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MMOJIO’KEHUE

Ob UHOOPMAIIMOHHO-BUBJIMOTEYHOM HEHTPE

1. O0mue moJ1oKeHUst
1.1. Uudopmanmonno-o6ubnamoreunsii nentp (manee — WMBIL]) co3maercs na 0Oaze
OMOMMOTEKN MYHUIIUMIIAIHLHOTO 0011e00pa30BaATENLHOTO YUPEKACHHUS «3aKyTUaHCKasl
cpenussi oOmeoOpazoBarenbHas Mmikojia Beligenesckoro paitona benropoackoit
obmactn» (manee — OpraHuzanusi) ¢ I1elIbl0 cOOpa, AHATUTUKO-CUHTETHYECKON
nepepaboOTKM W PACHPOCTPAHCHUIO HHPOpMaIuu, oO0eCHeUUBAOIINM yUeOHOH,
HAay4HOM,  CIPAaBOYHOM,  XYJIOKECTBEHHOM  JINTEPATypO,  MEPUOAUYECKHUMHU
W3IaHUSIMU ¥ WH(QOPMAIIMOHHBIMU MaTepuanamu (Jajgee — JOKyMEHTaMu) y4eOHO-
BOCIIMTATENBHBIN Nporecc B Opranu3anuu.
1.2. Craryc «HbOpManimoOHHO-OMOIMOTEYHBIN LIEHTP» MPUCBAUBACTCS OMOIMOTEKE
MPUKA30M JUPEKTOPA IIKOJIBI.
1.3. UBL] B cBoeii nearenbHOCTH pyKoBoAcTByeTcs: Koucrutymueit Poccuiickoit
®denepanuu, B cOOTBeTCTBUU ¢ DenepanbHbiM 3akoHOM 0T 29 nekabpst 2012 roma Ne
273 - ®3 «O06 ob6pazoBanun B Poccuiickoit @Penepanun», HOPMATHUBHBIMH
MPaBOBBIMM aKTaMH TOCYJapPCTBEHHBIX OPraHOB YIIPaBJICHUS OOpa30oBaHUEM TIO
BOIIPOCAaM, OTHECEHHbIM K HUX KOMIIETEHIMH, MPUKA3aMU U PaCHOPSIKEHUIMHU
nupektopa MOY «3akytuanckas COILly, a Takxe HacTtosmuM [TonoxxeHuem.
1.4. UBIl B cBoeil JeATEIbHOCTH OTpaXKaeT CIIOXKUBIIHUECS B OOIIECTBE
UJICOJIOTUYECKOE U TMOJUTHYEeCKoe MHoroobpasue. He pgomyckaercs 1eH3ypa,
OrpaHUYMBalOIlas TPaBO YMUTATEle Ha CBOOOJHBIM JOCTYyHn K OHOJIMOTEYHBIM
dboHIaM, 3a UCKIIOUEHHUEM CTydaeB, peaycMoTpeHHBIX 436-D3 «O 3amure aeTeit ot
uH(popMaIu, TPUUIUHSIONICH BPEa UX 3JI0POBbIO U PA3BUTHION.
1.5. ®oun WBI] nmoctymen u OecruiateH i TOJIb30BaTeNeid: 0O0ydaronuxcs,
MeJaroruieckux pabOTHUKOB, u JApyrux pabotHukoB Opranmzamuu. UWBI]
VAOBJIETBOPSIET 3alpOChl HAa JOKYMEHTBl B COOTBETCTBHUHM C pealn3yeMbIMU
o0pa3oBaTeIbHBIMH MPOTPAMMAMH.



1.6. Ilopsimox noctyma k ¢oHIAM, TMEpPEUYeHb OCHOBHBIX YCIYI W YCJIOBUA HX
npenocrasieHus onpeaensatoresa [Ipasunamu nosnp3zosanus MBI

2. OcHOBHBIE 321a4YH

2.1. IlonHoe u onepaTuBHOE MHGOPMAIIMOHHOE, OUOIMOTEeYHOE U UHPOPMALIMOHHO-
oubnuorpaduyeckoe OOCITYKMBAHUE YYAIIUXCS, COTPYIHUKOB U JPYIHMX KaTeropui
yuTaTeNied IIKOJIbI, YCTAaHOBJIEHHBIX B MpaBwiax monb3oBanus WBI[ mikonsl, B
COOTBETCTBUH C UHPOPMALIMOHHBIMU OTPEOHOCTIMH MOJIB30BATEIEH.

2.2. ®opmupoBanue 6ubmuoreyHoro Gouaa B coorserctBuu TpedoBanusmu OI'OC,

C  TMEeAarorM4ecKuM U COUHUAIbHO-TYMAaHUTApHBIM  TpOQUIEM  IIKOJIBI,
00pa3oBaTeNbHBIMU MPO(ECCHOHATBHBIMA TMPOTpaMMaMi U MH(OPMALMOHHBIMU
NOTPEOHOCTSIMU MOJI30BATENEH.

2.3. OpraHum3anuss 4 BEJCHHE CIPAaBOYHO-OMOIMOTpaduueckoro ammapara c
MCITOJIb30BAaHUEM COBPEMEHHBIX TEXHOJIOTHUH.

2.4. Y4dactue B BOCIIUTATEIBbHON U TyMaHUTAPHO-ITPOCBETUTEIBCKON 1€ATEIBHOCTH,
dopMupoBaHHE Yy OOYyYarOIIMXCS COLUUAIBbHO-HEOOXOAMMBIX 3HAHUH U HABBIKOB,
IPaXJaHCKYI0  MO3ULUIO, MPOPECCHOHANbHBIE  HHTEPECHl, MPOMAaraHAUpPyeT
KYJIbTYpHOE HacJIeJIne.

2.5. ®opmupoBaHue OUOIMOTECUHO-UH(MDOPMAIMOHHONW  KYJIbTYPhI, OOyYEHHE
M0JIb30BaTENIe COBPEMEHHBIM METO/aM IOMCKa HH(OpMAalMU, pa3BUTHE HABBIKOB
II0JIb30BAHUS KHHUTOM.

2.6. Coznanue B mKosie HHPOPMALIMOHHO-OMOIMOTEYHOM Cpe/ibl Kak cepbl BOCIUTA-
HUS U 00pa3oBaHUsl CO CHEUUAIbHBIMH OHOIMOTEYHBIMHU U WH(OPMAIMOHHBIMU
CpEIICTBAMH.

2.7. BHeapeHue COBPEMEHHBIX TEXHOJIOTMI U KOMITbIOTEpU3aK OMOIMOTEUHO-
MH(OPMAIMOHHBIX MPOLECCOB.

2.8. Koopmunauus npestensHoctd WBL] ¢ moapasneneHusiMd U OOIIECTBEHHBIMU
OpraHu3alusIMH, UHTETpalus U B3aumojieicTBue ¢ oubmmorexkamu u WUBIl npyrux
CUCTEM U BEJOMCTB.

3. OcHOBHBIE PYHKIIUU

3.1. ®opmupyeT uHPOpPMaALIMOHHBIE U OUOIMOTEUHO-ONOIHMOTpaduIecKue Pecypchl B
LEJSIX YIOBJIETBOPEHUS HH()OPMALIMOHHBIX MOTPEOHOCTEN OJIB30BaTENCH.

3.1.1. ®opmupyet enunbiit hona UBLI;

- KOMIUIEKTYET ero y4ueOHOM, Hay4YHO-TIOMYJISIPHON, XY05KECTBEHHON JIUTEPATYPhI
JUIsl O0y4arolMuXcs W TNEeAaroroB Ha TPAJAMIMOHHBIX M 3JEKTPOHHBIX HOCUTENSX
uHpopManuu, B T.4. CO3JaBa€MbIX B IIKOJE (TEMaTHYECKUE MANKU-HAKOMUTEIH
JOKYMEHTOB, MyOJMKaUMd W pabdoThl NEJaroroB, JIydlllM€ Hay4Hble pabOThl H
pedepaTel  oOywaromuxcsi M JApyrde Marepuaibl, OpPUEHTUPOBAaHHBIE  Ha
MCITI0JIb30BaHUE MIMPOKUM KpyroM rnosb3oBareneil bLI);

- IOTMOJIHSIET (POH[IBI 32 CUET MPUBJICUYECHHS HHPOPMALIMOHHBIX pecypcoB ceTu MuTep-
HET, 0a3 U OAHKOB JAHHBIX IPYTUX YUPEKICHUN U OpraHu3aIuil.

- opranusyet equnbiii poun UBILI;

- YOpaBisieT eMUHBIM (DOHIOM C IETBI0 ONTUMHU3AINH 00bheMa, cocTaBa U A3 PeKTuB-



HOCTH €r0 MCIOJIb30BaHMUS;

- IPOBOJUT PETYISIPHYIO CBEPKY «DenepalbHOro CrucKa 3KCTPEMUCTCKAX MaTepra-
noB» U ¢onga MBIl Ha npeameT Hamu4us U3JaHUN, BKIIOUCHHBIX B «DenepaabHblil
CIIUCOK JKCTPEMHUCTCKUX MAaTE€pUajoB»,B clydyae OOHapykeHus B GOHAE W3IaHUMA,
BKJIIOYEHHBIX B «DenepalibHblid CIIHUCOK 3KCTPEMUCTCKUX MAaTE€pUAIIOBY», COCTABISET
AKT 00 U3bATUH MaTepuaioB U3 GOHIA U TPOU3BOAUT UX YHUUTOKEHUE.

3.1.2. Ocy1ecTBsIeT aHATMTUKO-CUHTETUYECKYIO MTepepadoTKy MH(GOpMAIIIH.

3.1.3. OpranusyeT u BeJleT cripaBouHO-0uOnnorpaduueckuii anmnapar (CbA) UBII,
BKJIIOYAIOMIMN  TpaJAUIMOHHBIE  KaTtajord  (ajn(aBUTHBIM, CUCTEMATHUYECKUI),
KapTOTEKH (CHUCTEMAaTUYECKyI0 KApTOTEKYy CTaTe, TeMaTH4YeCKHe KapTOTEKH),
AJIEKTPOHHBIN KaTajor, 6a3sl U 0AaHKH TaHHBIX 110 TIPOMUITIO ITKOJIBI.

3.1.4. PazpabarpiBaer Oubnmorpadudeckue mocodwsi (CIUCKH, yKa3aTend W T.II.),
oubmorpaduueckue 0030pHhl.

3.2.  OcymectBusier  uH(popmaimoHHoe,  OUOIMOTEYHOE W CIIPABOYHO-
oubnuorpaduueckoe oOCIyKUBaHUE BCEX KaTEropui moJiboBarenein OpraHu3aluu.
3.2.1. Opranusyer 1esaTeIbHOCTh a00HEMEHTa, YUTATLHOTO 3aJla, MEIUATEeKH.

3.2.2. dopmupyer nepeyYeHb UH(OPMAIMOHHBIX, OMOTMOTEUHBIX u
oubnuorpadUuecKux yCIiyr.
3.2.3. Oka3zbIBaeT MOAJEPKKY (KOHCYJBTaTUBHYIO, IIPAKTUYECKYIO,

WHJUBUYaAlIbHYIO, TPYMNIOBYIO, MaccoByl0o) mois3oBareissm WBIl B pemenun
uHGOPMAIIMOHHBIX 3a/lad, BO3HHUKAIONIMX B TIpoIecce HX Y4YeOHOH H HWHOM
ITO3HABATEIIHOU JEATEIIBHOCTH.

3.2.4. Opranu3syeT BbICTaBKU, 0OPMIISIET CTEH/IbI, IUIAKATHI U T. I1. JIJIs1 00€CTIeUeHuUs

uH(OpMUPOBaHMS NoOJb30BaTenei o pecypcax UBILI,

3.2.5. IlpoBoAMT MaccoBbl€  MEpPONPHUATUS, HUMEIIIMEe 00pa3oBaTeNbHEIE,
uHGOPMaIIMOHHBIE, KYyJTbTYPHO-BOCITUTATEILHBIC LIEITH.

3.2.6. Hcnoub3yeT TEIEKOMMYHHKAIIMOHHBIE TEXHOJOTUM B PEIICHUH 33734
OMOMMOTEUHON TOMJEPKKU Y4eOHOM [MEeATeTbHOCTH W OpTraHM3alldu JOCTyna K
uHdopMaIuu.

3.3. PykoBoguT mpoiieccoM ~OOydeHHUS ~ TEXHOJOTUAM  WHGOOPMAIMOHHOTO
CaMOOOCITYKUBAHHSI.

3.3.1. Oka3blBaeT METOJMYECKYH0 mMOoMOIlb Tnosub3oBarensmM MBIl B pemenun
nHOOPMAIIMOHHBIX  3a7]a4, BO3HHUKAIOIIMX B  Mpolecce UuX  y4eOHOH,
npoeCCUOHATIBHON JIEATEIIbHOCTH.

BceTpanBaer B mporiecc nHGOPMAIIMOHHO-OMOIMOTEUHOTO OOCITYKUBAHUS 3JIEMEHTHI
oOydaromero xapakrepa (MHOUBUAYyaTbHBIE W  TPYIMIOBBIE  KOHCYJBTAIIUH,
MIPAKTHYECKHUE COBETHI, ITOKAa3 TEXHOJIOTUYECKUX aCIIEKTOB PadOTHI ¢ MH(pOpManmei).

3.3.2. [IpoBOUT MaccoOBblE MEPOIPUATHS, OPUEHTUPOBAHHBIE HA (HOPMUPOBAHUE HUH-

(GhOopMaMOHHOHN KYJIbTYPhI MTKOJIHLHUKOB.

3.3.3. Oka3zbiBaeT UHPOPMAITUOHHO-OUOTHOTPAdUIECKYIO TTOIACPKKY NEATETLHOCTH
MeJJaroroB M ydaluxcss B 00JacTu co3JaHusi MHGOPMAIMOHHBIX TPOTYKTOB
(mToxyMeHTOB, 6a3 naHHBIX, Web-CTpaHuIl 1 T.11.).



3.3.4. Ilpu Hanuuuu B y4eOHBIX IUTAaHAX M MporpamMmax mpenmMera, (akyJIbTaTUBa,
TEM, 3aHATHUM, CBSI3aHHBIX C MH(POPMALMOHHO-OMOIMOTEUHON KYIbTYpOH, KypUpPYET
npenojiaBaresnei, spisercsa 6a3oi 11 MPOBEACHUS TPAKTUYECKUX 3aHATUH.

3.4. ®opMupyeT TMOIUTUKY B  oOjactd  MHOOPMAIMOHHO-OMOIMOTECYHOTO
0OCTy>KUBaHUS TIKOJIBI.

3.4.1. Pa3zpabarbiBaeT TeKylIMe U MepcrneKkTuBHbIC TuiaHbl pabotsel MBI u pa3Butus
CUCTEMBI HHPOPMAIITMOHHO-OUOIMOTEYHOTO OOCTYKUBAHMUS IIIKOJIBI,

3.4.2. MHcnomnb3yer pacmpelneieHHyl0 HWH(GOPMAIMOHHYIO Cpely UIKOJbI U
OCYILIECTBISIET B3aUMOACHCTBHE CO BCEMHU CTPYKTYPHBIMU MOPA3ACTCHUSIMU IKOJIBI,
IPYTUMHU  YUIPESKICHUSAMH W OPTaHM3AIUSAMH, WMEIONUMH HH(POPMAIIMOHHBIC
peCypchl.

3.4.3. TOTOBUT IpPEIOKEHHS B IENAX pasrpaHuueHus, AUPQPEpeHInanuu CTeIeHN
y4acTusi B €IMHOM Tpoliecce nHpopMannoHHoro oodecrneuenus Ub u

npenojiaBaresieil MIKOJIbI.

3.4.4. IlpennaraeT ¥ OCYUIECTBIISIET IPOEKTHI, CIOCOOCTBYIOLIME CTAHOBJIEHUIO
MH(OPMAITMOHHOTO MUPOBO33PEHUS COBPEMEHHBIX I€]JarOr0OB U MIKOJILHUKOB.

3.4.5. WMsywaer creneHb YAOBJIETBOPEHUS UUTATEIBCKOTO CIpPOCa C  LEJbI0
KOPPEKTUPOBKU KOMITJIEKTOBAHUS U MPUBEJICHUS B COOTBETCTBUE COCTaBa U TEMATHUKH
dbonma ¢ uHPOPMAITMOHHBIMU MOTPEOHOCTIMU YUTATEIIEH.

3.4.6. IlpuHuMaer y4yacThe B CHCTEME IOBBIIICHUS KBaTU(UKAIMK OHUOIMOTEUHBIX
PabOTHUKOB.

3.5. WBIl oOecneunBaeT MOJb30BATENE  OCHOBHBIMU  HMH(OPMALIMOHHO-
OMOTMOTEUHBIMU YCITyTaMHU:

- npenocTaBiieHue MHGOpMalUM O cocTaBe OuOIMOTEYHOro (OHJA, O HAIUYUU B
¢doHIe KOHKPETHOTO JOKYMEHTA (CaMOCTOSATEIbHBIN TTOUCK YUTATENIEM YePE3 CUCTEMY
TPaJAMIIMOHHBIX U YJICKTPOHHBIX KAaTaJOroB, KAPTOTEK);

- KOHCYJIbTAIIMOHHASI TOMOINb OMONMOTEKaps B TOWCKE HH(POPMAIMH O COCTaBe
O6ubnuoTeuHoro (hoHaa, 0 HATMYUKA KOHKPETHOTO JOKYMEHTA;

- BPEMEHHOE T0JIb30BAaHUE JOKYMEHTAMH Ha JIOOBIX HOCUTENSX M3 OMOIMOTEUHBIX
(hOHIOB B YNTAJIBHBIX 3aj1aX OMOINOTEKH;

- BP€MEHHOE T0JIb30BaHUE JOKYMEHTAMH 13 OMOIMOTEUHbIX (POH/IOB BHE OMOIMOTEKH
(aboneMeHT);

- DKCKypCHH 110 OMOTNOTEKE;

- wHPOPMANMOHHBIE,  KYJBTYPHO-TIPOCBETUTCIBCKUE  MEPONPHUATHS  JUIA
ITOJIb30BaTelIch ONOIMOTEKH;

- IPEJOCTABJICHHE MOJIH30BATEISAM U3IATEIBCKON POIYKIUU MalbIX (opM (OYKIIETHI,
3aKJIQJIKH, TIPOCIIEKTHI U T.]I.);

- IOUCK HH(POPMAIIUH B CIIPABOYHBIX CUCTEMaX.

4. YnpaspiieHUe U OPpraHu3aIus J1esiTeJIbHOCTH.

4.1 PykoBoacteo UBI] 1 KOHTPOJIb OCYIIECTBIISIET AUPEKTOP IIKOJIbI, KOTOPBIiA
YTBEPK/1a€T HOPMATUBHBIE U TEXHOJIOTUYECKHUE IOKYMEHTHI.



[lenaror- OubOnMMOTEKaph HECET OTBETCTBEHHOCTH 3a BBHITIOJHEHHUE BO3JIOKCHHBIX HA
MBI 3anay u GyHKIUH, ONpeAeICHHBIX JOMKHOCTHON MHCTPYKITUEH, 32 COCTOSHHE
TEXHUKU 0€30MaCHOCTH, OXpaHy TpyJa U MPOU3BOJICTBEHHOW CAHUTAPUH;

4.2 Ileparoru-oudmmorekapu MBI Ha3HawaroTCs Ha JOHKHOCTb, MEPEBOJATCA U
0CBOOO0XKIAOTCS OT JOJKHOCTH AUPEKTOpoM OpraHu3aiui.

4.3. Pacxoasl Ha comepxanue MBIl npenycmatpuBaroTcst B oOlel cMeTe pacxo0B
mKoJbl.  PykoBOACTBO  oOecnedyWBaeT  TapaHTUpPOBaHHOE  (PUHAHCUPOBAHME
KOMITJIEKTOBAHUSI, TPUOOpPETEHUs O0O0PYIOBaHUS, J3JICKTPOHHO-BBIYMCIUTEILHON H
KOITMPOBATHPHO-MHOKHUTEIIPHONW TEXHUKH; 00eCIIeYnBaeT OMOIMOTEKY HEOOXOIMMBIMHU
MOMEIIECHUSIMU B COOTBETCTBUU C JCHCTBYIONUMU HOPMATUBAMHU.

4.4. VIBL] Bexer NOKYMEHTAIlMIO U YYeT CBOEH paboOThl, MPEICTaBISET OTYETHI U
TJIaHBI PaOOTHI B YCTAHOBIICHHOM TTOPSIIKE.

4.5. I'padpux padoter UBI[ ycTanaBiuBaeTcs B COOTBETCTBUM C PEKUMOM PadOTHI
mkostbl. OuH pa3 B MecsI] B OMOIMOTEeKEe TPOBOUTCS CAHUTAPHBIN JIEHb, B KOTOPBIi
oOCy>KMBaHUE YATATEIEH HE OCYIIECTBIISIETCS.

5. IIpaBa u 00s13aHHOCTH

UBI] nmeer npago:

5.1 CamocTosiTeIbHO OIpEAeNiaTh COJEpKaHHEe M KOHKpETHbie (OpPMBI CBOEH
JESTETLHOCTH B COOTBETCTBUHU C IESIMU U 3a7a4aMu, ykazaHHbIMU B [lonoxxeHnuun o6
NBLI.

5.2. IlpencraBnsaTe Ha pPACCMOTPEHUE W YTBEpKICHHE aupekropy Opranuzanuu
MPOEKThl JOKYMEHTOB, TmpaBuia mnosib3oBanus WbBIl, mnomoxenne o UBII,
JTIOJDKHOCTHBIE MHCTPYKIIUH.

5.4. [lpuBnekaTh B MOPSJKE, YCTAHOBICHHOM 3aKOHOIATEILCTBOM, JOMOJHUTEIbHbBIC
(UHAHCOBBIE PECYPCHI 3a CUET MPEIOCTABICHUS TJIATHBIX JOMOJHUTEIBHBIX YCIYT, a
TaKke J0OPOBOJIBHBIX MOXKEPTBOBAHUHN IOPUIUYECKUX U PUBUUECKUX JIUII.

5.5. 3HaKOMHUTBCS C Yy4YE€OHBIMH IIJJaHAMU W 00pa30BATEIbHBIMU IPOTrpaMMaMHU
Opranuzanumu.

5.6. IlpencraBnare MOV «3akytuanckacs COIL» B pa3iuyHbIX YUpPEKIACHUSX H
OpraHu3alusX B Tpeferax CBOCH KOMIETEHIIMH, MPUHUMATh Yy4acTHe B padote
KoH(epeHIii, COBEMaHM ¥ CEeMHHApOB IO BoOMpocaM OHOTUOTEUHON W
uH(OPMAITMOHHO-0MOIMOTrpaduecKoi e TeTbHOCTH.

5.7. Bectu B yCTaHOBIIGHHOM TIOPSJIKE MEPENUCKY ¢ Apyrumu onbmuorexkamu u UBLI.
5.8. Bxoguth B OUOIMOTEYHBIE OOBEIMHEHHS B YCTAHOBJICHHOM JICUCTBYIOITUM 3aKO-
HOJATEILCTBOM IMOPSIJIKE.

5.9. UBII oTtBeTcTBEHEH 3a COXpaHHOCTh CBOMX (DoH10B. PaGoTHuku MBL], BUHOBHBIC
B NpUYMHEHUU yuiepOa HHPOPMALMOHHO-OMOIMOTEUHbIM  (OHJIAM, HECyT
OTBETCTBEHHOCTH B MOPSIKE, MPETYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIHLCTBOM.
6.0. PabotHuku MBI HecyT OTBETCTBEHHOCTb:

6.0.1. 3a cBoeBpeMeHHOE€ OOHOBJICHHE MaTepuanoB DenepadbHOTO CIUCKA
HKCTPEMUCTCKUX MaTepPHUAIIOB.



6.0.2. 3a CBOEBpEMEHHOE HU3BATHE U YHHUTOXKEHUE MaTepuanoB DenepanbHOTrO
CIIMCKa DKCTPEMHUCTCKUX MaTtepuasioB u3 ¢ouaa UBII.



