

B Gaankax perucrpanMu y4acTHHKOB HTOIOBONO COUMHEHHMA (M3JIOKCHHMA) YJICHBI
KOMHCCHH B ydeOHeIX KabuHerax 3anonusior noje «Komuwuectso OGnanmkor sarmmcu». B
YKa3aHHOE T10J1¢ BITUCHIBAETCA TO KOJIMYECTBO OIaHKOB 3aIIHCH, BKJIIOYAs JONOJHATE/IbHbIC
Gmanku 3amucH (B cydae ec/iM TaKHe BbIAABAJIMCH 10 3apocy y4acTHHKA), KOTOpoe Oblio
ncnoab3oBaHo yyacTHUKOM. [lone «Komnmyecrso ONaHKOB 3armucH» 3amnoaHACTCS YIEHOM
KOMUCCHH 110 TNPOBEICHHIO HTOrOBOTO COYMHEHHMS (M3/10KEHHS), HAYMHas ¢ IEepBOi

MO3HIIHK, HATIpUMED, .

YnieHsl KOMHCCHM B y4cOHBIX KaOMHETaX 3alO/MHAIOT OTYETHBIC (QOPMBI,
HCIOJIB30BAaHHBIE BO BpeMsl NPOBEIEHMA MTOIOBOI0 COUMHEHUS (M3/I0KEHHS), 4 TaKkKe
hopmy UC-05 «BeaoMoCTh NPOBEACHHS UTOrOBOIO COYMHEHHA (M3/10KEHHsA) B yueOHOM
kabuHere OO (MecTe mpoBeacHHA»). B cBOIO ouepenb, YHacTHHK IIPOBEPACT JAAHHBIC,
BHECEHHbIE B BEJIOMOCTE, MOATBEP /a8 HX JIHYHON MOAMHCHIO.

OdopmieHre OTY4ETHBIX (OPM. HCIOIB3YEMBIX BO BpeMsi IIPOBEJACHHsS HTOTOBOTO
COYMHCHMS (M3/I0KEHHSA), OCYIICCTBIICHUE PACKIAIKH M MOCICAYIOUICH YIAKOBKH WICHAMH
komuccun B yueOHBIX KaOuHerax OnaHkOR  perucTpalmy, OJaHKOB  3allHCH
(JIOMOIHUTEIBHEIX OJNAHKOB 3arnMcH), cOOpPaHHBIX Y YYAaCTHHKOB MTOIOBOIO COYMHEHMA
(M37105KeHUA), OCYIICCTBISACTCA B CHELHANBHO BhlAe/IeHHOM B yueOnom kalOunere mecte
(cTone), HaXoAANIEMCs B 30HE BUIIMMOCTH KaMep BH/1COHabmoAeHuUS

Cxema YNAaKOBKH [PUHATHIX OT YYaCTHMKOB MAaTEpPHaIOB HTOIOBOIO COYMHCHMA
(M3noxenus ):

1) nepecunTaTh OMAHKH PErvCTPALIMM U 3alleyaTarh X B BO3BPATHBII J10CTABOYHbIH
MaKeT;

2) nepecuntath OAaHKM 3anucH (BKMIOYAs JIOMOMHUTENbHbE OJaHKH 3aImMCcH)
W 3arevaTarh X B BO3BPaTHLIN JOCTABOYHBIH 1AaKeT MOKOMITICKTHO,

3) mnepecuutarh OnaHkM permcrpanuu M OJaHKM 3aNMUCH YYaCTHHKOB, J0CPOYHO
3aBEpPIUMBIIKMX HAIHCAHHE WTOrOBOrO COYMHEHMA (M3JIOKEHMA) WiaM (M) YAAICHHBIX
¢ WTOFOBONO COYHHEHMs (M310KeHus) 3a HapyumieHue ITopsjka (eciad Takue Y4aCTHHKH
Obutn B yueGHOM KaOHHETE), U 3arieyaTaTh HX B BO3BPATHBLII 10CTaBOYHEIH MAKET;

4) nepecyuTarh HCIOJB30BAHHBIE JHCTHI OyMaru JUid YEPHOBHMKOB M 3aleyararh
MX B BO3BPATHbIH 0CTABOYHBII MaKeT.

BxiazpiBanue 61aHKOB perucrpauun W ONAHKOB 3allHCH HTOrOBOTO COYHHEHMHS
(M3710%EHNA) B BO3BPATHBIC [AOCTABOYHBIC MAKETHl HEOOXOJMMO TNPOU3BOANTH JIHLECBOH
CTOPOHOM BHYTpPB IaKeTa.

[Tpouece 3anevaTeiBaHUA GIAHKOB MTOrOBOrO COYMHEHMS (M3/IOKEHUS) HICHBI
KOMHCCHH B y4eOHBIX KaOHHETax ACMOHCTPUPYIOT Ha KaMepy BHACOHaOIFOACHMA.

Ha Kak10M BO3BPATHOM JOCTABOYHOM [IAKETE 3arOJHHTE CONPOBOAMTENLHBIH O/aHK
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K MaTepuajaM MTOrOBOrO coumHeHHs (m3noxeHus) (popma MC-11), ykasas CleAyOmyio
nHGOpMAILMIO: KO H HaWMEHOBaHWE BHAa paloTbl, KOJ PErHOHa, KO MCY, xoa OO,
HOMep KaGuHeTa, JaTa MPOBENEHHS HTOTOBOTO COUYMHEHMS (M3IOKEHHS), HAUMEHOBAHHE
00, aapec OO, noctaBuTh METKY «X» B COOTBETCTBYIOLIEM [10JI€ B 3aBHCHMOCTH
OT COJAEPKHMOI0 BO3BPATHOIO JAOCTABOYHOI'O KOHBEPTA, YKa3aTh KOJTHYECTBO BIIOKCHHBIX
aucToB (O/1aHKOoB).

ITpu 9TOM 3anmpemaercs:
— WCIOJAB30BaTh Kakue-TuO0 MHbIC INaKeTbl (KOHBEPTHI M T.1.) BMECTO BbIJAHHBIX
BO3BPATHLIX JIOCTABOYHBIX MAKETOB,
- BKJAJBIBATH BMECTe ¢ MaTepHaJaMM MTOTOBOTO COYMHEHMA (M3/0KEHMA) Kakue-1nbo
ApPYI'HE MaTepHaibl;
- CKpemnaTh 61aHKH HTOTOBOTO COUMHEHNS (M3TOKEHH) (CKPENKaMH, CTEIUICPOM H T.IL):
— MCHATH OPHEHTAIMI0 OJIAHKOB HTOTOBOTO COYHHEHHA (M3/IOKEHWA) B BO3BPATHBIX
JIOCTABOYHBIX MaKeTax (BepX-HH3, JHLeBaj-000pOTHAS CTOPOHA);
~ pa3feIaTh KOMIUIEKT HA OCHOBHBIE M JIOTOJHUTENbHBIC OIaHKH.

YneHsl KOMHCCHM B V4eOHBIX KaOMHETax NEpearT PYKOBOAMTCIIO CICAYHUIHC
MaTepUAIBl HTOIOBOTO COUMHEHHSA (M3I0KCHMS):
- 3aneyaTaHHbIi BO3BPATHLIN A0CTABOYHEIN MAaKeT ¢ OIaHKaM# perHCTpaluy;
- JaneyaTaHHblii BO3BpaTHLIl J0CTaBOYHbIN naker ¢ OnaHkamu 3anucH (BKIIOYas
JIOTIOTHUTE/IBHLIS OJIAHKH 3aITHCH);
- janeyaTaHHelil BO3BPATHBIN JOCTABOYHBIA mMakeT ¢ OJlaHKaMH perucTpaldd u
G1aHKaMH 3aITHCH YYaCTHHUKOB, JIOCPOYHO 3aBEPLIMBILMX HAMHCAHHE HTOrOBOTO COYHHCHHA
(M3n07enna) Wi (M) YAAQJIEHHEIX ¢ MTOrOBOTO COYMHEHMs (M3JI0XKeHMS) 32 HapylIieHHe
TMopsitka (ecim Takue y4yacTHUKH ObUTH B ydeOHOM KaOuHeTe).
- jarneyaTaHHbIi BO3BPATHbINA JOCTABOYHBIH MaKeT C HCMOJIb30BAHHBIMH JIHCTAMH
Gymaru Juis Y4epHOBHKOB,
- HEHCNOIL30BAHHBIE TUCTHI OyMaru JUIs Y4epHOBHKOB,
= bopmy HC-05 «BemomocTs NMpOBECACHHA HTOIOBOrO COUHHCHHS (uznokenus) B
yueGHoM kabureTe OO (MecTe npoBeeHUs)»;
- dopmy HMC-05-01 «IIpoToKosa mpoBeieHHs HUTOrOBOrO COYHMHCHHA (M3110KeHuA) B
yueOHom kabutere OO (MecTe MpoBe/ICHUS)»;
- dopmy MC-07 «BegoMocTh KOPpEKUMH TMEPCOHANBHBIX JIAHHBIX YYaCTHHKOB
HTOrOBOTO COUMHEHHS (M3/I0KEHHSA ),
- popmy UC-08 «AKT 0 J0CPOYHOM 3aBEPLICHHH HAMHCAHHA HTOrOBOTO COUHHCHHA
(M310KEHNs) 110 YBAKHTETBHBIM IPHYHHAM» (IPH HATHYHH);
- dopmy MC-09 «AKT 00 yjajleHHH Y9aCTHHKA HTOMOBOTO COYHHCHHUA (M3JI0KEHHUA )»
(npu HaJIMYMHK);
- dopmy UC-13 «BemomocTh yuera BpeMeHH OTCYTCTBHA YYaCTHHKOB HTOTOBOTO
COYMHEeHNs (H3710KeHNs) B yueOHOM Kabunere OO (MecTe NpOBEACHNA)»;
- dopmy HC-17 «Axt 00 uHacHTHQUMKAUMH JIHYHOCTH YYaCTHHKA HTOroBOro
COUMHEHMA (M3JI0KEHHA )» (TTPH HATHYHHN);
- HEHCIO/NB30BAHABIE  WHAMBM/YAIbHBIE  KOMIUICKTBl  YYaCTHMKOB — MTOroBOro
COMMHCHHA (M3/103KEHUA);
= HEHMCIIOJB30BAHHBIC JIONMOJIHHTC/IBHBIC OJIaHKH 3aMTHCH;
- cayxeGHBIC 3aHCKH (MPH HATHYHH).

UneHs! KOMHCCHM MO NPOBEJACHHIO MTOTOBOTO COYMHEHMA (M3JIOKEHHA) mociae
mepejiaddl BCEX MATEPHAJOB MTOIOBOTO COYMHEHHA (M3/IOKCHHA) PYKOBOAMTENIO,
KONHpOBanuA OJaHKOB 3amicH (JIONMOJIHUTENbHBIX O1aHKOB 3aMucH) MOKHIAIT MECTO
MpOBEACHUS HTOTOBOTO COYMHEHMNA (M3JI0XKEHHNA) C PA3pEIICHHA PYKOBOAUTE 4.
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Mpuaoxenne 6
K NpPHKA3y MEHHCTEpCTBa 00pasoBanus

Bearopoackoii obanctu AT
ot « 4 » ﬂ,ﬁwﬁ. :; 2023 rona Ne2l /-

HHCTPYKIHS NS YJI€HOB KOMHCCHH 110 NMPOBeJeHHI0 HTOrOBOr0 COYHHEHHS
(HM3/107KeHHA ), YHACTBYIOLUHX B OPraHH3AUHH HTOrOBOI0 COMHHEHHNA (HM3JI0KEeHN)
BHe y4eOHbIX KabuHeTOB

IloaroToBKa K NPoBeeHHIO HTOIOBOI'0 COMMHEHHSA (H3JI0KEHHA)

JlexxypHble 10 Hayajxa MpPOBEJEHHH WTOTOBOTO COYMHEHMs (M3JIOKEeHHs) o0s3aHbl
03HAKOMMTHCA C:

deacpalbHBIMH - HOPMATHBHBIMH — MPABOBLIMM  AKTAMM,  PerIaMEHTHPYIOIMMH
NPOBEJIEHHE WTOTOBOTO COYMHEHHS (M3MOXKEHHMS), B TOM WYHCIE METOAWYECKHMH
marepHanaMu PocoGpHaj3opa, peKOMEHIYEMBIMH K MCIIOJIB30BAHHIO TIPH OPraHMU3alHK K
NPOBEICHHH HTOTOBOTO COYMHEHHA (M3JI0KEHHA ),

PEerHOHANBHBIMH  HOPMATHBHBIMH  [IPABOBRIMM  aKTaMH, perJaMeHTUPYIOHIAMH
pOBE/IeHHe HTOTOBOTO COMMHEHMA (H310KeH s ), B ToM yucie [Topsakom.

B 1eHs npoBe/ieHHst HTOrOBOT0 COYHHEHHS (H3JI0KeHHS) 1eKYPHBIE 10J1KHbI:
- ABUTHCS B MECTO NPOBE/ICHHA HTOMOBOIO COYMHEHMA (M30KeHus ) He nosadee 8:00;
—  3aperucTpPHpPOBATBCA Y  OTBETCTBCHHOrO  JICKYPHOro,  YMOJHOMOYCHHOIO
PYKOBOJMTENIEM Ha MNPOBEJCHHE PEruCTPallMi WICEHOB KOMHMCCHH [0 NPOBEACHHIO
HTOIOBOIO COYMHEHHS (M3JIOKEHHSA ),
- co0moaaTe CAHUTapHO-3IHICMHOIOTHYECKHUE PEKOMEHIALIMK, 1PaBH/Ia, HOPMATHBBL.
~  OTBETCTBEHHBIN JeXKYPHBIH, YMOTHOMOYEHHBIH PpPYKOBOAMTEIEM HA [POBEAECHUE
PErHCTpalliH YJICHOB KOMHCCHH [0 TPOBEACHHIO HTOrOBOIO COYMHEHHS (H3/IOKEHHA),
JIONKCH SBUTBCA B MECTO MPOBCACHHA WTOIOBOIO COYMHCHHA (M3710KCHHMA) HE MO3/HEE
07:45 wu nonyuurs y pykoBoautens ¢opmy MC-03 «Crnmcok wieHOB KOMHMCCHH
MO MPOBEACHUIO UTOrOBOro COUMHEHHs (u3noxeHus)». He mosanee 08:00 o mecrHoMy
BPEMEHH HAa BXOJ€ B MECTO TPOBC/ICHUA MTOIOBOIO COMMHEHHA (M3/10KCHMA) NPOBCPUTH
HATHYHE JIOKYMEHTOB Y Y/JICHOB KOMHMCCHH 110 [POBEACHHIO MTOrOBOr0 COYHMHEHHSA
(M3J10KE€HHS ), YCTAHOBHTh COOTBETCTBHE MX JIMUHOCTH MPEJICTABACHHBIM JIOKYMEHTaM, a
TaKKC NMPOBEPHTHL HAIMYHE YKA3aHHBIX JIMIL B CIMCKE YJICHOB KOMHCCHH MO NPOBEACHHIO
HTOrOBOTO COYUHEHUS (M3/TOKEHHS ),
—  OCTABMTH JIMYHBIC BEIIM B MECTE /Ul XPAHEHUA JIHYHBIX Bellei JIMLL, MPHBICKAEMBIX K
NPOBECHHIO HMTONOBOTO COYHHEHMS (M3J0KCHHMA), KOTOPOE pacrnojioKeHO 10 BXoja
B MECTO NMPOBEJCHHA MTOrOBOTO COYMHeHMA (ManoxeHus). Bxogom B Mecto nposeaeHus
HTOTOBOIO COYMHEHHMA (M3/I0KCHHSA) ABNACTCS MECTO, /1€ JICKYPHBIE, pacipe/ie/ieHHbIe
Ha OpraHM3alMI0O BXOJd YYA4CTHUKOB HTOMOBOIO COYHHEHHA (M3/10KCHHA) B MECTO
MPOBEEHUS UTOIOBOIO COYMHeHMs (M3n0xeHus) (jlanee — AexypHLIe, OCYIIECTBASIONIHE
OpraHM3alMio BX0JAa YYaCTHHKOB MTOrOBOIO COYMHECHHMSA (M3/10XKEHHS), OPraHHu3yloT BXOA
YHAaCTHHKOB HTOTOBOI'0O COYHHEHHS (H3/T0KCHHA ),
- NPONHTH HMHCTPYKTAXK V PYKOBOJMTENA 110 [MOPSJAKY W Mpoleayvpe MpoBe/JIeHUs
HTOrOBOIO COMMHEHUSA (M3/I0KEHNS ),
—  MOJYYHTH Y PYKOBOAHTEIA HHOOPMAIMIO O HAZHAYEHHH W pacripe/ie/ieHHH Ha MecTa
JCKYpPCTBa;
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He no3anee 08:45:
- nonysurs or pykosoaurtens ¢Gopmsr MC-04 «Crnmcok y4acTHHKOB HTOrOBOTO
counHenus  (u3noxkenus) B OO  (mecre mnpoBeieHHS)» IS pa3sMelleHUs
Ha MHOQOPMAILIMOHHOM CTEHJE [PH BXOJ€ B MECTO IPOBEJACHHUSA HMTOIOBOr0 COYHHEHMA
(M3710/KECHHA);
- NPOHTHM HAa CBOE MECTO JeXKYpCTBa M TPHCTYNHTE K BBLINOJHEHHIO CBOUX
00sA3aHHOCTEHH.

Ilposeaenne HTOrOBOro cOMMHEHHA (H3I0KCHHA)

JexypHomy HeoOX0AMMO IOMHHMTB, YTO HMTOrOBOE COYMHEHHE (u:moxce!me)l
NPOBOJMTCS B CIIOKOHHOM 1 JIoOposkenaTe1bHoil o0cTanoBKe. |
1 B JieHb [POBEJACHUS MTOIOBOIO COMMHEHHS (M3JIOKEHMS) (B MEPHOI € MOMEHTA |
| BXOJIa BMECTO TMPOBEJCHHS HTOTOBOIO COYMHEHHMS! (M3JOXKEHHMA) M JI0 OKOHYAHMA |
'moronoro COYMHCHMA (M3/I0KEHHA) B MECTe INPOBEJIEHHA HTOrOBOIO coqm{ennﬂ'

( H3JI0/KEHHA ) 3anpeILacTCs: ,
| a) umerh npH cebe cpeacTBa CBA3H, IEKTPOHHO-BBIYHCIHTEIBHYIO TEXHHKY, |
I hporo-, aymo- ¥ BHIEOANIAPaTypy, CrPaBOYHLIE MATEPHAIbl, MUCHMEHHBIE 3aMETKH H !
; MHBIC CPE/ICTBA XPAHCHHA W TICPEAayn MHPOPMAIH, XYI0KCCTBCHHYIO JIMTEPATYpy H
1 TS !
! 0) OKa3bIBaTh COJCHCTBHE YYACTHHKAM UTOIOBOIO COUYMHEHHUS (M3/10JKEHHA), B TOM |
: YHCIC NCPeAaBaTh MM CPE/ICTBA CBA3H, 3ICKTPOHHO-BBIYHCIMTEIBHYIO TEXHHKY, poTo-, :
, VIO~ M BHJCOANINApaTypy, CHPaBOYHbIE MATEpHA/bl, JHMTEPATYPHBIC MaTepHalsl, |
| IMCBMEHHBIC 3aMETKH H HHBIE CpEACTBA XpaHCHMs U 1nepefadyn  HHpopMaim, |
: XYOKECTBEHHYIO JIHTEPATYpY H T.1L.; '
A B) BBIHOCHTH U3 Y4eOHBIX KaOMHETOR M MEeCT NMPOBEJACHUS UTOTOBOIO coqm—nenuu
1 (M3:107K€HUs1) TeMbl COYHHEHHH, TEKCTHl HM3J0KEHHI Ha OyMaXKHOM MU 3nempouu0mu
| nocurensx, pororpapuposarh HIH HEPENHCHIBATE HX. !

JleypHblii, OCYIIECTBIAONIMN OpraHM3alMi0 BXOjAa YYacTHHKOB HTOTrOBOTO
COMMHEHHS (M370KEHHA), HOMAKEH 00eCeYnTh OPraHu3alui0 BX0Aa YYaCTHUKOB HTOrOBOIO
COUMHEHHUA (H3JI0KCHHSA) B MECTO MTPOBEACHHS HTOrOBOIO COYMHCHUA (H3/I0/KECHUA).

Jlo Bxoaa B mecto nposejenusa (Haunnaa ¢ 09:00) nexypHbiii, OCYMIECTBIAIOMMI
OpraHM3alMi0 BX0/a YYAaCTHHKOB HTONOBOTO COYMHEHMS (H3JI0KCHMA), JIOJDKEH yKas3aTh
YYaCTHHKAM MTOTOBOIO COMMHEHHA (M3/10)KCHHA) Ha HEOOXOAMMOCTb OCTaBHTH JIMYHBIC
BEIIH (Cpe/CTBa CBA3M M MHBIE 3aNPEleHHbIe CPEICTRBA H MAaTEpUaIbl H JIp.) B CHIELHATEHO
BBIICJICHHOM MECTE /Ul JIMYHBIX BeWel 10 BXOJa B MECTO INPOBCACHHA HTOTOBOTO
COUMHEHHSA (M3I0KEHHA ),

[Ipu BXOZE B MECTO MPOBEJICHHS HTOrOBOTO COYMHEHHMA (M3/10XKEHHS) JeXKYpPHEIN,
OCYIIECTBIAIONIMI OPraHU3aLHI0 BX0Ja Y4aCTHUKOB MTOTOBOTO COYMHEHHA (M3JIOKEHHS),
JQJUKEH TMPOBEPHTH AOKYMCHTBI, YAOCTOBCPAIOMIHE JIHYHOCTh Y4YacTHHKOB HTOrOBOTO
COUMHEHHs (M3/I0KEHMA), W HAIHYHe YYacTHUKOB B CIMCKaxX pacrpelieNicHHs B JaHHOE
MECTO TMPOBEJIEHHUS MTOrOBONO COYHHEHHMA (M3/10kKE€HHMA). B ciydae OTCyTCIBMA
1Mo oOBEKTHBHLIM NPHYHHAM Y 00y4alomerocs AOKYMEHTA, YAOCTOBEPSIOIEro JHYHOCT,
OH JIOIyCKAeTCH B MECTO TMPOBEJCHHS HMTOrOBOr0 COYMHEHHA (M3JIOKEeHHs) moche
INHCBMCHHOTO IMOATBCPAICHNA CI'O JIMYHOCTH JIMIOM, OCYHICCTBINIOINM CONMPOBOAIUCHNC
YUYACTHHKA MTOTOBOTO COYHMHEHMA (M3JIOKEHHS) Ha BpeMms IPOBEJICHHA HTOTOBOTO
counHenus (M310KeHMs) (KJIACCHBIM PYKOBOAMTEIEM MM YTIOJHOMOYEHHBIM JIHLIOM).
JInno, ocymectBasiomee  conposokaenue, 3anomuser  dopmy MC-17  «Akr
06 uaeHTHGUKAIMH THYHOCTH YYACTHUKA MTOTOBOTO COYMHEHMA (M3J10KeHMA)». DopMma
UC-17 «Axkt 00 wuaeHTHOUKALMKM JIMYHOCTH  YYaCTHMKA MTOMOBOTO  COYHHEHHA
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(M3JI0JKEHHA)» OTJAeTCH YYaCTHHKY HMTOrOBOIO COYMHEHMS (M3J0XKEHHsA) UL Nepejiayun
YJICHY KOMUCCHH B YucOHBIX KaDHHeTax.

B crnyuae OTCYTCTBHUSI JIOKYMEHTA, YIOCTOBEPSIONIErO JIMYHOCTB, Y BhINYCKHHKA
npouuisix Jer, ofydaiomerocs 1o  o0pazoBaTejAbHLIM  NPOIpaMMaM  CPEJHEIo
npopeccHOHANLHOrO 00pasoBaHus, 00yHalolIEerocs B HHOCTPAHHBIX 00pa3oBaTe/IbHBIX
OpraHM3anmax, OHH HE JIONYCKAlTCs B MECTO IMPOBEACHHA MTOrOBOI0 COYHHEHHA
(M3710KEHHUA ).

Ilpn OTCYTCTBMH YYaCTHHKA MTOrOBOIO COUMWHEHHS (M3JIOKEHHMA) B CIMCKax
pacrpe/ie/ieHHs B JaHHOE MECTO NMPOBEICHUA HTOTOBOTO COUMHEHUS (M3/I0KEHHA) YIaCTHHK
MTOTOBOr0 COYMHCHMA (M37I0XKCHMA) HE JIOMYCKACTCA B MCCTO MPOBCACHHA HTOrOBOIO
COYMHECHUSA (M3T0KEHHS ).

B BBILIENEPEYMCICHHBIX CIVYasX HeoOXOAMMO IPHIIACHTD PYKOBOAUTEIA, KOTOPbIA
B NPHCYTCTBHM ynonHoMoucHHOro npeiacrasurens OMCY cocrasiser akr 0 HEAOMYyCKe
TAKMX YYACTHMKOB HTOrOBOTO COYMHECHMA (M3I0XKEHHS) B MECTO TPOBEJICHHS HTOTOBOIO
COUMHEHMS  (M3710KeHHA). YKasaHHBIA  aKT  [OANMCBIBACTCH  YIOJIHOMOYCHHLIM
npeactaputeneM OMCY, pykoBoauTeneM W YYaCTHHKOM MTOrOBOrO  COMHHEHHA
(m3noxkenus). AKT COCTaBiaseTcs B JIBYX SK3eMmiuisipax B cobGojmoi dopwme. [lepssiii
IK3EMILIAP YNoaHoMoueHHbIi npeacrasuteas OMCY BMecTe ¢ OCTaNbHBIMH MaTepUaiaMu
HTOrOBOTO COYHHEHHA M3JIOKEHHA Tiepeaaer auuy, HasHayenHomy OMCY B kauectse
OTBETCTBEHHOIO 3a JIOCTABKY MaTepHalOB MTOrOBOrO cOYMHEeHUs (m3noxenus) us PLIOU
B OMCY, BTOpoii npeocTaBiseTcs Y4aCTHHKY HTOIOBOTO COYHHEHMA (M310/KEHHA ).

JleKypHBIH, OCyMeCTBASIOMMIT OpraHu3alMio BXOAA YYaCTHHKOB HMTOrOBOIO
COUMHEHHMs (M3NMOXKEHNS), HANOMHUHACT YYAaCTHHKAM HTOrOBOI0 COYHHCHHSA (H3JIOKEHMS),
yto B cootBercTBUH ¢ nyHkroM 27 [lopsaaka nposeaenus ['MA-11 B aens nposeaeHns
HTOTOBOI'O COYMHEHMs (M3J0XKeHHs) (B MEPHOA ¢ MOMEHTAa BXOJla B MECTO MpPOBEACHHSA
HTOTOBOI'0 COUMHEHHS (M3/I0KCHHMA) W 10 OKOHYAHHS HUTOTOBOr0 COYHHEHUA (H3JI0KCHHS)
B MECTe MPOBEACHMA HTOrOBOrO COMMHEHHS (M3JIOKCHMA) 3anpeliacTces UMeTh mpu cebe
CpeiCTBA  CBS3W,  DJIEKTPOHHO-BBIYMCIMTENBHYIO  TeXHHKY,  (oTo-, ayauo-
H BHJEOANNapaTypy, CHPaBOYHEIC MaTEpHaIbl, JIMTEPATYPHLIC MATepHalbl, HCbMCHHBIC
3aMETKH H HHBIC CpeACTBA XpaHCHHA M nepesauyd  uHbopmaumu. JlexypHbiii,
OCYIIECTBIIAIONINIT OPraHH3alHI0 BXO/1d YHaCTHHKOB HTOrOBOTO COYMHEHMA (M3JIOKEHHUA),
peiaraeT cjiarb BCe 3anpelieHHbIC CPEACTBA B MECTO XpPaHeHMA JIHYHBIX BCLICH
YYaCTHHKOB HTOTOBOI'O COYHHCHMUA (M3/10KEHHS) HIH COMPOBOKAAIOLIEMY.

Ha smane npoeedenus umoz06020 couunenusn (Un04cenus) 0exicypHslit 0014Cen:

- MOMOraTh YYaCTHUKAM UTONOBOIO COYMHEHHUSA (M3/10/KEHUS) OPHEHTHPOBATLCS
B MOMCIICHMAX MECTA MPOBEACHHA HWTOrOBOIO COYHHCHHMS (M3/I0KCHHSA), YKa3blBaTh
MECTOHAXOKJIEHHE HYXKHOro yueOGHoro xabuHera, a TaKKe OCYIIECTBIASAThE KOHTPOIb
3a MEPEMEICHHEM [0 MECTY MPOBEJACHHS HTONOBOrO COYHMHEHMS (M3JOKCHMSA) JIHILL,
HMCIOIIMX TPaBO NMPHCYTCTBOBATD B MECTE NPOBEACHHA HTOTOBOTO COYHHEHHS (H3/I0KEHHS)
B JICHb MPOBEAEHNA HTOMOBOTO COMMHEHUS (M3JI0KEHH );

- CEMTh 3@ COOMIIOJICHHEM THIIHHBI M TIOpPAJKa B MECTC [NPOBCACHMS
HTOrOBOIO COMMHEHNA (H3I0KCHH )

- cleuTh 3a cobiojeHHeM TOpS/IKA MPOBEAECHUS MTOTOBOr0 COYHHEHMS
(M3J1I0KCHHA) B MECTE TPOBEACHHA MTOrOBOr0 COYMHEHHMA (M3JIOKCHHA) M HC JONYCKaTh
caeaytomux Hapywenwii [lopsjaka yuacTHHKaMHM MTOrOBOrO COYMHEHHS (M3TOKEHUS),
WIEHAMH KOMHCCHH 110 NPOBEJCHHIO HTOrOBOI0 COYMHEHHSA (M3JIOKCHHA), B TOM 4YHCIE
B KOPHM/IOpax, TyaJeTHBIX KOMHATAX, MCIMIIHHCKOM IYHKTE U T.JL.:
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- HAIMYMA B MECTeé TIPOBEJACHHS WMTOrOBOTO COMMHEHHA (M3J0KEHHS)
Y YKa3aHHbIX JIMLL CPEACTB CBA3M, YICKTPOHHO-BBIYHCINTENLHON TEXHUKH, (OTO-, ayaHo-
¥ BHJICOANNApaTyphl, CIPABOYHBIX MATEPHAJIOB, JHTEPATYPHBIX MCTOYHHKOB, MACHMEHHBIX
3aMETOK M HHBIX CPE/ICTB XPAHCHHS H nepejadyu nHGopMaiuu;

- BBIHOCA M3 Y4YeOHbIX KaOHMHETOB H MeCTa NMPOBEJACHUA HTOIOBOIO COYMHCHHA
(M3710%€EHMs) MATepHANOB MTOrOBOIO COUMHMHEHHA (M3710kKeHHs) Ha OyMaxHOM WIH
AMEKTPOHHOM  HOCHTeNsX, (ororpadupoBaHus MaTepHAlOB HMTOIOBOIO  COYMHEHMA
(M3JI0KEHMA );

- COMPOBOMK/AATH YMACTHHKOB MTOIOBOrO COYMHEHHsA (M3JI0KE€HHs) NPH BBIXO/E
13 yueOHoro kabuHeTa BO BpeMs NMPOBEJICHHUSA UTOTOBOTO COYHHEHHS (M3JI0KEHHA ).

B wiyyae cONPOBOXKACHHMS YY4CTHHKA MTOTOBOIO COYMHEHHA (M3JI0XKCHHSA)
K MEIAMUHHCKOMY pabOTHHKY MPHIVIACHTh YMOJHOMOYeHHOro mnpeacrasutens OMCY
B MEMIIMHCKHUIT KaOHHET.

B ciayusae BBUIBIACHHA HApyNICHHH NOpsjAKa MNPOBEJACHHA HTOTOBOIO COYHMHEHHA
(M310KeHMs ) ClIelyeT He3aMeTUTeILHO 00paTHTLCS K YIIOJTHOMOYEHHOMY MPEACTaBUTEIIO
OMCY uiH pyKOBOJUTEIIIO.

Ha srtane 3aBepumicHHA WTOTOBOI'O COMMHEHHA (M3/0/KEHHA) JACKYPHBIH JIOIKECH
BBINOJIHATE BCE YKA3aHUS PYKOBOAMTENs W yroJdHoMoueHHoro mnpeacrasurens OMCY,
OKa3blBaTh COJACHCTBHE B peIIEHUH CHTyalMil, HE NpeJyCMOTPEHHBIX HACTOAMICH
Huerpykuneit.

[Tocne 3aBepiieHUst HTOrOBOro COUMHEHUA (H310KEHHS) AEKYPHBIE MOKHUIAAIOT MECTO
MPOBEJACHUA HTOTOBOIO COYHHEHHS (H3T0KEHHSA ) TOJIBKO 110 YKA3aHHIO PYKOBOIHTEIA.
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IMpuaomenne 7
K NPHKAZY MHHHCTEPCTBA 00pa3oBaHHA

Be.nro,)onc soil obs1acTH o
or “..Z’.Z»ML 2023 ropa Ne Ja /7

HHeTpyKuss 118 MeTHUHHCKOro padoTHHKA MECTa NPOBeIeHHS HTOroBOro
COMHHEHHR (M3JI0AKCHHA)

B nenb NpoBeAeHHS HTOMOBOr0 COYHHEHHS (M3JI0KEHHS) MeIHUHHCKHI
PADOTHHK J0JIKEH:

B 08:30 sBHTECA B MECTO TPOBEIEHHS MTONOBOrO COYMHEHHs (H37I0JKCHHSA)
M 3aperHCTPHPOBATHCA Y JACKYPHOrO, YHOJHOMOYCHHOIO PYKOBOJAMTE/ICM Ha IPOBCJCHHE
PErHCTPALIHH WICHOB KOMHUCCHH 1O NMPOBEACHHIO HTOTOBOIO COUHHEHHS (M3JI0KEHHA ),

OCTABHMTh /IHYHBIE BEIM B MECTE /U1 XPaHEHHS JIMYHBIX BEINEH JINlL, MPHBICKAEMbIX
K TPOBE/JCHUIO HTOIOBOI0 COYMHECHHA (M3/I0KEHHsA), KOTOPOC PacioNOkeHO A0 BXOJa B
MECTO MPOBEAEHHS HTOrOBOI0 COYHHEHHS (M3T0KEHHS ),

co00/1aTh CAHUTAPHO-3IHAEMHOIOTHYECKHE PEKOMEHIa1IMH, 1TPaBH/IA, HOPMATHBEL,

NOJAYYHTh OT pykoBoautTens JKypHan yyera YYaCTHHKOB HTOrOBOTO COYHHECHHA
(M3510KeHnA ), 0OpaTHBIIMXCA K MeANLIMHCKOMY paboTHHKY (nanee — JKypHan);

NpoiiTH B OTBEJACHHOE JUIA HEro MOMEMICHHE B MECTe MPOBCACHHA HTOrOBOroO
COUMHEHHA (H3/10/KCHHA) U MPHCTYITHTD K BBIIOIHCHHIO CBOMX 00A3aHHOCTEIH.

IlpoBeaenne HTOrOBOro COMMHEHNHS (H3J10KEeHHS)

! B JeHb MpOBEAEHMS UTOrOBOrO COYMHEHMS (M3I0KEHHs) (B NepHoa ¢ MOMEHTA
:onna B MECTO NPOBEACHHS WTOrOBOIO COYHMHEHHMA (M3JIOKEHHA) M JI0 OKOHYAHHA
{ ITOrOBOTO COYMHCHHA (M3JI0KEHHUA) B MECTE [IPOBCACHHA HTOrOBOTO COYHHEHHS
| (M3;100keHUs ) METMITMHCKOMY pabOTHHKY 3anpelaercs:

' a) uMeTh mpH cebe cpeiacTsa cBA3M (B ciydae HEOOXOAMMOCTH Bbi3oBa OpHIajibl
| CKOpOil [OMOIIM B MOMCIICHHH Ul PYKOBOAMTENAS €CTh TeledoH), 3IeKTPOHHO-
I BBIYHCAUTEIBHYIO TEXHUKY, (OTO-, ayano- U BHIEOAIapaTypy, ClpaBOYHbLIC MaTepHAabl,
:xmcweuuue 3aMETKM H MHBIC CPEACTBA XpaHCHHs W Mepeaadv  MHbopMalum,
y XYAOKCCTBCHHYIO AUTEPATYPY H T.J1.

1 6) oKkasbIBaTh COJCICTBHE YYaCTHMKAM HTOrOBOr0 COYMHEHHA (M3JI0KEHHA), B TOM
' yuene nepejaBarh (NOJYHaTh OT HHX CPEACTBA CBA3HM) MM CPCACTBA CBA3SH, JICKTPOHHO-
:BLI‘IHCJIHTCJILHle TEXHHUKY, POTO-, ayAHO- U BHUIACOANIIAPATYPY, CIIPABOUHBIC MaTEpHaIbI,
 IUCBMEHHBIC TNPHHAUICKHOCTH, TNMHCHMEHHbBIE 3aMETKH H HMHBIC CpPC/ICTBA XPaHEHHA
I ¥ nepeaavd HHPOpMaLMK, XY 10KCCTBCHHYIO JIMTCPATYpy H T.A.;

: B) BBIHOCHTH M3 y4eOHBIX KaOHMHETOB M MECT IPOBEJAEHHMS HTOTOBOro COYHHCHHA
; (M3710K€HNs) TEeMbl COYMHEHMIl, TEKCTHI M3JIOKCHMA HAa OYMaKHOM WM JJICKTPOHHOM

| HOCHTE/IAX, (poTOrpadupoBaTh HIH MEPENHCHIBATE HX.

VyeT y9YacTHHKOB HTOrOBOro COYMHHEHHs (M3J10Kenns), oOpaTHBUHIHXCH
B MEIHUMHCKHII MYHKT, H COCTAB/IEHHE AKTA 0 AOCPOYHOM 3aBCPUICHHH HANHCAHHA
HTOrOBOT0 COYHHEHHS (M3/10K€HHS) 110 00BbEKTHBHBIM IPHYHHAM

Meauuuuckuit paGoruuk nosken sectu JKypran. Bee nons XKypnana ob6s3atensHsl
K 3al10JIHCHHMIO. YYACTHHK MTOTOBOrO COMMHEHMA (M3JIOKCHHA), MOJYYHBIIHA JIOJIKHYIO
MCAMUMHCKYIO TIOMOIIb, BIPaBe OTKA3aTbCA OT COCTABJICHHA aKTa O JIOCPOYHOM
3aBepUIeHUH HANMCAHHS WTOTOBOTO COYMHEHMS (M3J1I0KEHMA) MO 0OBEKTHBHBIM MPHYHHAM
H BEpPHYTbCH B y4YeOHBIH KaOMHET A1 NPOLO/UKCHHMSA HANMCAHUA HMTOrOBOrO COYHHCHMA
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(M310KEHHA ). MeauLMHCKOMY pabOTHHKY HEOOX0/IHMO NOCTaBHUTh «X»
B COOTBeTCTBYIOMIEM noje JKypHaia.

B ciyuae ecaM y4aCTHHK HTOTOBOTO COYMHEHMsS (M3JIOKEHHS) XO4YeT JI0CPOYHO
3aBEpIINTh HANMMCAHME MTOrOBOTO COYMHEHHS (M3O0KEHHA), MEIMUMHCKHA pabOTHHK
NOATBEPKAACT YXYAUWICHHC COCTOAHMA 3J0pOBbA YYaCTHHKA HTOIOBOIO COYHHEHMA
(M3710%KEHMA) M [PH [OMOIIM JEXKYPHBIX NPHUIJIAIAET YIOJIHOMOYEHHONO MPeACTaBUTE A
OMCY B MeaMUMHCKHI KaOMHeT I COCTABJACHHMA aKTa O JIOCPOYHOM 3aBECPIICHUH
HAMMCAHHA MTOrOBOTO  COYMHEHHMA (M310KeHHA) 1O OOBEKTHBHBIM  IPHYHHAM.
MeuimuickomMy paboTHHKY HeoOXOAMMO TMOCTaBUTh «X» B COOTBETCTBYKOLIEM I0J¢C
Kypuana. B cdopme HMC-08 «AKT 0 0CPOYHOM 3aBEPIICHHUH HAIHCAHHA HTOrOBOro
COYMHCHHA (M3NOKEHMA) IO YBAXKHTEABHEIM TPHYHMHAMY, BBUIAHHOH pPYKOBOAWTENIEM,
3an0NHATE  MHbOopMaluilo  «/locpouHO 3aBEpUIM  HAMMCAHWE WTOrOBOTO COYMHCHHA
(M3710KEHNUA) N0 CAEAYIOUIHM IIPHYMHAMY U [IOCTABHTH CBOKO MOAINKCH B COOTBETCTBYIOLIEM
MECTE.
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Hpuaoxenne 8
K NPHKA3y MHHHCTEPCTBA 00pajoBanns

Bearopoackeij obaacrn
oT « Z_/Z » P ; "%Z%m’ 2023 rona Ne A 74

HHCTPYKUMSA A48 YYACTHHKA HTOrOBOI0 COYHHEHHS (H3J10KeHH ), 3a4HThiBaeMas
YI€HOM KOMHCCHH B yueOHOM Kabunere, nepe/ HAYAJIOM NPOBeAEHHN HTOIOBOIO
COMHHEHHA (H3JI0KEeHHH)

Teker, KOTOPEII BBIICICH JKHPHBEIM WIPHPTOM, J0/1%KeH OBITh MPOUHTAH YUaCTHHKAM
MTOTOBOTO COYMHEHHS (M3JI0KEHHA) CIOBO B CIOBO. JTO JI€jJaeTcs JUIA CTaHAapTH3aLHH
MPOLEYPBI POBEACHHSA HTOTOBOIO COUHHEHMSA (M3/10/KEHNUA).

Komyenmapuu, ommeueHHvie Kypcueom, xe uumaiomcs yuacmuuxam. Oxu dawl
6 NOMOWYb YAEHY KOMUCCUU 6 Y4eOHOM KabuHeme.,

MHCTpYKT@)X YYacTHMKOB W [pOHEAypa HTOTOBOrO COYMHCHHA (HM3/10KCHHA)
MPOBOAATCS B CHIOKOIHOIN 1 100poxkenaTensHoii 00cTaHOBKE.

IToozomoeumenvrvie Meponpusmua:

Mo 09:45 no mecmrHomy epemeru ohopmumes Ha oocke 6 yuebHom xabureme obpasey
PEGUCMPAYUOHHBIX NONEU DAAHKO8 YHACMHUKA UWMO206020 COMUHEHUR (UBNOJUCEHUR).
3anoanume nons: «Koo pezuona», «Koo obpaszosamenvrout opeanuzayuuy, «Mecmo
npoeeoenuiy, «Homep kabunema», «Jama nposederun», «Koo euda pabomory,
«Haumenosarue euoa pabompy.

Ocmaswuecs noas — «Knace: nomep u 6ykea», «Homep memwvin, DHO, oannvie
OOKYMeHma, YOOCMOBepAIowe20 JIUYHOCMb —  YYACMHUKY — UMO206020 COYUHEHUA
(uznoxcenus) zanonnsiom camocmosmenvo. I[lone «Konuyecmeo 6aanxos 3anucuy»
3aNOAHAEMCA HIEHOM KOMUCCUU 6 yuebHOM Kabuxeme no 3a6eputeHuu  umo206020
COMUHEHUA (UNONCEHUR) 6 NPUCYMCMBUN YHACMHUKA (6 YKA3AHHOE NONE 6NUCHIBAEMCR MO
Konuyecmeo OAAHKOE 3anuCU, 6KIIOYAS OONOIHUMENbHbie BaanKku 3anucu (68 cayuae eciu
maxue 8vl0asaIUCh NO 3anNPocy YHacmuuka), Komopoe 010 UCNOAb30EAHO YYACMHUKOM).
llone «Koauwecmeo 6ianko6 3anucu» 3GNOIHAEMCA HYAEHOM KOMUCCUU NO nioeedenwo

UMO206020 COYUHEHUA (USTONCEHUA), HANUHAA C NEPBOL NOIUYUU, HANPUMED, 0]0[3]

B UTOI'OBOE COYMHEHME (M3/1I0XKEHUE) B
= DB/IAHK PETUCTPAIIVIN mllllll
—

e W IDIIDT wliie M g T
ETT—— ———* Db
3 Fg— wprecdl py ol VEPHLIMM uoprawaun JATTIABHBIMU NEUATHLIMM BYKBAMM w LIMDPAMMA 0 creysodss of(smms:

AGBTAEEXRIVAKAMHONP CTYQXUNWWDbIOIOAILBY4567890XVIL~
Boe Gnanky PacCMaMPUGRIOMCS G KOMIIOKMO
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CBEJIEHMS Ob YYACTHUKE
DQavwnun
Hms
e
Jloxymesr Cepu Homep

[Moas, 3anoansemMbie
VYACTHHKOM 0 YKAZAHHIO
YIeHA KOMHCCHH

YKa3zaHus no 3anoJHeHHI0

31 - kon benropoackoi 061acTH B COOTBETCTBHH €

Koz pernona KOJIMPOBKOI1 (he/1epaibHOI0 CrpaBOYHHKa CyObEKTOB
Poccuiickoit @eaepaunu
Ko obpa3zoBare/ibHO OpraHu3aium, B KOTOpoii
obyuaercs y4acTHHK, B COOTBETCTBHH ¢ KOAMPOBKOIi,
uHATOI B Benropojackoii o61acTH (Y4acTHHKH
Kon obpasoBarenbHON o PoR &
MTOrOBOTO COYMHEHHA, YHaCTBYIOIIHE B COYHHEHHH 110
OpraHu3auuu

JKEJAHHIO, BIMCHIBAIOT KO 00pa3oBaTe/IbHOM
OpraHu3aluy, B KOTOPOH TAKOH YYaCTHHUK MOJIYYHII
YBEAOMJICHHEC Ha HTOTOBOE COYMHEHNUE)

Knacc: nomep, Gyksa

Mudopmaimsa o Kiacee, B KOTopoM 00y4aercs y4acTHHK
(y4acTHHKHM NTOrOBOTO COYMHEHMA, YIaCTBYIOUINE B
COYMHEHHM 110 KETaHHIO, YKA3aHHBIC 110151 HE 3aM0JIHIOT)

Mecro nposeieHuA

Koz o6pa3sosarenbHOil OpraHusalini, B KOTOPOH y4aCTHHK
MULIET COYHHEHHE (M3JI0KEHHE)

Homep xabunera

Homep yueGroro kabuHeTa, B KOTOPOM NMPOBOAMTCS
COYMHEHHE (M3JI0KEHHE)

Jlara NMpOBCACHMA

Jlata npoBeICHHA COYMHCHUA (M3N0KCHHA)

Kon Buja pabotsr

20 — counHeHue, 21 — u310KeHHe

Hanmenosanne Buaa paboTel

VkassiBaercs Bl paboThl: COYMHEHHE HIIH H3T0KEHHE

Homep Tembl

YKa3siBae1cs B COOTBETCTBHH C BIOpaHHON TEMO#

Ha umozoeom covunenuu 0onyckaemea ucnonbioeanue opgozpaghuiecko2o c106aps.
Ha umozosom uznodicenuu 0onyckaemes ucnoib3oéarue opphopapuueckozo i moikoeo2o
crosapetl, 6bI0aHHbIX YHACMHKUKY YIEHOM KOMUCCUU 6 y4eDHom Kadureme.

MHCTPYKIHA /ISl Y4ACTHHKOB HTOTOBOT0 COMHHEHUS (HM3JI0/KeHHs )

ITepeas wacme uncmpyxkmasica (Hasano nposedenus oo 10.00 no mecmromy épemeni):
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YBaxkaeMble YYaCTHHKH, CEeroaHsi Bbl Y4YacTByeTe B HANHCAHHH HTOroBOIroO
counHenns (mznoxenus). Ilpocaymaiite HHCTPYKUMIO O TOpPsAKEe NpPOBeAeHHS
HTOIOBOro COYHHeHHs (H3/10KeHH ).

HanomuHaeM, 4T0 BO BpemMsi NPOBEJIEHHS HTOrOBOIr0 COYHHEHHSN (H3JI0KEHHH)
BaM HeoOxoaumo cobi0AaTh NOPAJAOK NPOBEAEHHA HTOrOBOr0 COYHHCHHS
(H3107KeHun ).

Bo Bpems paboThl B yyeOHOM KadHHeTe 3anpemiaercs:

uMerh mnpu cebe cpeacrsa cBsizH, ¢oTo-, ayaAHo- W BHACOANNAPATYPY,
CHPABOYHBIE MAaTePHAJbI, NMHCbMEHHbLIE 3aMETKH M HHBIE CpPeICTBA XpaHEeHHs
H nepeaayn HHPOPMALIHH;

NOJb30BATHCA TEKCTAMH JIHTEPATYPHOro MaTepHaja (XyA0/KeCTBEHHBLIMH
NPOM3BeICHHAMH,  JHEBHHKAMH,  MeMyapamH, nyOHUHCTHRKONH,  ApYrHMH
JUTEPATYPHLIMH  HCTOYHHKAMH), coOcTBeHHbIMH opdorpadpuyueckumMu H  (HJIH)
TOJKOBBLIMH C/I0BAPAMH,

YYacTHHKH HTOroBOro COMHHEHHS (H3JI0KeHHS), HAPYIIHBIIHE YCTAHOB/IEHHbIE
TpeGoBaHMA, YIAJHIOTCH € HTOIOBOTO COMHHEHHA (H3/10KeHHs ).

Obpamaem Bame BHUMAHHE, YTO BO BpeMsi NPOBeACHHS HTOrOBOr0 COMMHEHHS
(M3J10/keHHs) HA padoyeM CTOJE NMOMHMO O/IAHKA PErHCTPAUHH H OJIAHKOB 3aNHCH,
HAXOAATCH:

pyuKa (rejieBasi HJIH KanW/UISIPHAS ¢ YePHHJIAMH YepPHOTO UBeTa);

JAOKYMEHT, YA0CTOBePSIOHH JIHYHOCTD;

Jexapcersa (MpH HeoOXOAHMOCTH);

NPOAYKThI NHTAHHS AAS  JOTOJHHTEIBLHOr0O mnpHeMa numM (nmepekyc),
OyTHAMpPOBAHHAS NUTHEBAs BOAA NPH YCAOBHH, YT0 YIAKOBKA YKA3aHHBIX NPOJAYKTOB
NHTAHHS H BOABIL, 8 TAKKE HX norpedaenne ve OYAYT OTBAEKATb APYIrHX YYaCTHHKOB
HTOrOBOI0 COYHHEHHSA (M3JI0KeHHS) OT HANHCAHHS HMH HTOrOBOTO COYHHEHHS
(m310enust) (HpH HeOOXOAMMOCTH);

AN YYACTHHKOB HTOroBOro couynHenus - opdorpadpuyecknii ciosapb,
BbIIaHHbIH MO0 MECTY NPOBEJEHHS HTOTOBOTO COMHHEHHS;

Adsi YYACTHHKOB HTOrOBOIr0 H3JNOKeHHst — opdorpaduyueckuii H TOAKOBBIH
CJIOBAPH, BbIAAHHbIE M0 MECTY MPOBEAEHHS HTOTOBOI0 H3JI0/KEHHS

HHCTPYKUHS /UIS YYACTHHKA HTOrOBOI0 COYHHEHHN (H3JI0KCHH );

JIHCTBI OyMars A4s 4epHOBHKOB;

JUISl  YYACTHHKOB HMTOrOBOI0 COYHMHEHHS (M3JIOKEHHS) € OrpaHHYeHHBLIMH
BO3MOKHOCTAMH 3/I0POBbH, YYACTHHKOB HTOIN0BOI0 COYHHEHHS (M3JI0KeHHs) — AeTeii-
HHBAJIHAOB H HHBAJHIOB ~— CHENHAIbHbIE TeXHHYeCKHe cpeAcTBa (npH
HEe0OX0AUMOCTH).

Huble mnpeamerbl, He BKJAWYeHHbIe B /aHHBbIH TNepevYeHb, SABIAIOTCSH
3anpeleHHbIMH.

Bu1 mozkere 1e1aTh NOMeTKH HA YepHoBHKaX. Ofpamaem Bame BHUMAHHE HA TO,
4TO 3AIIHCH B YEPHOBHKAX He NPOBEPSHIOTCH.

MpooKHTEALHOCTH  BbINOJHEHHS HTOrOBOr0 COYHHEHHS  (M3JOKCHHS)
coctasiaser 3 yaca 55 munyT (235 Mmuny).

O3HAKOMHTBCH € Pe3yJAbTATAMH HTOTOBOr0 COMHHEHHS (M3J0/KeHHA) BbI MOKeTe
B CBOeil WKOJe WIH B MecTax, B KOTOPbIX ObUIH 3aperucTpHpPOBAHbLI HA y4acTHe
B HTOTOBOM COYHHEHHH (H3JI0KeHHH).

Mo Bcem BOnpocaMm, CBA3AHHBIM ¢ NOPHAAKOM [MpPOBEACHHEM HTOroBoro
counHeHus (M3J107KeHus ), Bbl MoKeTe oOpawmarbest K Ham. B cay4yae neobxoaumocrn
BbLIX0Ja H3 KaOHHeTa ocTaABbTE BAIIH MATEPHAJIbI HTOIOBOIo COMMHHCHHH (I»BJIO)KCIIHﬂ)
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M YepHOBHKH HA cBoeM padoyem crojie. Mbl NIPOBEPHM KOMILIEKTHOCTH OCTAB/ICHHBIX
BAMH MATEPHAI0B H JIHCTOB GyMaru 418 4ePHOBHKOB, M10CJI¢ Yero Bbl CMOKeTe BLIHTH
n3 yuebuoro kabunera. B mecTe npoBeienus HTOrOBOro COYHHEHNS (H3N0KeHHA) BAC
OyaeT conpoBOKAATH €KY PHbIH.

B cayuae IIOXOr0 CAMOYYBCTBHS HE3aMeLIHTeAbHO ofpamaiitech K Ham.
HanoMuHAeM, YTO MO COCTOSIHHIO 3I0POBbLS HJIH APYTHM 00bEKTHBHBLIM NMPHYHHAM BbI
MOKeTe JIOCPOYHO 3aBepPUINTh HANHCAHHE HTOrOBOro COYHHCHHSA (u3n0KeHus)
M NPHATH HA nepecaavy.

Bmopas wacms unempyxmasca npogooumces: ne panee 10:00 no mecmnomy 6pemenu:

CTa/H H3BECTHBI TEMbI COMHHEHHS (TEKCThI H3JIOKEHHH ).

tUien KoMuccuu 6 y4ebrom xabureme 3a4umoiéaem yYaCMHUKAM MeMbl UMO206bIX
COYUHEHUU (MeKCm UBN0ICEHUA He 3aYUMbI6AeMCA).

IpucTynaem K 3ano/iHeHHI0 O/IaHKA PErHCTPAlHH,

3anuceiBaiiTe GyKBbl H HIHPPLI B cOOTBETCTBHH ¢ 06pasuom Ha Gnanke. Kaxaan
uudpa, CHMBOJI 3ANHCHIBAETCH B OTACAbHYI0 KJICTKY, HAYHHAA C ePBOH KJICTKH.

3anoaHHTE PerHcTPAaUHOHHbIE NOJS B COOTBETCTBHH ¢ HHpopmaumned Ha J0cKe
(uHpopMANHOHHOM CTeHIe) TejieBOl WM KANWUISPHONH py4kod ¢ 4epHHJIAMH
yepHoro usera. [Ipa oTcyTcTBHN Takoi py4KH oOpamairech K HaM.

Obpamume 6rumar e y4acmnuxko6 Ha 0ocKy.

3anoaHsieM Ko permona, Koja ofpa3oBare/ibHON OPraHM3alMH, HOMep H OYKBY
Kjlacca, MeCTO TNpoBeleHHs, HOMep Kaluuera, JAaTy NPOBEACHHS HTOIOBOIO
counHeHHs (H3J10KEeHHs), KOA BHAA paboThbl, HAHMEHOBAHHE BH/IA paboThl.

3anoausiem cBeieHHA 00 YYACTHHKE HTONOBOr0 COYHHEHHS (W3JIOKCHHA), 1MOAM:
GaMHuInsA, HMS, 0TYECTBO, JAHHbIE JOKYMEHTA, Y10CTOBEPAIOIIEro JIHYHOCTD.,

Coenams nay3sy 0 3anNOAHEHUR YHACMHUKAMY NONEL DIAHKA pe2ucmpayui.

Osnakombrech ¢ uHGopmauueidi B cpeaHel 4acTH 0/JaHKA PerHcTpauHH
H NOCTABbTE Balmly NOANHCHL B M0/€ (JIOANHCH YHACTHHKA», PacnojoKeHHOM
B cpeAHei HacTH 0J1aHKa perncrpantu.

Cayxebuble noas «3anoJHAeTcs OTBETCTBEHHBIMY HE 3aNI0HANTE.

[prcrynaem K 3ano/iHEHHIO PerHCTPAUHOHHbIX Nojel OJanKa 3anHcH.

Perucrpaunonnsie noas B OjaHKe 3anHCH 3aN0JHAKOTCS B COOTBETCTBHH
¢ nHdopmanHei HA J10CKe H OJIAHKe PerHCTPALHH.

Unenor KOMUCCUU 6 Y4eDHbIX KabuHemax nposepaiom npaswibHOCMy 3ANOIHEHUA
PeGUCMPayuOHHBIX  nojell  bAaHK08  KaXNCO020 YHACMHUKA — UMO206020  COYUHEHUS
(U3NOdNCEHUA), COOMBEMCMEBUE OAHHBIX YHACMHUKA 6 OOKYMeHme, YOOoCmoeepoujem
AUNHOCMD, U 6 GRaHKe pecucmpayul, KOPPeKmHoCmy 6NUCAHHO20 YHACMHUKOM UMO206020
CouuHenus (Uznodicenus) kooa suoa pabomsl, HaUMEHOBAHUE 8UOA PabOMbL, HOMEPA MeMbl
60 6cex Oaankax. 3anonnsiom noas «/Iucm Ne_ » 60 6cex Gaankax 3anucu.

HHCTPYKTAK 3aKOHYEH.

[Tepexr Tem, Kak Bbl MNPHCTYNHTE K HANHCAHHIO HTOrOBOr0 COYHHEHHS
(M3/107keHNHs), BOHIUHTE HOMep, Boilpanuoit Bamn Tembl, B moae «Homep Tembi»
B Gaanke perMcTpanuu u 0JaHKAX 3aNHCH, NMepenHIUINTe TeMy COYHHEHHs (TeKcTa
H3J10KeHHs) B OJaHKH 3anHCH, BHHMATEJAbHO MNPOYHTAHTE HHCTPYKUHIO
AJIsT YHMACTHHKA HTOroBoro CoOYYMHCHHSA (H.’Ill H3JIODKCI""I), ROoTOpas JIE’KHT Y Bac
Ha pabouem crose.

(Coenams naysy)

Bu1 MozkeTe NPHCTYNATH K HANHCAHHIO HTOTOBOI'0 COUHHEHNSs (M3I0KeHH).

Hayajno HANHCAHHA HTOrOBOr0 COMHHEHHA (H3I0KEHHA): (00bAGUMb BPEMA).

OxoHYAHHE HANHCAHHA HTOrOBOr0 COMHHEHHSN (H3J0KEHHRA): (YKazamoy 6pems).
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3anuwume Ha docke BpeMA HAYANA U OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUA
(uznoxcenus). )

Bpems, omeedennoe Ha UHCMPYKMANC U 3GNONHEHUE PeUCMPAYUOHHBIX Noreu
B1aHKOE UMO208020 COYUHEHUA (UBN0NCEHUA), 6 oDujee 6peMa NPOBEOeHUs UMO206020
COYUHEHUA (UINONHCEHURA) HE BKIIOHAEMCA.

Ipu npogedenuu u3nN0JNCeHUR NOCAe OOBAGNCHUA HAYANA NPOBEOCHUA UMOZ06020
UITOJCEHUR, HYAEH KOMUCCUU 6 Y4eOHuix Kabunemax pasbopvueo vumaem mexcm
U310iCeHUs mpudcost. Hiumepean mexcoy umenuem cocmasnsnem 2 MuLymai.

s y4acmuuxoe umo206020 USNONCEHUA € pACCMPOUCMBAMU AYMUCMULECKO2O
cnekmpa, ¢ HApYWeHUAMU ONOPHO-06UAMENbHO20 Annapama, Ccaenbix, CAaboGUORUJUX,
21VXUX, NO3OHOO2NOXWUX U CAADOCTBIUAUUX YHACMIHUKOE UMO206020 UINOICEHUS MEKCM
ONA UMO206020 UNONCEHUA GLIOAEMCA ONA YMEHUA U NPOBEOeHUA NOO2OMOBUMENbHOU
pabomuer na 40 munym. B amo eépems ywacmuuxu mozym pabomamv ¢ aucmamu Gymazu
ONA  YePHOBUKOG, BbINUCHIBAR  KNIOYEEble  CI06a, COCMAGNAS NIAH  UINONCEHUA
(nepenucvigams mexcm 018 _UMO206020 UNONCEHUR 6 NUCMbL_OyMa2u O 4ePHOBUKOS
sanpeweno). Ilo ucmeuenuu 40 munym uienvr Komuccuu 6 yuebrvix kabuxemax 3abupaom
MeKCm ONS UMO206020 UTONCEHUA, U YHACMHUKU NPUCMYNAIOM K HANUCAHUWIO UMO206020
UZNOICEHUA.

Kenaem yaaun!

3a 30 munym 00 OKOHUGHUS HANUCAHUS UMO206020 COYUHEHUS (UBN0INCEHUSA)
HeoOX00UMO 00bABUMD!

Jlo OoKOHYAHHA HANHCAHHA HTOrOBOTO COYHMHEHHN (H3/I0KE€HHH) OCTAJOCH
30 munyr. He 3a0biBaiiTe nepeHOCHTh 3aNMHCH M3 JHCTOB OyMaru /i YepHOBHKOB
B DJaHK 3anucH.

3a 5 Munym 00 OKOHHGHUS UMO208020 COYUHEHUA (UINOINCEHUR) HEOBX0OUMO
00vAGUMD.

Jo OKOHYAHHA HANHCAHHA HTOrOBOIO COYMHHEHHMS (M3/I07K€HHH) OCTAJOCHh
5 munyT.

Ilo oxonyanuu epemen UMo206020 COHUHEHUA (UINONCEHUA) 0OBLAGUMD!

Hrorosoe counnenne (m3jaoxenne) okon4deno. [Monoxure Ha Kpail croia cBOM
OnaHKH.

Hren xomuccuu 6 y4eOHwIx kKaburemax ocywjecmenfiom cb6op O1AHKO8 YYACMHUKOE
6 OPCAHU306AHHOM NOPAOKE.
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Hpraoxenne 9
K HPHKA3y MEHHCTEPCTBA o0pasoBanus

Bearopojc ob.racTu PR e
or « 44 » ,[42%&/[ 2023 rona Ne S04

HHCTpYKUHS 108 YYACTHHKA HTOTOBOIO COMHHEHHA
K KOMIUIEKTY TeM HTOr0BOro cOMHHeHHs

BriGepure Tonsko OJIHY u3 npeiokKeHHBIX TeM HTOrOBOIO COYMHEHHS, B O1aHKe
pervcrpauun W OJaHKe 3aMHCH YKaKHTe HOMep BbIOPAHHOH TeMbl HTOrOBOro
counHenns, B 0JlaHKe 3aNHCH NepenuilHTe Ha3BanHe BbIOpaHHOH TeMbl HTOrOBOIO
counnenns. Hamummre couMHenme-paccykienne Ha 1y temy. Pekomenayemsiii o0béM —
ot 350 ciios. Eciiu B counHeHnn MeHee 250 ¢aoB (B noacyéT BKIIOYAIOTCs BCE C/10Ba, B TOM
yucic M cayxebHbIe), TO 3a Takylo paboTy CTaBUTCA «HE3a4E¢T»,

Utorosoe couHHeHHe BHITIONHAETCS caMocTosTeNbHo. He nonyckaercs crnuchiBaHHe
COUMHEHHS ((PparMEeHTOB COYMHEHMA) U3 KAKOro-ind0 MCTOYHMKA WIH BOCIPOU3BECACHHE
o maMATH 4Yykoro Tekcrta (pabora Apyroro yuwacTHHKa, TeKCT, ONMyOJIMKOBAaHHbIH
B OyMaXHOM M (MJIM) 37ICKTPOHHOM BHJIE, U JIp.).

Jlomyckaercsi mpsAMOE WM KOCBEHHOE LMTHPOBaHHWE C 00A3aTe/bHON CCbUIKOM
Ha MCTOYHHK (Cchlika gaerca B cBoboanoit ¢opme). O6beM uMTHPOBaHMA HE JIOJKEH
npessiarh oObeM Bawero cobGcrsennoro Tekcra. Ecaum  COUMHEHHME TPH3HAHO
HECAMOCTOATE/IbHEIM, TO BBICTABAACTCH «He3adeT» 3a paboTy B LEJIOM (TAKOE COYHHCHHE HE
IPOBEPACTCSA 110 KPHTEPHUAM OLICHHBAHUA ).

B pamkax 3asBieHHON TeMbl CQOPMYIMPYIATE CBOKO TMO3MIHIO, JIOKAKHTE €F,
MOJIKPEILISiA APTyMEHTBl [IPHMEPAMH M3 01y DAMKOBAHHBIX JIMTEPATYPHBIX IPOM3BEACHHH.
MOKHO NpHBJIEKaTh MPOW3BEACHHS YCTHOrO HapOJHOrO TBOPYECTBA (32 MCKIIOYEHHEM
MAJIBIX JKAHPOB), XYA0KECTBEHHYIO, JIOKYMEHTAIBHYIO, MEMYapHYIO, MYyOIHIHCTHYECKYIO,
HAyYHYI0 H  HAyYHO-NONYJAPHYIO Jurepatypy (B ToM wuncae  duaocodekyto,
IICHXOJIOTHYECKYIO, JIMTEPATYPOBEIYECKYH0, HCKYCCTBOBEIUYECKYIO), JHEBHHKH, OYEPKH,
JIMTEPATYPHYIO KPUTHKY H JAPYrHe IPOU3BEICHUA OTEYECTBEHHON H MHPOBOI JIMTEPATYPHI.
JlocTaTouyHO OMOpEI HA OJAMH TEKCT (KOIHYCCTBO NPUBJICHEHHBIX TEKCTOB HE TaK Ba)KHO, KakK
r1yOHUHA PaCKPLITHS TEMBI C ONOPOIt Ha aUTepaTypHBIH MaTepHan).

[Tpoaymaiite komnosumuioo counnenns. Colmopaiite pedessiec n opdorpaduyeckue
HOpMBI (paspeluaercs Moab3oBaThes opdorpapuueckum caosapéM). CoOYHHEHHE TNUIIHTE
4&TKO 1 pa3bopunBo.

[TpH OLEHKE COYMHEHHS B NEPBYIO O4epe/ib YUUThiBaeTes cobmoaeHue tpeboBanuii
o0beMa M CaMOCTOATE]BHOCTH HANMMCaHUA COYHHEHMS, COOTBETCTBME BhIOpaHHOH Teme,
YMEHHE apryMeHTHpPOBaTh NO3UIIHIO H 000CHOBAHHO MPHBICKATD JIHTEPATYPHLIH MaTepHal.
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punoxenne 10
K HpHKA3y MHHNHCTEPCTBA 0O6pazoBanus

.,/ bearopon obnacrn ;
ot «.4, 1 [M;’fz'{éi; 2023 rona NJ& 14
HHCTpYKIHS ISl YHACTHHKA HTONOBOr0 H3JIOKEHHS K TEKCTY HTOFOBOIO H3JIOKeHHS

IMpocaywaiite (npountaiite) rtekcr. B Gnanke 3anHCH HTOroBOro H3JI0KCHHS
nepenHIIMTe HAIBAHME TeKCTa Aas H3jnokeHus. Hanmmmre noapoGHOe H3NOKEHHE.
PekomerayeMbiii 006€M — 200 cios. Ecau B H3nokenun Mmenee 150 cioB (B mojacuér
BKJIIOYAIOTCA BCE CJIOBAa, B TOM 4YMcie M ciykeOHeic), TO 3a Takyio paboTy CTaBHTCA
«He3audéTy.

HUTOroBoe u3;10KeHHE BBINOJIHAETCS caMocToATebHO. He aonyckaercs CriucbiBaHHE
M3JI0KCHHA M3 Kakoro-jimbo mcrounuka (pabora Apyroro yyacTHHKA, HCXOHBIH TEKCT
Hap.).

Ecid M3JI0KEHHE 1IPU3HAHO HECAMOCTOATE/IbHBIM, TO BBHICTAB/IAETCH «HE3a4eT»
3a paboTy B LEI0M (TAKOE H3/IOKEHHE HE NIPOBEPASTCH 110 KPHTEPHAM OLICHHBAHNSA ).

CrapaiiTech TOYHO M IOJHO NEpeaaTh COAEpKaHNe HCXOHOIO TEKCTa, coxpaHsiire
IEMEHTHI €10 CTHIA (HM3JI0KCHHE MOKHO NHCaTh 0T 1-10 WK 3-1o Jinua).

OOpamaiite BHUMAHHE HA JIOI'HKY H3JI0KEHHS, peueBbie H opdorpapuueckne HOPMEI
(paspemniaercs Moab30BaThCca OpdHorpauecKuM M TOAKOBBIM CIOBAPAMH).

Hanoxenne nuumre 4€rko u pasdbopuuso.

Ilpu ouenke u3nokKeHHs ocoboe BHHMaHHE yjeiasercs cobmoaeHuio tpedopaHHit
00bEMA H CAMOCTOSTEILHOCTH HAIMMCAHHS H3JI0KEHHS, €ro COAEPKAHHIO M JIOTMYHOCTH.




JIMCT PACCBUIKH IIPABOBOTO AKTA/ITHCBMA
sunucTepersa ofpasonaiis oGnacTi

| !QBK&B

THI AOKYMEHTA (3anorniem paspabomulx Ooxymenma)

«O0 yrBepKICHHH HHCTPYKIHI /151 JIHIl, YIACTBYIOIHX B OPraHH3AUNE H HPOBCACHIN

HTOFOBOTO counmenns (Hitozenns) na reppuropun Bearopoackoii obaactn 8 2023/24

yueOHoM roay»
HAWMEHOBAHHE A0KYMCNTA (3aN0IRAEN PAIpabomyux dokymesma)

{3anoausem pabomuuyk omoerd OeAonpouIEo0cmed)
AApecaTsl, KOTOPLIM HEOOX0AHMO HANPABHTL KOMHIO JOKYMEHTA Cnocod I3,
PACCHUIKH
AN

CrpyxTypHbIC NOPasACACHIN ACHapTamMeHTa

Hepabiii 3amectureas munnerpa obaactn Myxapros A.A.

Jlenaprament obpasosarensuoit noantnsn (Kanmensenxo E.H.)

Or1e7 oueHKkK KavecTna 06pA30BAHMA H TOCYIGPCTRCHIOK HTOIOBOR ATTECTAINMN

Yupeaxaenun s cepe oGpasosannn (1)

OTBY «Bearopoackuil peruoRaTLHLIl LEHTD OUCHKH Ka4CCTRA 0DPaI0BanHs)

Obmeobpazosareannnie yupexaenus (35)

Wkoasi-unrepuarsi (6)

TBOV «Bearopoackas xoppexuuonnns obucodpasonareaLuan uixona — uurepuar Ne 23y

I'BOY «Baayfickas 001eodpazoBaTeabias LIKOM-HHTCPHAT»

I'BOY «Kopouanckas wKoAa-HuTepHaT»

TBOY «llapes-Anexceesckuit kanerckmit kopnyer Benropoackoit oGnacrus

OFAOY ofimeobpazorareanias WKOIA-HATEPHAT « BeAropoackuit HIKEHEPHLIH IOHOIECKHA TnneH-
HHTEPHAT

I'BOY ofmcobpasonarensuas mxona-nurepiar «llebekunckan rHMHAIHA-HHTEPHATH

Bevwepuue mxoass npu koaounax (3)

I'KOY «Banyfickas seuepras (cMeHnas) 0011co0palopaTe/ibHas mKonas

TKOY «AnekceeBokas Bedcphss (emennan) oGueoGpasosarensias wroma»

['KOY «bearopoackas seuephss (cmeunas ) 00iueobpazopatensiasn wxoma»

Onopusie mxoant (22)

OIAQY «OK «Anropurm Yenexan

OI'BOY «Jluueit Ne 9 r. Bearopoaa»

OIAOV «lllyxosckuit auueii»

OI'BOY «Anexceesckas COLL»

OI'bOY «bopucosekas COLL Nel umenn AM. Pyaoron

OT'BOY «Banyfickas COII Nedn

OI'bQY «Beitaenesckas COUl»

OI'b0OY «llstinuxax COHD»

OI'bOY «Bepxonencxas COlL»

OI'bOY «Meanxosckas COLL»

OI'bOY «bupioucsckas COLI»

OI'bOY «Kpacnospymcxas COUI»

OI'bOY «Homnoockonncxas COIL ¢ YHOIT»

OI'BOY «Posensckas COLL ¢ YHUOIT»

OTBOY «COII Ne 20 ¢ YHOIT r. Craporo Ocxonan

OI'BOY «Mepusuckas COIL Nedy

OI'BOY «lllchexnucxas COLL ¢ YHOIT»

OIBOY «COIL Ne 3 ¢ YHOIT r. Crponrenn»




OrAQY «IyGxkuncxas COLl ¢ YHOTT»

OI'BOVY «Beacuuxnuckas COlL»

OI'b0OY «Howsoyronosckas COILI»

OI'bOY allponerapekas COLL Nel»

HOY (nerocynaperaennnie 06uicofpaioBaTenkibie yHpeRIeHns)

YOY COILI «Hexopkan

YOV «Ilpasocnasnas rumuasis 8o ums Cestoro baaroseproro Bemmkoro Kisas Anekcanipa Heackoro
Ne38»

YOV «Cpeansn obumeobpatopareastas wxona «benoropekuit kaacen

YOV allpasociasyad ruMHaIHg B0 HMS CBATHIX Medoans w Kupina r. bearopoaay»

Yupasaenns 00pazosannes MyHHUMNATLHBIX PAiionos 1 ropockux okpyros (22)

Vnpasienue 06pazoRanis AAMHHHCTPALMA ANCKCeeRckoro paitona

Vnpasnenne obpazosanns amunuctpauns bearopozcxoro paliona

Vipasnenue 00pajosaHns aMunkcTpanin bopiucosckoro paitona

Ynpanaeine 00pasoBatis AAMHHUCTPALIK MyRHIHTAILROrO pafiona «['opoa Banyitkw u Banyickuit
paion»

Yopasneuue o0pazosanns aamMunucTpauny Befiaeneackoro paliona

VYnpanaenue oGpajonaiig aMRIHCTPALHN MyHHIHNATLIONO pafiona «Bonoxonosckuil paitony

Vupaaneuue oGpazopanus anmunuctpainy IyOKHHCKOro ropo/Ickoro okpyra

Vnpasacaue 00pasoBaHis aAMHHHCTPAINH 'PaABOPOHCKI0 paltoHa

Yrpasaeune 00pasoBaHiA aIMHHHCTPALMK MYHHIKHNAILHOTO paiiona «Hausuckul pakion

Vnpanaeaue 06pasonaning aaMHHHCTPAUNH MYRMUKNATLIOTO paiiona «Kopouanckuit paliony

Ornen odpazosanna anmuuucTpauny Kpacuenckoro paitona

Or1en 00pazoBaiiA AMHHUCTpaLK Kpachorsapacicxkoro paiona

Ynpanaesse oSpasosanus anmunnctpamin Kpacnoapyseroro pafiona

Yupasaenne oOpasosanns aavnurcTpainy Hosoockoakekoro paitona

Vnparncuue 06pasoBAHNS AAMHHHCTPAUKK TTPOXOPOBCKOrO paioHa

Yopasiacune oGpazosanns amuinctpannn Pakntssckoro pafiona
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Viparacane 06pasoRaHus ATMHHHCTPAIH MYHHIINATHHOIO paftonns «Poscuscxuil palion»

Yrpasaenue 06pasosanns amuuncTpanni CTapoockoAbCKOro ropoackoro okpyra bearopoackoi obract

Ynpassicaue 05GpasoBAHHA AIMUHHCTPALHK HepHAHCKOIO pallona

Myriumnankioe kasenuoe yupexkaciue «Ynpasaenue obpasosaimna [leGexuncxoro pafiona bearopoackoit
obaacTne

Ynparacane 00pas0BaHis AIMHHHCTPAITHH MYHHIHNATLHOIO pafona «IKoBICBCKHIT paliory

Vnpannenune 06pazoBasis aamuuucTpauny r.bearopoa

OrsercTeHnsiii 10 COCTABACHHE AHCTA PACCHLIKN!

Jlewuzosia Onsra Buxroposua, (4722) 35-76-30, 20.10.2023 @J/
(noamuce, PHO (noanoctsio), reiedon, aata)




